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Introduction

The World Wide Web continues to evolve, growing in scope and complexity, with
new technologies popping up every year to make the Web look and work better.
Even people building personal Web sites now use various programming languages
and server technologies to dish up content. Throughout its history, Dreamweaver
has managed to keep pace with this changing technological landscape with each
new version.

Dreamweaver CS3 is no exception: It’s capable of working with more technologies
than any previous version. Whether you’re creating database-enabled PHP Pages,
adding your favorite site’s XML-based news feeds directly to your home page,
using Cascading Style Sheets for cutting-edge design effects, dipping into the
dynamic world of JavaScript and AJAX, or simply sticking to straightforward
HTML pages, Dreamweaver has just about all the tools you need.

Any enterprising designer can create Web pages, Cascading Style Sheets, and even
JavaScript programs with a simple text editor. In fact, Dreamweaver CS3 provides
powerful text-editing abilities for creating basic text files or complex database-
driven Web pages. But why go to all that trouble when Dreamweaver’s visual page-
building approach makes your job of creating beautiful and complex Web sites so
much easier? Whether you’re new to building Web pages or a hard-core, hand-
coding HTML jockey, Dreamweaver is a powerful tool that lets you build Web
sites quickly and efficiently, without compromising the quality of your code.




Introduction

What Dreamweaver Is All About

Dreamweaver is a complete Web site production and management tool. It works
with Web technologies like HTML, XHTML, CSS, and JavaScript.

The enhancements in the latest version, in fact, make it easier than ever to design
and lay out Web sites. In particular, revamped Cascading Style Sheet support lets
you access the latest Web techniques for creating fast-loading, easily modified Web
page designs; while the new “Spry” technology provides one-click access to com-
plex, interactive layout options like drop-down menus. Dreamweaver also includes
plenty of tools for managing Web sites once you’ve built them. You can check for
broken links, use templates to streamline site-wide page changes, and reorganize
your site in a flash with the program’s site management tools.

Note: Get used to the acronym CSS, which you'll encounter frequently in this book. It stands for Cascad-
ing Style Sheets, a formatting language used to design HTML Web pages. Dreamweaver CS3 continues to
integrate advanced CSS creation, testing, and editing tools into Dreamweaver.

It’s also a serious tool for creating dynamic (database-driven) Web sites. You can
now turn your company’s database of products into an easily updated online cata-
log—or turn that cherished recipe collection into an online culinary resource for
an adoring public. You can even create Web pages for updating and deleting data-
base records, meanwhile keeping designated areas of your site secure from unau-
thorized visitors. Best of all, Dreamweaver CS3 does the programming for you.

If you’ve never used Dreamweaver before, but have already built one or more Web
sites, you won’t have to start from scratch. Dreamweaver happily opens Web pages
and Web sites that were created in other programs without destroying any of your
carefully handcrafted code.

Why Dreamweaver?

There are other Web design programs—dozens of them, in fact. But Dreamweaver
has become one of the leading programs thanks to key benefits like these:

* Visual page building. If you’ve spent any time using a text editor to punch out
the HTML code for your Web pages, you know the tedium involved in adding
even a simple item like a photograph to a Web page. When your boss asks you
to add her photo to the company home page, you launch your trusty text edi-
tor and type something like this: <img src="images/staff/bigcheese.gif"
width="100" height="150" alt="The Boss">.

Not only is this approach prone to typos, but it also separates you from what
you want the page to look like.

Dreamweaver, on the other hand, takes a visual approach to building Web
pages. If you put an image on your page, Dreamweaver shows you the picture
on the screen. As in a word processor, which displays documents onscreen as
they look when printed, Dreamweaver provides a very close approximation of
what your Web page will look like in a Web browser.
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Complex interactivity, simply. You’ve probably seen Web pages where an
image (on a navigation bar, for example) lights up or changes appearance when
you move your mouse over it.

Dynamic effects like this—mouse rollovers, alert boxes, and navigational popup
menus—usually require programming in JavaScript, a programming language
that most Web browsers understand. While JavaScript can do amazing things, it
requires time and practice to learn.

Dreamweaver CS3 introduces an easy to use and innovative JavaScript-based
technology called Spry. With Spry, you can easily create interactive, drop-down
menus (Chapter 5), add advanced layout elements like tabbed panels
(Chapter 12), and add sophisticated form validation to prevent visitors to your
site from submitting forms with the proper information (Chapter 11).

Roundtrip code. Every now and then, even in Dreamweaver, you may some-
times want to put aside the WYSIWYG (what you see is what you get) view and
look at the underlying HTML code of a page. You may feel more comfortable
creating some of your HTML by hand, for example, or you may want to tweak
the HTML that Dreamweaver produces.

Adobe realized that many professional Web developers still do a lot of work “in
the trenches,” typing HTML code by hand. In Dreamweaver, you can edit the
raw HTML to your heart’s content. Switching back and forth between the visual
mode—called Design view—and Code view is seamless and, best of all, nonde-
structive. Unlike many visual Web page programs, where making a change in
the WYSIWYG mode stomps all over the underlying HTML code, Dream-
weaver respects hand-typed code and doesn’t try to rewrite it (unless you ask it to).

In addition, Dreamweaver can open many other types of files commonly used
in Web sites, such as external JavaScript files (.js files), so you don’t have to
switch to another program to work on them.

See Chapter 10 to learn more about how Dreamweaver handles writing and
editing code.

Site management tools. Rarely will you build just a single Web page. More
often, you’ll be creating and editing pages that work together to form part of a
Web site. Or you may be building an entire Web site from scratch.

Either way, Dreamweaver’s site management tools make your job of dealing
with site development easier. From managing links, images, pages, and other
media to working with a team of people and moving your site onto a Web
server, Dreamweaver automates many of the routine tasks every Webmaster
faces. Part 4 of this book looks at how Dreamweaver can help you build and
maintain Web sites.

Database-driven Web sites. Data makes the world go round. Whether you’re a
human-resource records manager or a high school teacher, you probably keep
track of a lot of information. Today, companies and individuals store reams of
information in database systems like Microsoft Access or Oracle 10g. Dreamweaver
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UP TO SPEED

Hand Coding vs. WYSIWYG Editors

Creating Web pages in a text editor was long considered the
best method of building Web sites. The precise control over
HTML available when code is written by hand was (and
often still is) seen as the only way to assure quality Web
pages.

Hand coding’s reputation as the only way to go for pros is
fueled by the behavior of many visual page-building pro-
grams that add unnecessary code to pages—code that
affects how a page appears and how quickly it downloads
over the Internet.

But hand coding is time-consuming and error-prone. One
typo can render a Web page useless.

Fortunately, Dreamweaver brings solid code writing to a
visual environment. Since its earliest incarnation, Dream-
weaver has prided itself on its ability to produce clean
HTML and its tolerance of code created by other pro-
grams—including text editors. In fact, Dreamweaver includes

a powerful built-in text-editing mode that lets you freely
manipulate the HTML of a page—or any other code, includ-
ing JavaScript, Visual Basic, XML, PHP, or ColdFusion
Markup Language.

But the real story is that the code produced when working
in the visual mode is as solid and well written as hand cod-
ing. Knowing this, you should feel free to take advantage
of the increased productivity that Dreamweaver’s visual-
editing mode brings to your day-to-day work with its one-
click objects, instant JavaScript, and simplified layout tools.
Doing so won't compromise your code, and will certainly
let you finish your next Web site in record time.

Besides, no Web design program is really WYSIWYG (what
you see is what you get). Because every browser interprets
the HTML language slightly differently, Web design is more
like WYSIRWYGOAGD: what you see is roughly what you'll
get, on a good day.

CS3 can help you bring that information to life on the Web without having to
learn a lot of programming along the way. From accessing information—such as
the latest items in your company’s product catalog—to updating and editing data-
bases online, Dreamweaver CS3 can help you build database-driven Web sites. Part
6 of this book offers a gentle introduction to building dynamic Web sites.

Have it your way. As if Dreamweaver didn’t have enough going for it, the engi-
neers at Adobe have created a software product that is completely customiz-
able, or, as they call it, extensible. Anyone can add to or change the menus,
commands, objects, and windows in the program.

Suppose, for example, that you hardly ever use any of the commands in the Edit
menu. By editing one text file in the Dreamweaver Configuration folder, you
can get rid of any unwanted menu items—or even add new commands of your
own creation. This incredible flexibility lets you customize the program to fit
your work methods, and even add features that Adobe’s programmers never
imagined. Best of all, the Adobe Exchange Web site includes hundreds of free
and commercial extensions to download and add to Dreamweaver. See
Chapter 21 for details.

Part of the Creative Suite. Since Adobe purchased Macromedia (the original
creator of Dreamweaver), Web designers now have access to a much larger fam-
ily of design tools including Adobe Photoshop and Illustrator. Ultimately all of
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these Adobe programs will work together seamlessly and share a common
appearance. Dreamweaver CS3 hasn’t yet adopted the look of an Adobe appli-
cation, but it does include some useful integrations with the Adobe universe:
You can now paste images from Photoshop directly into Dreamweaver
(Chapter 6), and test your page designs in various cell phone models using
Adobe’s Device Central product (Chapter 17).

What's New in Dreamweaver CS3

If you've never used Dreamweaver before, see Chapter 1 for a welcome and the
grand tour. If you’re upgrading from Dreamweaver 8 or some other version, you’ll
find that Dreamweaver CS3 offers a host of new features aimed at both the novice
Web designer and the seasoned HTML guru.

+ CSS power. Dreamweaver CS3 adds significant improvements to the program’s
already impressive Cascading Style Sheet tools. The program improves on
Dreamweaver 8’s already excellent display of complex CSS designs. Now, even
as you use cutting-edge CSS techniques to design your pages, Dreamweaver’s
visual Design view provides near WYSIWYG—what you see is what you get—
editing power. In addition, Dreamweaver CS3 introduces new tools to effec-
tively managing a site’s ever growing list of styles (the powerful design instruc-
tions that lay at the heart of CSS). You can quickly move styles between style
sheets, rename styles, and convert old-school inline styles to the more efficient
external style sheet. In addition, Dreamweaver includes new CSS layouts to help
jumpstart your page designs, as well as a diagnostic tool called the “Browser
Compatiblity” tool to help make sure your CSS works across different browsers.

Photoshop integration. If you're a Photoshop user, Dreamweaver CS3 can help
you work faster. Dreamweaver adds integrated support for the world’s pre-emi-
nent graphics software. In Photoshop CS3 you can select a single layer (separate
virtual canvasses used to build complex images); a slice (a selection of an image
that you want to export as a separate Web graphic); or even draw a marquee
around one area of a document and copy all layers in that section. You can then
copy that selection, switch to a Dreamweaver document, and paste away. (Or
you can skip all of these steps and just drag a PSD file directly onto a Dream-
weaver page.)

Dreamweaver’s new image optimization window lets you apply file compres-
sion settings directly in Dreamweaver (great for creating slim-sized graphics
that appear in Web browsers more quickly). Even better, without leaving
Dreamweaver, you can launch Photoshop and open the original image file for
editing. After making any changes you want in Photoshop, copy the layer, the
slice, or the portion of the Photoshop file you want, and then paste the new,
edited image back into Dreamweaver (thereby replacing the older image).
Dreamweaver remembers all the optimization settings you previously applied
(including the optimized file’s name), making edits fast and painless.
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Active pages made easy. The most glamorous new addition to the program is a
set of tools for adding dynamic layout elements and visual effects to your Web
pages. Based on the “Spry Framework” (a collection of JavaScript programs
developed by Adobe), these new features make it easy to add pop-up naviga-
tional menus, validate HTML forms, include complex, animated, visual effects,
and add interactive data tables. The Spry Menu Bar, for example, lets you
quickly and easily add a pop-up navigational menu to your site—without you
having to learn all the messy JavaScript and CSS to make it happen.

In addition, Spry Form Validation widgets let you verify entries in a Web form
before your site visitors try to submit the form. So, for example, you can make
sure dates are properly formatted. (This widget provides a much more power-
ful solution than the tired, old “Validate Form” behavior that has shipped with
Dreamweaver for years). The Spry Data Set feature lets you take data from an
XML file and display it in a table. People viewing the Web page can sort the
table by clicking column headers and even see detailed information about one
item inside a table cell—all without ever requesting a fresh page from the Web
server. And that’s just a quick preview of what you get thanks to the new Spry
tools; Chapter 12 has the full story.

Souped-up speed. As with most updated software, Dreamweaver CS3 sports
under-the-hood enhancements like better performance, more accurate display
of CSS designs, and fixes to bugs that were in Dreamweaver 8. And, for you “I
like to own the latest and greatest Apple computer” people, Dreamweaver CS3
has been rewritten to run natively (translation: faster) on the new Intel Macs.

Note: Adobe occasionally issues updates to Dreamweaver. To make sure you're using the latest version,
visit the Adobe Web site at www.adobe.comy/products/dreamweavery.

HTML, XHTML, and CSS 101

Underneath the hood of any Web page—whether it’s your uncle’s “Check out this
summer’s fishin” page or the home page of a billion-dollar online retailer—is
nothing more than line after line of ordinary typed text. With its use of simple
commands called tags, HTML (Hypertext Markup Language) is still at the heart of
most of the Web.

The HTML code that creates a Web page can be as simple as this:

<html>

<head>

<title>Hey, I am the title of this Web page.</title>
</head>

<body>

<p>Hey, I am some body text on this Web page.</p>
</body>

</html>
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While it may not be exciting, the HTML shown here is all you need to make an
actual Web page.

Of Tags and Properties

In the example above—and, indeed, in the HTML code of any Web page you
examine—you’ll notice that most commands appear in pairs that surround a block
of text or other commands.

These bracketed commands constitute the “markup” part of the Hypertext
Markup Language and are called tags. Sandwiched between brackets, tags are sim-
ply instructions that tell a Web browser how to display the Web page.

The starting tag of each pair tells the browser where the instruction begins, and the
ending tag tells it where the instruction ends. An ending tag always includes a for-
ward slash (/) after the first bracket symbol (<), which tells the browser that it is a
closing tag.

Fortunately, Dreamweaver can generate all of these tags automatically. There’s no
need for you to memorize or even type these commands (although many pro-
grammers still enjoy doing so for greater control). Behind the scenes, Dream-
weaver’s all-consuming mission is to convert your visual designs into underlying
codes like these:

* The <html> tag appears once at the beginning of a Web page and again (with
an added slash) at the end. This tag tells a Web browser that the information
contained in this document is written in HTML, as opposed to some other lan-
guage. All the contents of a page, including other tags, appear between the
opening and closing <html> tags.

If you were to think of a Web page as a tree, the <html> tag would be its trunk.
Springing from the trunk are two branches that represent the two main parts of
any Web page: the head and the body.

The head of a Web page, surrounded by <head> tags, contains the title of the
page. It may also provide other, invisible information (such as search key-
words) that browsers and Web search engines can exploit.

In addition, the head can contain information that the Web browser uses for
displaying the Web page and adding interactivity. Cascading Style Sheet infor-
mation, used for formatting text and other elements, may be defined in the
head of the document (see Chapter 4). In addition, JavaScript scripts, func-
tions, and variables can be declared in the head of the document. In fact,
Dreamweaver’s new Spry widgets (Chapter 12) achieve their interactive effects
with the help of JavaScript code stored in a page’s head.

The body of a Web page, as set apart by its surrounding <body> tags, contains
all the information that appears inside a browser window—headlines, text, pic-
tures, and so on.
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In Dreamweaver, the blank white portion of the document window represents
the body area (see Figure I-1). It resembles the blank window of a word pro-
cessing program.

eo06e T Untitled-1 (XHTML) o Figurel-1:
| (] Cade | Bl spii Title: Untitled Document M@ C E B e B Cekbage | T/'Je document window
‘ | displays your page as

? <body>

| you build it. You can add
| text graphics, and other
elements to it, and—
thanks to Dreamweaver’s
visual approach—see a
close approximation of
how the page will appear
| in a Web browser.

()& Q [100% #|[686x 145 #|[1K [ 1sec|

Most of your work with Dreamweaver involves inserting and formatting text, pic-
tures, and other objects in the body of the document. Many tags commonly used
in Web pages appear within the <body> tag. Here are a few:

You can tell a Web browser where a paragraph of text begins with a <p> (open-
ing paragraph tag), and where it ends with a </p> (closing paragraph tag).

The <strong> tag is used to emphasize text. If you surround some text with it
and its partner tag, </strong>, you get boldface type. The HTML snippet
<strong>Warning!</strong> would tell a Web browser to display the word
“Warning!” in bold type on the screen.

The <a> tag, or anchor tag, creates a link (hyperlink) in a Web page. A link, of
course, can lead anywhere on the Web. How do you tell the browser where the
link should point? Simply give address instructions to the browser inside the
<a> tags. For instance, you might type <a href="http://www.missingmanuals.
com/">Click here!</a>.

The browser knows that when your visitor clicks the words “Click here!” it
should go to the Missing Manual Web site. The href part of the tag is called, in
Dreamweaver, a property (you may also hear the term attribute), and the URL
(the Uniform Resource Locator, or Web address) is the value. In this example,
http://www.missingmanuals.com is the value of the href property.

Fortunately, Dreamweaver exempts you from having to type any of these codes
and provides an easy-to-use window called the Property inspector for adding prop-
erties to your tags and other page elements. To create links the Dreamweaver way
(read: the easy way), turn to Chapter 5.

Tip: For a full-fledged introduction to HTML, check out Creating Web Sites: The Missing Manual. For an
HTML primer that's geared to readers who also want to master CSS, pick up a copy of CSS: The Missing
Manual.
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XHTML, Too

Like any technology, HTML is showing its age. Although it’s served its purpose
well, it’s always been a somewhat sloppy language. Among other things, it allows
uppercase, lowercase, or mixed-case letters in tags (<body> and <BODY> are both
correct, for example) and permits unclosed tags (so that you can use a single <p>
tag without the closing </p> to create a paragraph). While this flexibility may
make page writing easier, it also makes life more difficult for Web browsers, PDAs,
and other technologies that must interact with data on the Web. Additionally,
HTML doesn’t work with one of the hottest up-and-coming Internet languages:
XML, or Extensible Markup Language (see page 477 for a quick intro to XML).

To keep pace with the times, an improved version of HTML called XHTML is
finding its way into more and more Web sites. Once again, Dreamweaver CS3 is
right on the cutting edge: it can create and work with XHTML files. If you under-
stand only HTML, don’t worry—XHTML isn’t a revolutionary new language that
takes years to learn. It’s basically HTML, but with somewhat stricter guidelines.
For example, the HTML page code shown on page 6 would look like this in
XHTML:

<IDOCTYPE html PUBLIC "-//W3C//DTD XHTML 1.0 Transitional//EN"
"http://www.w3.0rg/TR/xhtml1/DTD/xhtml1-transitional.dtd">
<html xmlns="http://www.w3.0rg/1999/xhtml">

<head>

<title>Hey, I am the title of this Web page.</title>

<meta http-equiv="Content-Type" content="text/html; charset=iso-
8859-1" />

</head>

<body>

<p>Hey, I am some body text on this Web page.</p>

</body>

</html>

Notice that everything below the <head> is exactly the same as the HTML page.
The information that begins the page, however, is how the page identifies which
standards it conforms to. In this case, it merely says that the page is using a partic-
ular brand of HTML, called XHTML, and more specifically a type of XHTML
called Transitional 1.0. (Don’t worry—Dreamweaver automatically writes all of
this code when you create a new XHTML page.)

As you can see, the real code used to make the page is much like HTML. To make
an XHTML file comply with XML, however, there are a few strict rules to keep in
mind:

* Begin the page with a document-type declaration and a namespace. That’s the
first few lines in the code above. They simply state what type of document the
page is and point to files on the Web that contain definitions for this type of
file.
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+ Tags and tag attributes must be lowercase. Unlike in HTML, typing the tag
<BODY> in an XHTML file is incorrect. It must be lowercase like this: <body>.

* Quotation marks are required for tag attributes. For example, a link written
like this: <a href=http://www.missingmanuals.com> is valid in HTML, but
doesn’t work in XHTML. You have to enclose the value of the href property in
quotes: <a href="http://www.missingmanuals.com">.

+ All tags (even empty tags) must be closed. To create a paragraph in XHTML,
for example, you must begin with <p> and end with </p>. However, some tags
don’t come in pairs. These tags, called empty tags, have no closing tag. The line
break tag is one example. To close an empty tag, you must include a backslash
at the end of the tag, like this: <br />.

If all this seems a bit confusing, don’t worry. All these strict XHTML rules are built
into Dreamweaver, so creating an XHTML page using Dreamweaver’s visual
design tools won’t feel one bit different from creating an old-style HTML page.
(For more information on creating an XHTML page in Dreamweaver, see page 35.)

Adding Style with Cascading Style Sheets

HTML used to be the only language you needed to know. You could build pages
with colorful text and graphics and make words jump out using different sizes,
fonts, and colors. But today, you can’t add much visual sophistication to a site
without Cascading Style Sheets (CSS). CSS is a formatting language used to make
text look good, add sophisticated layout to pages, and basically add style to your
site.

From now on, think of HTML as merely the language you use to give organization
to a page. It helps identify and structure the stuff you want the world to know
about. Tags like <h1>, <h2>, and <title> denote headlines and assign them rela-
tive importance: a heading 1 is more important than a heading 2. The <p> tag indi-
cates a basic paragraph of information. Other tags provide further structural clues:
for example, a <ul> tag identifies a bulleted list (to make a list of recipe ingredi-
ents more intelligible).

Cascading Style Sheets, on the other hand, add design flair to the highly structured
HTML content, making it more beautiful and easier to read. Essentially, a CSS style
is just a rule that tells a Web browser how to display a particular element on a
page—for example, to make a <h1> tag appear 36 pixels tall, in the Verdana font
and the color orange.

But CSS is more powerful than that. You can use it to add borders, change mar-
gins, and even control the exact placement of an element on a page.

If you want to be a Web designer, you need to get to know Cascading Style Sheets.
You’ll learn more about this exciting technology throughout this book. In fact, it’s
so important for current Web design, that this edition of Dreamweaver: The Miss-
ing Manual now includes expanded coverage and examples of CSS in most chapters.
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The Very Basics

You’ll find very little jargon or nerd terminology in this book. You will, however,
encounter a few terms and concepts that you’ll encounter frequently in your com-
puting life:

+ Clicking. This book gives you three kinds of instructions that require you to use
your computer’s mouse or trackpad. To click means to point the arrow cursor at
something on the screen and then—without moving the cursor at all—press
and release the clicker button on the mouse (or laptop trackpad). To double-
click, of course, means to click twice in rapid succession, again without moving
the cursor at all. And to drag means to move the cursor while holding down the
button.

Keyboard shortcuts. Every time you take your hand off the keyboard to move
the mouse, you lose time and potentially disrupt your creative flow. That’s why
many experienced computer fans use keystroke combinations instead of menu
commands wherever possible. Ctrl+B (38-B for Mac folks), for example, is a
keyboard shortcut for boldface type in Dreamweaver (and most other programs).

When you see a shortcut like Ctrl+S (88-S), it’s telling you to hold down the
Ctrl or 8 key and, while it’s down, type the letter S, and then release both keys.
(This command, by the way, saves changes to the current document.)

Choice is good. Dreamweaver frequently gives you several ways to trigger a par-
ticular command—Dby selecting a menu command, or by clicking a toolbar but-
ton, or by pressing a key combination, for example. Some people prefer the
speed of keyboard shortcuts; others like the satisfaction of a visual command
available in menus or toolbars. This book lists all the alternatives, but by no
means are you expected to memorize all of them.

About This Book

Despite the many improvements in software over the years, one feature has grown
consistently worse: documentation. Until version 4, Dreamweaver came with a
printed manual. But since MX 2004, all you get is a Getting Started booklet. To get
any real information, you need to delve into the program’s online help screens.

But even if you have no problem reading a help screen in one window as you work
in another, something’s still missing. At times, the terse electronic help screens
assume you already understand the discussion at hand, and hurriedly skip over
important topics that require an in-depth presentation. In addition, you don’t
always get an objective evaluation of the program’s features. Engineers often add
technically sophisticated features to a program because they can, not because you
need them. You shouldn’t have to waste your time learning features that don’t help
you get your work done.
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The purpose of this book, then, is to serve as the manual that should have been in
the box. In this book’s pages, you’ll find step-by-step instructions for using every
Dreamweaver feature, including those you may not even have quite understood,
let alone mastered, such as Libraries, Layout view, Behaviors, Dreamweaver’s
Dynamic Web site tools, and Dreamweaver CS3’s new Spry tools and CSS fea-
tures. In addition, you’ll find clear evaluations of each feature that help you deter-
mine which ones are useful to you, as well as how and when to use them.

Note: This book periodically recommends other books, covering topics that are too specialized or tan-
gential for a manual about using Dreamweaver. Careful readers may notice that not every one of these
titles is published by Missing Manual parent O'Reilly Media. While we're happy to mention other Missing
Manuals and books in the O'Reilly family, if there’s a great book out there that doesn't happen to be pub-
lished by O'Reilly, we'll still let you know about it.

Dreamweaver CS3: The Missing Manual is designed to accommodate readers at
every technical level. The primary discussions are written for advanced-beginner or
intermediate computer users. But if you’re new to building Web pages, special
sidebar articles called “Up To Speed” provide the introductory information you
need to understand the topic at hand. If you’re a Web veteran, on the other hand,
keep your eye out for similar shaded boxes called “Power Users’ Clinic.” They offer
more technical tips, tricks, and shortcuts for the experienced computer fan.

About - These — Arrows

Throughout this book, and throughout the Missing Manual series, you’ll find sen-
tences like this one: “Open the System — Library — Fonts folder.” That’s shorthand
for a much longer instruction that directs you to open three nested folders in
sequence, like this: “On your hard drive, you’ll find a folder called System. Open that.
Inside the System folder window is a folder called Library; double-click it to open it.
Inside that folder is yet another one called Fonts. Double-click to open it, too.”

Similarly, this kind of arrow shorthand helps to simplify the business of choosing
commands in menus, as shown in Figure I-2.

Macintosh and Windows

Dreamweaver CS3 works almost precisely the same way in its Macintosh and Win-
dows versions. Every button in every dialog box is exactly the same; the software
response to every command is identical. In this book, the illustrations have been
given even-handed treatment, alternating between the various operating systems
where Dreamweaver feels at home (Windows XP, Windows Vista, and Mac OS X).

One of the biggest differences between Mac and Windows software is the key-
strokes, because the Ctrl key in Windows is the equivalent of the Macintosh 8 key.

And the key labeled Alt on a PC (and on non-U.S. Macs) is the equivalent of the
Option key on American Mac keyboards.
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About the Outline

Dreamweaver CS3: The Missing Manual is divided into six parts, each containing
several chapters:

Whenever this book refers to a key combination, therefore, you’ll see the Win-
dows keystroke listed first (with + symbols, as is customary in Windows documen-
tation); the Macintosh keystroke follows in parentheses (with - symbols, in time
honored Mac fashion). In other words, you might read, “The keyboard shortcut
for saving a file is Ctrl+S (88-S).”

* Part 1, Building a Web Page, explores Dreamweaver’s interface and takes you
through the basic steps of building a Web page. It explains how to add text and
format it, how to link from one page to another, how to spice up your designs
with graphics, and introduces you to Cascading Style Sheets.

INTRODUCTION
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+ Part 2, Building a Better Web Page, takes you deeper into Dreamweaver and
provides in-depth CSS coverage. In addition, you’ll get step-by-step instruc-
tions for creating advanced page layouts, as well as advice on how to view and
work with the underlying HTML code of a page.

Note: Previous versions of this book contained a chapter on HTML frames—a method of displaying sev-
eral Web pages in a single Web browser window. This technique is going the way of the dodo bird. Since
Dreamweaver CS3 has so many new and exciting features and this book's already bursting at its seams (if
we added any more pages, we'd have to issue a medical warning to those with bad backs), the frames
chapter has been moved online. You can find it, free of charge, at www.sawmac.comymissing/dw8/appc.pdf.

« Part 3, Bringing Your Pages to Life, helps you add interactivity to your site.
From using forms to collect information from your site’s visitors to adding
interactive page widgets like tabbed interfaces with the new Spry framework,
this section guides you through adding animation, multimedia, and other inter-
active effects with ease.

Part 4, Building a Web Site, covers the big picture: managing the pages and files
in your Web site, testing links and pages, and moving your site onto a Web
server connected to the Internet. And since you’re not always working solo, this
section also covers features that let you work with a team of Web developers.

Part 5, Dreamweaver Power, shows you how to take full advantage of such
time-saving features as Libraries, Templates, and History panel automation. It
also covers Dreamweaver’s Extension Manager, a program that can add hun-
dreds of new free and commercial features to the program.

Part 6, Dynamic Dreamweaver, presents a gentle introduction to the often con-
fusing and complex world of database-driven Web sites. You’ll learn what you
need to know to build a dynamic Web site; how to connect Dreamweaver to a
database; and how to use Dreamweaver to build pages that can display database
information as well as add, edit, and delete database records. The last chapter of
this section covers the powerful XSLT tools for converting XML files (including
RSS feeds) into browser-ready Web designs.

At the end of the book, two appendixes provide a list of Internet resources for
additional Web design help and a menu-by-menu explanation of Dreamweaver CS3.

Living Examples

This book is designed to get your work onto the Web faster and more profession-
ally; it’s only natural, then, that half the value of this book also lies on the Web.

Asyou read the book’s chapters, you’ll encounter a number of living examples—step-by-
step tutorials that you can build yourself, using raw materials (like graphics and half-
completed Web pages) that you can download from either www.sawmac.com/dwcs3/ or

from this book’s “Missing CD” page at www.missingmanuals.com. You might not
gain very much from simply reading these step-by-step lessons while relaxing in your
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porch hammock. But if you take the time to work through them at the computer,
you’ll discover that these tutorials give you unprecedented insight into the way pro-
fessional designers build Web pages.

You’ll also find, in this book’s lessons, the URLs of the finished pages, so that you
can compare your Dreamweaver work with the final result. In other words, you
won’t just see pictures of Dreamweaver’s output in the pages of the book; you’ll
find the actual, working Web pages on the Internet.

About MissingManuals.com

At www.missingmanuals.com, youwll find articles, tips, and updates to Dream-
weaver CS3: The Missing Manual. In fact, we invite and encourage you to submit
such corrections and updates yourself. In an effort to keep the book as up to date
and accurate as possible, each time we print more copies of this book, we’ll make
any confirmed corrections you’ve suggested. We’ll also note such changes on the
Web site, so that you can mark important corrections into your own copy of the
book, if you like. (Click the book’s name, and then click the Errata link, to see the
changes.)

In the meantime, we’d love to hear your own suggestions for new books in the
Missing Manual line. There’s a place for that on the Web site, too, as well as a place
to sign up for free email notification of new titles in the series.

Safari® Enabled

=- When you see a Safari® Enabled icon on the cover of your favorite
saiarl technology book, that means the book is available online through the
EITOTTER O’Reilly Network Safari Bookshelf.

Safari offers a solution that’s better than e-books. It’s a virtual library that lets you

easily search thousands of top tech books, cut and paste code samples, download

chapters, and find quick answers when you need the most accurate, current infor-

mation. Try it for free at http://safari.oreilly.com.

INTRODUCTION

Introduction


http://www.missingmanuals.com
http://safari.oreilly.com




Part One:
Building a Web Page

Chapter 1: Dreamweaver CS3 Guided Tour
Chapter 2: Adding Text to Your Web Pages
Chapter 3: Text Formatting

Chapter 4: Introducing Cascading Style Sheets
Chapter 5: Links

Chapter 6: Images

Chapter 7: Tables







CHAPTER

1

Dreamweaver CS3
Guided Tour

Dreamweaver CS3 is a powerful program for designing and building Web sites. If
you’re brand-new to Dreamweaver, then turn to page 2 to get an overview of what
this program can do and what’s new in this latest version. This chapter provides a
basic overview of the different windows, toolbars, and menus that you’ll use every
time you build a Web page. You’'ll also learn to set up the program so you can
begin building Web pages. And, because doing is often a better way to learn than
just reading, you’ll get a step-by-step tour of Web page design—the Dreamweaver
way—in the tutorial at the end of this chapter.

The Dreamweaver CS3 Interface

Dreamweaver’s windows let you add and modify elements of a Web page. Adobe
refers to most of these windows as panels, and Dreamweaver has an almost over-
whelming number of them.

Many of these windows are used to assist with specific tasks, like building style
sheets, and are described in the relevant chapters. But youll frequently interact
with four main groups of windows: the document window, the Insert bar, the
Property inspector, and panel groups.

Note: The look of these windows depends on what kind of computer you're using (Windows or Macin-
tosh) and what changes you've made to the program'’s preference settings.

Even so, the features and functions generally work the same way no matter what your situation. In this
book, where the program’s operation differs dramatically in one operating system or the other, special
boxes and illustrations (labeled “For Macs Only” or “For Windows Only") will let you know.
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The Document Window

You build Web pages in the document window. As in a word processor, you can
simply click inside the document window and type to add text to the page. You’ll
work in this window as you build your page, and you’ll open new document win-
dows as you add or edit pages for your site.

Several other screen components provide useful information about your docu-
ment. They may appear in different locations on Windows computers and on
Macs (see Figures 1-1 and 1-2), but they work the same way. For example:

« Title bar. The title bar shows the name of the file you’re currently working on
and, in Windows, where the file is located on your computer. In addition, if the
Web page is XHTML-compliant (see page 9), then that’s indicated in parenthe-
ses. For instance, in the example shown in Figure 1-1, the Web page is written
in XHTML and is saved as a file named features.html in the folder htdocs, which
is nested inside another folder on the Z: drive. (In Windows, the title bar
appears on the top of the screen; on the Macg, it’s at the top of the document
window, and although the location of the file isn’t listed, if you hover your
mouse over the file name—index.html, for example—you’ll see the location of
that file on your Mac.)

Insert bar—

Figure 1-1:
You can switch between
open documents by

Document tabs—

Document—

window

clicking each file’s tab
immediately above the
Document toolbar. Here,
clicking the features.htm/
tab brings that page to
the front. (This nifty
feature works only if the
document window is
maximized.) You can
also hide the panels in
one fell swoop (either the
stack of panels on the
right edge of the window
or the panels at the
bottom left) by clicking
either of the Hide Panels

T buttons (circled). To
Panel show the panels, click the
groups button again.

+ Document toolbar. The Document toolbar (see Figure 1-2) lets you change the
title of a page, switch between Design and Code views, preview the page in dif-
ferent Web browsers, access a context-sensitive reference (help) system, and
change the look of the document window. You’ll read about its various buttons
and menus in the relevant chapters of this book. (To make the toolbar visible if
it’s not already, choose View — Toolbars -+ Document.)
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+ The Standard toolbar. The Standard toolbar (see Figure 1-2) includes buttons
for frequent file and editing tasks like creating a new page, opening a page, sav-
ing one or all open documents, cutting, copying, pasting, and undoing and
redoing actions. (This toolbar is hidden until you summon it by choosing View
— Toolbars — Standard.)

+ The Style Rendering toolbar. The Style Rendering toolbar (see Figure 1-2) lets
you preview the effect of different CSS style sheets on your page. As described
on page 301, you can use different style sheets for different types of displays and
output devices. For example, you can make the page look one way when dis-
played on a monitor, but completely differently when printed. This tricky use of
CSS, as well as how to use this nifty toolbar, is described on page 304. (This
toolbar is also hidden until you choose View — Toolbars — Style Rendering.)

Tip: You can hide or show a toolbar such as the Style Rendering or Standard toolbars by right-clicking
(control-clicking on a Mac) on the Document toolbar and then selecting the toolbar from the pop-up
menu that appears.

+ Head content. Most of what you put on a Web page winds up in the body of the
page, but some elements are specific to the region of the page called the head
(see Figure 1-2). This is where you put things like the title of the page, meta tags
(keywords) that provide information for some search engines and browsers,
JavaScript scripts, and Cascading Style Sheet information (Chapter 6).

None of this information is actually visible on your Web page once it’s “live” on
the Internet. But while working in Dreamweaver, you can have a look at it by
choosing View — Head Content. You’ll see a row of icons representing the dif-
ferent bits of information in the head.
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GEM IN THE ROUGH

The Window Size Pop-Up Menu

Creating pages that look good on different monitors set to
a wide range of resolutions is one of the most difficult tasks
facing Web designers. After all, not everyone has a 21-inch
monitor or views Web sites with the browser window max-
imized to fill the whole screen. Nothing's more dispiriting
than spending a solid week designing the coolest-looking
Web page, only to have your client call up to say that your
design doesn't fit his 15-inch monitor (a painfully common

story).

You could simulate browser windows of different sizes by
dragging the resize handle at the lower-right corner of the
document window. But Dreamweaver has a better tool for
such experiments: the Window Size pop-up menu on the
status bar at the bottom of your document window. Click-
ing the black arrow next to the window-size stats lets you
choose a different setting for the document window, as
shown here. Use this feature to test how your page will look
inside different-size browser windows. The numbers indi-
cate the width and height in pixels.

(R)dy Q [100% & [771x536 %) 1K/ 1sec

592w

536 x 196 (640 x 480, Defaulr)

600 x 300 (640 x 480, Maximi

760 x 420 (8 e

795 x 470 (832 x 624, Maximiz
955 x 600 (1024 x 768, Maximized)
544 x 378 (WebTV)

Edit Sizes...

(Note to Windows folks: If your document window is max-
imized, this feature doesn't work. Choose Window — Cas-
cade to “unlock” the document window from its space on
the screen. Now you're free to resize the window and use
the Window Size pop-up menu. However, this gets rid of
the nifty document tabs that let you quickly switch between
open documents—as pictured in Figure 1-1. To get them
back, just click the Maximize window button in the docu-
ment window.)

The first pair of numbers indicates the amount of usable
space in the document window; the numbers in parenthe-
ses indicate the resolution of the monitor. The fourth option
shown here, in other words, indicates that if someone has
an 800 x 600 monitor and maximizes the browser window,
there are 760 x 420 pixels of space to display a Web page.
(Even though a monitor's resolution is, say, 800 x 600, after
you subtract the space required to display the browser's
toolbar, location bar, status bar, and other “chrome,” 760
x 420 pixels of space will be visible when a Web page is
opened.)

In any case, note that the Window Size pop-up menu
doesn't actually set the size of your Web page or add any
code to your page; Web pages are usually fluid, and can
grow or shrink to the size of each visitor's browser window.
For techniques that let you exercise greater control over
your page presentation, see Chapter 8.

+ The status bar (see Figure 1-2) provides useful information about your page. It
appears at the bottom of the document.

+ The Tag selector (shown in Figure 1-2) is also extremely useful. It provides a
sneak peek at the HTML that, behind the scenes, composes your Web page. It
indicates how tags are nested in the document based on what you’ve selected or
where the insertion point is.

You can also use the Tag selector to select an HTML tag and all the informa-
tion nested inside it. For instance, clicking the <p> tag selects the paragraph
and everything inside it. This feature is very useful when you want to set proper-
ties (see page 25), add behaviors (Chapter 12), or precisely control the applica-
tion of styles (Chapter 4).

You’ll make good use of the Tag selector in the tutorials to come. For experi-
enced Dreamweaver fans, it’s one of the program’s most popular tools.
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Tip: In Design view, clicking the <body> tag in the Tag selector is usually the same as pressing Ctrl+A
(88-A) or choosing Edit — Select All: It selects everything in the document window. However, if you've
clicked inside of a table (Chapter 7), or inside of a <div> tag (see page 313), choosing Edit — Select Al
only selects the contents of the table cell or <div> tag. In this case, you need to press Ctrl+A (88-A) sev-
eral times to select everything on a page. After selecting everything this way, you can press the Delete key
to instantly get rid of everything in your document.

Careful, though: Pressing Ctrl+A (88-A) or choosing Edit — Select All in Code view selects all the code.
Deleting this gives you an empty file—and an invalid Web page.

The Insert Bar

If the document window is your canvas, the Insert bar holds your brushes and
paints, as shown in Figure 1-3. While you can add text to a Web page simply by
typing in the document window, adding elements like images, horizontal rules,
forms, and multimedia elements is simplified by the click-to-add approach of the
Insert bar. Want to put a picture on your Web page? Just click the Image icon.

Note: Adding elements to your Web page this way may feel like magic, but the Insert bar is really just a
quick way to add code to a page, whether it's HTML, XHTML, JavaScript, or server-side code like PHP (see
Part 6 of this book). Clicking the image icon, for instance, simply inserts the <img> tag into the underlying
HTML of your page. Of course, Dreamweaver’s visual approach hides that messy code and cheerfully dis-
plays a picture on the page.

When you first start Dreamweaver, the Insert bar is open. If you ever close it by
mistake, you can open it again by choosing Window — Insert or by pressing
Ctrl+F2 (8-F2). On the other hand, if space is at a premium on your screen, you
can close the Insert bar and use the Insert menu instead. Its commands duplicate
all the objects available from the Insert bar.

Seven sets of objects are available from the Insert bar, each available by clicking the
appropriate tab (see Figure 1-3):

+ Common objects. In addition to images, tables, and email links—which you’ll
use frequently in everyday Web design—this category of the Insert bar offers
access to Dreamweaver’s template features. Templates let you build basic Web
page designs that you can use over and over again in your site, speeding up your
production process and facilitating easy updates. See Chapter 18 for details.

« Layout objects. The objects in this category help you control the layout of a
Web page by organizing a page’s contents using Cascading Style Sheets or HTML
tables. In addition, this panel includes Dreamweaver CS3’s new Spry widgets
which let you add sophisticated, interactive page elements such as drop-down
navigation menus and animated, collapsible panels, so you can fit more infor-
mation in less space on a Web page (see Chapter 12).

+ Form objects. Want to get some input from visitors to your Web site? You can
use forms to receive their comments, collect credit card information for online

CHAPTER 1: DREAMWEAVER CS3 GUIDED Tour
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. - Figure 1-3:
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sales, or gather any other kind of data. The Forms tab lets you add form ele-
ments like radio buttons, pull-down menus, and text boxes (see Chapter 12).
Dreamweaver CS3 adds sophisticated form validation so you can make sure
that visitors input the correct information before they submit the form.

+ Data. Dreamweaver makes connecting your Web pages to databases as easy as
clicking a few buttons. (OK, almost as easy; see Part 6 for details.) The Data tab
(formerly called the Application tab) provides many powerful tools for build-
ing dynamic pages: controls that add records to your database, for example, or
that update information already in a database. Dreamweaver CS3 also adds sev-
eral data tools that don’t require a complicated database setup. The new Spry
dataset feature lets you display interactive data in a table, so visitors can sort the
data by column and even change what’s displayed on the page by interacting
with the date—all without having to reload an additional Web page.

Spry. Spry is a new technology from Adobe that lets you easily add interactive
features to your site: from drop-down navigation menus to animated effects to
complex displays of data. Basically, Spry is a simple way for Web designers to
insert complex JavaScript programming into Web sites. The Spry tab gathers all
of the different Spry features available in Dreamweaver CS3. You’ll find the
same buttons spread throughout the input bar; for example, the Spry tools
related to form validation also appear in the Form objects tab, while the Spry
dataset buttons are also available from the Data tab.

Text objects. To format type—make it bold or italic, for instance—you can
turn to the Text category. Most of the buttons on this tab aren’t technically
objects; they don’t insert new objects onto the page. Instead, they format text
already present on the page. For the most part, the Property inspector offers the
same formatting options and is a more common tool for formatting text.

Note: Using the Text objects tab can be disorienting. Some “text objects” create incomplete HTML and
actually dump you into the raw HTML of the page, leaving the nice visual Design view behind. In general,
the Property inspector and Text menu let you do everything in this tab—more quickly and more safely.
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+ Favorites. Perhaps the most useful category, Favorites can be anything you want
it to be. That is, after you’ve discovered which objects you use the most (like the
Image command, if you work with a lot of graphics), you can add them to this
personal category. You may find that once you’ve customized this tab, you’ll

never again need the other categories in the Insert bar. For instructions on add-
ing objects to your Favorites tab, see the box on page 170.

+ ASP, PHP, JSP, .NET, ColdFusion. If you’re building database-driven Web
pages, you'll discover yet another category of objects. The exact name of the cat-
egory depends on the server model you’re using (PHP, Microsoft’s Active
Server Pages, or Adobe’s ColdFusion server, for example), but it always con-
tains frequently used code snippets for the appropriate programming language.
See Part 6 for more on working with these technologies.

The Property Inspector

After dropping in an image, table, or anything else from the Insert bar, you can use
the Property inspector to fine-tune its appearance and attributes. Suppose, for
example, that your boss has decided she wants her picture centered in the middle
of the page. After highlighting her picture in the document window, you would
then use the Property inspector to change its alignment.

The Property inspector (Figure 1-4) is a chameleon. It’s aware of what you’re
working on in the document window—a table, an image, some text—and displays
the appropriate set of properties (that is, options). You’ll use the Property inspec-
tor extensively in Dreamweaver.

R E| Figure 1-4:
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I | nfes | wnk [iondlexesperator.con/ 63 5 Edt @@ E) BB, © A Property inspector, you
Map | uspace | Target B e[ | E= = can open it by choo_smg
] OO dspace [ | [gsec [Aoep/exdusvepng |65 5 Mo [Deft v Window — Properties, or
— = by pressing Ctrl+F3
(%8-F3).

For now, though, here are two essential tips to get you started:

+ Double-click any blank gray area in the Property inspector—or striped area in
Mac OS X—to hide or show the bottom half of the inspector, where Dream-
weaver displays an additional set of advanced options. (It’s a good idea to leave
the inspector fully expanded most of the time, since you may otherwise miss
some useful options.)

+ At its heart, the Property inspector is simply a display of the attributes of HTML
tags. The src (source) attribute of the <img> (image) tag, for instance, tells a
Web browser where to look for an image file.

The best way to make sure you're setting the properties of the correct object is
to click its tag in the Tag selector (see page 20).

CHAPTER 1: DREAMWEAVER CS3 GUIDED Tour 25



The Dreamweaver
CS3 Interface

26

Panel Groups

So far, this chapter has described the Insert bar, Property inspector, and document
window—but those are just the beginning of Dreamweaver’s windows. In Dream-
weaver CS3, most of the remaining windows—called panels—sit in tidy groups on
the right edge of your screen.

For example, a panel group named Files harbors panels for working with your
Web page files, Web site assets, and code snippets (see Figure 1-5).

- y Figure 1-5:
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The various panels and their uses will come up in relevant sections of this book.
But a few tips concerning Dreamweaver’s panels are worth noting here:

* You can open a particular panel from the Window menu. For example, to open
the Files panel, choose Window — Files.

+ Double-click anywhere in a panel group’s gray title bar to open that panel
group and expand it to fill the maximum space available. To give the panel
as much space as possible, any other open panels are closed. This is really
the best way to open panel groups. Not only are title bars large targets, but
most panels contain a lot of information, so you’ll want to see as much of
them as possible.
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« If you want to hide all windows except for documents, choose Window — Hide
Panels or press F4—a useful trick when you want to maximize the amount of
your screen dedicated to showing the actual Web page you’re working on. To
bring back all of Dreamweaver’s administrative windows, press F4 again or
choose Window — Show Panels.

Tip: Dreamweaver for Windows includes a button for hiding only the panel groups. See Figure 1-1 for
this handy trick.

Workspace Layouts

Dreamweaver CS3 includes a wonderful, time-saving productivity enhancer:
Workspace Layouts. This feature lets you save the position and size of Dream-
weaver’s panels and windows as a “layout,” which you can return to by simply
selecting the layout’s name from Window — Workspace Layout. For example,
when you’re working on a database-driven Web site, you may like to have the
Application panel group and the Snippets panel open, but close the CSS panel.
When working on a design-heavy site, on the other hand, you’ll probably want the
CSS panel open, but could care less about the Tag Inspector. You can create a dif-
ferent layout for each situation and then simply switch between them.

First, you should organize your workspace the way you want it:

+ Open the panels you work with most frequently. For example, choose Window
— Files to open the Files panel.

« Increase or decrease the height of a panel by dragging the empty space to the
right of a panel or panel-group name (see Figure 1-6).

The Dreamweaver
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* You can move a panel group to another area of your screen by dragging its grip-
per (see Figure 1-6). This is especially useful if you have a large monitor, since
you can place one group of panels on the right edge of the monitor and another
group either next to the first or on the left side of the monitor. If you’re lucky
enough to have two monitors hooked up to your computer, you can even
spread the panels across both monitors.

* Open the toolbars you’ll want to work with most often (see page 20).

+ Choose the Insert bar tab containing the objects you use most frequently. (You
can collect your favorite objects onto a single tab, as described on page 170).

To save your layout, select Window — Workspace Layout — Save Current (see
Figure 1-7). The Save Workspace Layout dialog box appears; type a name for the
layout and click OK. (If you type the same name as a layout you’ve already saved,
Dreamweaver lets you know and gives you the option to replace the old layout
with this new layout. This is the only way to update a layout you’ve previously cre-
ated.) Dreamweaver saves your new layout.

History

Frames

Code Inspector
Timelines

Workspace Layou
Arrange Panels
Hide Panels

Cascade

Tile

Combine as Tabs
Next Document
Previous Docume

features.html
global.css
| + Untitled-1

Figure 1-7:
The Mac version of Dreamweaver (shown here) has a default

@F2 L
“F10 and dual-screen layout. Dual screen layout, which is also
Fo available on Windows, puts all the panels onto a second monitor
- while leaving the first monitor for just Web page documents, the
t design | Insert bar, and the Property inspector.
Fa Default
Dual Screen
| Manage...
1

nt {38

Tip: This feature is also handy if you share your computer with other people. You can create your own
Workspace Layout—use your own name when naming the layout—with all the panels and windows exactly
where you like them. Then, when you go to use the computer and the bozo before you has rearranged
the entire workspace, just select your layout from the Window — Workspace Layouts menu.

To switch to a layout you've already saved, simply select Window — Workspace
Layout — The Name of Your Layout (see Figure 1-7). After a brief pause, Dream-
weaver switches to the selected layout.

Setting Up a Site

Whenever you build a new Web site or edit an existing one you've created else-
where, you have to begin by introducing Dreamweaver to it—a process called
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defining a site. This is the most important first step when you start using Dream-
weaver, whether you plan to whip up a five-page Web site, build a thousand-page
online store, or edit the site your sister built for you. At its most basic, defining a
site lets Dreamweaver know where you store your Web pages on your computer
and makes sure Dreamweaver correctly inserts images and adds links to the pages
of your site. In addition, if you want to take advantage of Dreamweaver’s many
time-saving site-management tools such as the link checker (see page 586), Library
items (Chapter 17), Templates (Chapter 18), and FTP tool for moving your Web
files to a Web server (Chapter 16), then you have to define a site.

Dreamweaver provides two methods for defining a site: the hold-you-by-the-hand
Site Definition wizard, and the advanced “Get out of my way, I know what I'm
doing” approach.

The Site Definition Wizard

Dreamweaver’s Site Definition wizard steps you through a series of screens,
prompting you for information about your Web site setup.

1. Choose Site —» New Site.

The Site Definition window appears. To use the wizard, make sure the Basic tab
is selected (see Figure 1-8).

Setting Up a Site

Figure 1-8:

Site Definition for CosmoFarmer 2.0

Site Definition

Editing Files Testing Files Sharing Files

A site, in Adobe Dreamweaver C53, is a collection of files and folders that corresponds to a

What is the HTTP Address (URL) of your site?
| http:/fwww.cosmofarmer .com/

Example: http:/fwww.myHost.com/mySite

If you want to work directly on the server using FTP or RDS, you should create an FTP or RDS
server connection, Working directly on the server does not allow you to perform sitewide
operations like link checking or site reports.

[ MNext = ][ Cancel ” Help

— The Basic tab of the Site

Basic | Advanced| Definition window takes you step
by step through the process of
setting up a new site. Each stage
of the process—Editing Files,
Testing Files, and Sharing Files—
is clearly labeled. Depending on
the type of site you're building

website on a server, and which Dreamweaver

What would you like to name your site? features you plan on using, you'll

[ cosmoFarmer 2.0 | be taken through a series of

Example: mySite ' simple questions that help you
set up your site.

2. Type the name of your site in the first field.

The name you type here is solely for your own reference, to help you identify
the site in Dreamweaver’s Files panel. It won’t appear on the Web. Dream-
weaver also asks for the Web address for your site.
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3. Type the Web address for your Web site. For example, http://www.

cosmofarmer.com/.

This step is optional. If you don’t yet have a Web address you can leave this
blank. In some cases, you may need to add some more information after the
domain name. For example, the address for your Web site might look some-
thing like this: http://www.somecollege.edu/~bob/. Or you might be responsible
for maintaining just part of a larger site—sometimes called a “sub site.” Regard-
less, just type the address you normally type into a Web browser to visit your
site. For example, http://www.mybigcompany.com/marketing/.

Note: If you're using site-root relative paths for linking to the pages in your site, step 3 above is critical.
See page 155 for the gory details.

4. Click the Next button to proceed to the next screen.

In the next step, you’ll tell Dreamweaver whether you plan on building regular
Web pages or pages that require a special server for creating the dynamic, data-
base-driven Web sites discussed in Part 6 of this book.

. Unless you’re creating a database-driven site, choose “No, I do not want to use

a server technology” and then click Next.

For creating basic Web pages, you don’t need any server technology. To learn
about defining a site for database-driven Web sites like those described in Part 6
of this book, see page 762.

In the next steps, you’ll tell Dreamweaver how you want to work on the files in
your site and where you’ll store those files.

. Choose either “Edit local copies on my machine” or “Edit directly on server

using local network” (see Figure 1-9).

The first option—Edit local copies—is the most common. Typically, Web
designers have two sets of files: the local site on their hard drive and the remote
site on the Web (see the box on page 33). The local site lets you keep your works
in progress on your computer, while the remote site contains the completed
pages that the world can view with a Web browser.

The second option (Edit directly on server) isn’t a very good idea. Working
directly on the live version of the site—the one anyone with a Web browser can
see—exposes your half-finished pages, with their typos and missing pictures, to
your audience. It’s a much better idea to perfect a page on your own computer,
and then, when it’s finished, move it to the Web server.

. Click the folder icon next to the label, “Where on your computer do you want

to store your files?”

The Choose Local Root Folder window opens, so that you can choose a folder
on your hard drive that will serve as your local site’s root folder. This is the folder
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Figure 1-9:

Site Definition for CosmoFarmer 2.0

Site Definition

Editing Files, Part 3

Hows do you want to wark, with your files during development?

(® Edit local copies on my maching, then upload to server when ready (recommended)
O Edit directly on server using local network

‘Where on your computer do you want to store your files?
| ¥ heosmobhtdocsh (@

- You'll see the folder icon

Basic | Advanced| (circled) everywhere in
Dreamweaver CS3. It lets you
select a folder or file, which
you'll do when you create links,
add images, and, yes, select a
local root folder for your site.

on your computer where you’ll store the HTML documents and graphics, CSS,
and other Web files that make up your Web site.

. Browse to and select the folder containing your site’s files.

The Mac and Windows versions of Dreamweaver handle this ritual a bit differ-
ently; see Figure 1-10.

If you were starting a Web site from scratch, you could also create a new empty
folder at this point. You would then save your Web pages and graphics into this
folder as you build your site.

For more on root folders and organizing Web sites, see Chapter 14. For now,
the fact to burn into your brain is that all the files that will constitute your Web
site must live in the folder you select—this is called the local root folder. (You
can have subfolders with Web files inside the local root folder, you just can’t
have any files outside this root folder.)

Tip: Another way to think of the local root folder: It's the folder on your computer in which you'll put
your site’s home page.

9.

10.

Click Next.

Now Dreamweaver asks how you want to connect to your remote server—the
computer that will dish up the finished Web files to your adoring public.

Choose one of the options from the “How do you connect to your remote
server?” menu.

To just get started building Web pages, choose None. This is the option you’ll
use in all of the tutorials in this book. In Chapter 17, you’ll learn how to use
other options from this menu such as FTP or WebDav to move your files to
your Web server using Dreamweaver. Even if you don’t select a remote server
now, you can always return to the Site Definition window later to tell Dream-
weaver where to put your finished Web pages.
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Figure 1-10:
When it comes to selecting a local

Choose local root folder for site CosmoFarmer 2.0:

Select | 60 (RN D vl 02 @ root folder, the Windows and Mac
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sohlnons g::;::"pes Top: In Windows, the folder name
_ Sprojects appears in the Select field at the
@ (Sshop top of the Choose Local Folder
Desktop | |CDSPryAssets window (circled). Click Select to

define it as the local root.
Bottom: On a Mac, highlight a

My Ll folder in the list in the middle of the
window (circled) and then click
: Choose to set it as the local root
@‘-‘ folder.
My Computer
.

My Network | Selecthtdocs

nnee Choose local images folder for site CosmoFarmer 2.0:
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g iDisk o) .D5_Store
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?é(. Applications
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i Documents >l
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1. Click Next.
A summary of your settings appears (see Figure 1-11).
12. Click Done.

After defining the site, Dreamweaver creates a site cache for your Web site.
That’s a small database that tracks pages, links, images, and other components
of your site. The cache helps Dreamweaver’s site-management tools avoid
breaking links, helps warn you when you’re about to delete important files, and
allows you to reorganize your site quickly. If you’re creating a brand-new site or
have a small site with just a few files, you may not even notice this site cache
creation happening.
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UP TO SPEED

Folders Worth Knowing About

During the tutorial in these pages—and, indeed, every-
where in Dreamweaver—you'll encounter a few terms fre-
quently heard at Web designer luncheons:

Root folder. The first rule of managing a Web site is that
every piece of the site you're working on—Web page
(HTML) documents, graphic images, sound files, and so
on—must sit in a single folder on your hard drive. That mas-
ter folder is the root folder for your Web site, and because
it's sitting on your computer it's called the /ocal root folder.
The root is the master, outer, main folder—think of that
folder as the edge of the known universe for that site: Noth-
ing exists outside of the root. Of course, to help organize
your site’s files, you can include any number of subfolders
inside the root folder. (When you've finished creating your
Web site, you'll move its files onto a Web server for the
world to see. The folder you place your Web files into on a
Web server is called the remote root folder.)

Local site. The usual routine for creating Web pages goes
like this: First you create the page on your own computer—
using a program like Dreamweaver—and then you upload it
to a computer on the Internet called a Web server, where
your handiwork becomes available to the masses. In other
words, almost every Web site exists in two places at once.
One copy is on the Internet, where everyone can get at it. The
other, original copy is on some Web designer’s hard drive.

The copy on your own computer is called the local site, or
the development site. Think of the local site as a sort of
staging ground, where you build your site, test it, and mod-
ify it. Because the local site isn't on a Web server and can't
be accessed by the public, you can freely edit and add to it
without affecting the pages your visitors are viewing, mean-
while, on the remote site.

Remote site. \When you've added or updated a file, you
move it from the local site to the remote site. The remote,
or live, site is a mirror image of the local site. Because you
create it by uploading your local site, it has the same orga-
nizational folder structure as the local site and contains the
same files. Only polished, fully functional pages go online
to the remote site; save the half-finished, typo-ridden drafts
for your local site. Chapter 16 explains how to use Dream-
weaver's FTP features to define and work with a remote
site.

(If you're using Dreamweaver's database features, by the
way, you'll encounter yet another term: a testing server.
You'll find the lowdown on this kind of site, which is used
to test database features, on page 754.)

Figure 1-11:
After you've finished the Site
Definition wizard, Dreamweaver

Summary

“Y'our zite haz the following settings:
Local info:

Site Mame: CosmoF armer 2.0

Local Roaot Folder: ¥:hcosmathtdocss
Remote info:

Accesz: 'l set thiz up later.

Testing server:

Accesz: 'l set thiz up later.

“Y'our zite can be further configured using the Advanced T ab.

summarizes the settings you
selected. Nothing's set in stone,
however. If you later decide to
connect to a Web server to
upload your Web pages or use
Dreamweaver’s database tools,
you can always change your site
options as described on page
564.
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Defining a site doesn’t actually do anything to your computer; it doesn’t create
a home page or add a folder, for example. It merely prepares Dreamweaver for
working on a site.

Tip: Dreamweaver lets you define multiple Web sites, a handy feature if you're a Web designer with sev-
eral dlients, or if your company builds and manages more than one site. To define an additional site,
choose Site — New Site and repeat the steps starting on page 29. You can then switch from one site to
another using the Sites menu in the Files panel (see Figure 15-6 on page 568).

Defining a Site the Fast Way

Although the Site Definition wizard is a nearly foolproof way to define a site, click-
ing through each of its steps can get tedious. If you want to get started building
Web pages (or editing a Web site you’ve already created) right away, you only need
to provide a few details using the Advanced tab of the Site Definition window.

1. Choose Site —» New Site to open the Site Definition window and select the
Advanced tab (see Figure 1-12).

The number of options that appear in the Advanced view of the Site Definition
window may seem overwhelming. But to get started building a Web site, you
only need to supply a few pieces of information under the Local Info category of
this window. The other categories are for more advanced site setups, which
you’ll learn about later in this book. For example, the Remote Info category is
for setting up Dreamweaver to move files to your Web server and is discussed in
Chapter 17, while the Testing Server category is used for the database-driven
Web sites detailed in Part 6 of this book.

2. Make sure Local Info is selected in the Category list, and then type a name for
your site in the “Site name” field.

The name you type here is solely for your own reference, to help you identify
the site in Dreamweaver’s files panel; it won’t appear on the Web.

3. Click the folder icon to the right of the “Local root folder” field.

The Choose Local Root Folder window opens, where you can choose a folder
on your hard drive that will serve as your local site’s root folder. This is the folder
on your computer where you’ll store the HTML documents and graphics, CSS,
and other Web files that make up your Web site.

4. Browse to and select the folder containing your site’s files.

Figure 1-10 demonstrates the process for Windows and Macs. If you’re creating
a new site, you can also create a new folder at this point using the New Folder
button in this window.

You can also let Dreamweaver know where you plan on storing the images for
the site by selecting a folder for the “Default images folder” field. This is an
optional step, but comes in handy if you insert an image from the desktop or
another folder outside your local root folder as described on page 562.
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another location in your
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Case-sensitive links: [ Use case-sensitive link checking

Note: Because defining a site is such an important step, you can find a video about the process on this
book’s Web site at www.sawmac.com/dwcs3/.

5. Type the Web address of your site in the HTTP address field. For example,
http://www.cosmofarmer.com/.

This step is also optional. Just type the address you’d normally type into a Web
browser to view your site. If you don’t yet have a Web address, then you can
leave this blank.

6. Click OK to finish the process.

Dreamweaver creates a site cache as described in step 12 on page 32. Your
site’s files (if there are any yet) appear in the Files panel. Now you’re ready
to create Web pages and take advantage of Dreamweaver’s powerful site-
building tools.

Creating a Web Page

After defining a site, you’ll want to start building pages. Just choose File -+ New or
press Ctrl+N (88-N on a Mac) to open the New Document window (see
Figure 1-13). Even if you’ve used earlier versions of the program, the New Docu-
ment window introduced in Dreamweaver CS3 is a little overwhelming. There are
so many options it’s hard to know where to start.
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To create a basic HTML file for a Web page:
1. Choose Blank Page from the left-hand list of document categories.

The Blank Page category lets you create a new empty document—this might be
a Web page or something a bit more esoteric like an XML file (see page 477 for
more on XML), an external JavaScript file, or one of the several server-driven
pages such as PHP or ASP (which are discussed in Part 6).

Both the Blank Template and “Page from Template” categories relate to
Dreamweaver’s Template feature discussed in Chapter 19. The “Page from
Sample” category lets you choose from several different files with already-cre-
ated designs—it’s best to avoid these. The designs in this category are old and
are left over from earlier versions of the program; they generally aren’t very
attractive and don’t use the best techniques for building a Web page. Dream-
weaver CS3 does ship with some very useful page layouts which you can access
from the Blank Page category. (You'll learn about these designs in Chapter 9.)
The last category, Other, lets you create documents for different programming
languages like ActionScript or Java—unless you’re a Flash or Java programmer,
you probably won’t ever need these.

2. Choose HTML from the Page Type list.

You can also create other types of documents, most of which you’ll learn more
about later in this book, such as PHP or ASP for database-driven sites (see Part
6 of this book), XSLT files for processing XML (Chapter 26), templates
(Chapter 19), library items (Chapter 18), or CSS files (Chapter 3).
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3. Choose <none> from the layout list.

<none> creates a blank document. The other choices (“1 column elastic, cen-
tered”, “1 column elastic, centered, header and footer”, and so on) are prede-
signed page layouts. These designs (not to be confused with the designs under
the “Page from Sample” category) are new in Dreamweaver CS3 and use a tech-
nology called Cascading Style Sheets (CSS), which you’ll learn much more
about in this book. Because CSS-based layout can be tricky, Dreamweaver
includes all the code needed to create the most common types of page designs.
It’s a great new feature which you’ll learn more about in Chapter 8.

4. Select a document type from the DocType menu.

Selecting a document type identifies the type of HTML youwll be using on the
page. It affects how the HTML code is written and understood by a Web
browser. Fortunately, since Dreamweaver writes all of the code for you, you
don’t need to worry about the subtle differences between the different types.

XHTML 1.0 Transitional is the normal setting in Dreamweaver, but HTML 4.01
Transitional, HTML 4.01 Strict, and XHTML 1.0 Strict are also fine choices.
The transitional doc types let you use a few HTML tags and properties that have
been phased out of the strict types. Most notably, transitional doc types can use
the “target” property for links—a simple way to force links to open in a new
browser window.

If you don’t really understand or care about doc types, just select XHTML 1.0
Transitional. But make sure you avoid None (which can force browsers to dis-
play pages in what’s called “quirks mode” and makes perfecting designs diffi-
cult) and XHTML 1.1 (which requires a special setting on your Web server to
work properly.)

Tip: If you don't want to deal with the New Document window every time you create a new page,
choose Edit — Preferences in Windows or Dreamweaver — Preferences on Mac. In the Preferences dia-
log box, click the New Document category and turn off the “Show New Document Dialog on Control-N"
checkbox.

While you're at it, you can also specify what kind of file you want Dreamweaver to create whenever you press
Ctrl+N (88-N). For example, if you usually create plain HTML files, choose HTML. But if you usually create
dynamic pages (like the PHP pages described in Part 6), choose a different type of file—PHP, for example.

With these settings, pressing Ctrl+N (88-N) will instantly create a new blank document. (Choosing File —
New, however, will still open the New Document window.)

5. Click Create.

Dreamweaver opens a new, blank Web page ready for you to save and title (see
Figure 1-14).
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6. Choose File — Save.

The Save As dialog box appears. You need to save the file somewhere inside the
local root folder. You can save it inside of any subfolders within the root folder
as well.

7. Type a name for the file and then click Save.

Make sure the name doesn’t contain spaces or any characters except letters,
numbers, hyphens, and underscores, and that it ends in either .html or .htm.

Although most operating systems let you save files with long names, spaces, and
characters like #, $, and &, some browsers and servers have trouble interpreting
anything other than letters and numbers.

Furthermore, Web servers rely on file extensions like .htm, .html, .gif, and .jpg
to know whether a file is a Web page, graphic, or some other type of file.
Dreamweaver for Windows automatically adds the extension to your saved doc-
ument names. But on the Mac—which lets you save files without extensions—
make sure the file ends in the suffix .html or .htm when you save a Dream-
weaver document.

8. Click inside the Title box at the top of the document window and type a name
for the page (see Figure 1-14).

Every new document Dreamweaver creates has the unflattering title Untitled
Document. If you do a quick search on Google for “Untitled Document”, you’ll
find (at the time of this writing) 43,900,000 results. Many of those pages were
probably created by Dreamweaver. The best way to avoid this unprofessional
mistake is to immediately title the document after saving it. The title should be
descriptive, indicating the main topic of the page: for example, “Contact Us”,
“About Our Services”, or “Technical Specifications for the Anodyne 3000
Indoor Lawn Mower”.

The Dreamweaver Test Drive

Although reading a book is a good way to learn the ins and outs of a program,
nothing beats sitting in front of your computer and taking a program through its
paces. Many of this book’s chapters, therefore, conclude with hands-on training:
step-by-step tutorials that take you through the creation of a real, working, profes-
sionally designed Web site for the fictional online magazine CosmoFarmer.

The rest of this chapter, for example, introduces Dreamweaver by taking you step
by step through the process of building a Web page. It shouldn’t take more than an
hour. When it’s over, you’ll have learned the basic steps of building any Web page:
creating and saving a new document, adding and formatting text, inserting graph-
ics, adding links, and making the program work for you (the finished tutorial is
pictured in Figure 1-34).
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If you’re already using Dreamweaver and want to jump right into the details of the
program, feel free to skip this tutorial. (And if you’re the type who likes to read
first and try second, read Chapters 2—5 and then return to this chapter to practice
what you’ve just learned.)

Note: The tutorial in this chapter requires the example files from this book's Web site, www.sawmac.comy
dwes3/. Click the Tutorials link to go to the tutorials page, and then download the files by clicking the
download link. The tutorial files are stored as ZIP files, a type of file that compresses a lot of different files
into one, smaller file.

Windows folks should download the file and double-click it to open the archive. Click the Extract All Files
option, then follow the instructions of the Extraction wizard to unzip the files and place them on your
computer. Mac users, just double-click the file to decompress it.

After you've downloaded and decompressed the files, you should have a MM_DWCS3 folder on your
computer, containing all of the tutorial files for this book.

Phase 1: Getting Dreamweaver in Shape

Before you get started working in Dreamweaver, you need to make sure the pro-
gram’s all set up to work for you. In the following steps, you’ll double-check some
key Dreamweaver preference settings, and you’ll organize your workspace using
the Workspace Layout feature.

First, make sure the preferences are all set:
1. If it isn’t already open, start Dreamweaver.

Hey, you’ve got to start with the basics, right?
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2. Choose Edit — Preferences (Windows) or Dreamweaver — Preferences (Mac).

The Preferences dialog box opens, listing a dizzying array of categories and

options (see Figure 1-15).

Preferences

Category

Accessibility

AP Elements

Code Coloring
Code Format
Code Hints

Code Rewriting
Copy/Paste

S5 Styles

File Compare

File Types [ Editors

Fonts

Highlighting
Invisible Elements
Layout Mode

New Document
Preview in Browser
Site

Status Bar
Validator

(x]
_General

Document options: Show Welcome Screen
D Reopen documents on startup
Warn when opening read-only files

Update links when moving files: }Prompt eV

Editing options: Show dialog when inserting objects

Enable double-byte inline input

Switch to plain paragraph after heading

[ Allow multiple consecutive spaces

[v] Use—=stromg=and-=em=in place of <b> and <i>
Use CS5 instead of HTML tags
Warn when plaong editable regions within <p> or <h1>-<h6> tags
Centering: (%) Use <div>tag () Use <center> tag

Maximum number of history steps: | 50 |

Spelling dictionary: iEninsh {American) v ‘

o]

Figure 1-15:
Dreamweaver’s
Preferences dialog box is
a smorgasbord of
choices that lets you
customize the program
to work and look the
way you want. In this
step, you'll make sure
Dreamweaver uses
Cascading Style Sheets
code for formatting your
page by turning on the
“Use CSS instead of
HTML tags” checkbox
(circled).

3. In the Category list on the left side of the Preferences dialog box, click Gen-
eral. Make sure the checkbox “Use CSS instead of HTML tags” is turned on.

The program offers wide support for Cascading Style Sheets, but also still sup-
ports outdated HTML tags to add formatting to text, links, and basic properties

of a Web page, as described in the note below.

Note: Out of the box, Dreamweaver uses CSS (instead of the outmoded <font> tag) to format text and

bypasses old-school HTML attributes to format the <body> tag.

If you do need to support the <font> tag and other outmoded HTML properties—perhaps you have a site
that uses the <font> tag religiously and you're not ready to undertake the challenge of converting the
entire site to CSS—simply turn off the “Use CSS Instead of HTML tags” checkbox shown in Figure 1-15. But
don't do this for new sites; that approach is deprecated (considered obsolete) by the W3C, the main Web
standards organization. Future browsers may not understand those tags and attributes.

4. Select the Invisible Elements category in the Preferences dialog box, and then
turn on the fourth checkbox from the top, labeled Line Breaks.

Sometimes, when pasting text from other programs like Microsoft Word or
an e-mail program, separate paragraphs come into Dreamweaver as a single
paragraph broken up with invisible characters called line breaks (for you
HTML-savvy readers, this is the <br> tag). Normally you can’t see this character
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in Dreamweaver’s Design view. This setting makes the line break character visi-
ble—represented in the document window by a little gold shield—so that you
can easily select and remove it.

. Click OK.

The Preferences dialog box closes. You're ready to get your workspace in order.
As noted at the beginning of this chapter, Dreamweaver has many different win-
dows that help you build Web pages. For this tutorial, though, you’ll need only
three: the Insert bar, the document window, and the Property inspector. But, for
good measure (and to give you a bit of practice), you’ll open a few panels as well.

. Make sure the Property inspector and Insert bar are open (see Figure 1-1).

If they aren’t, choose Window — Properties, and Window — Insert, respectively
(see Figure 1-16).
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Figure 1-16:
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Sninnets

In the Window menu, a checkmark next to the window or panel name lets

. If the CSS styles panel isn’t open, choose Window — CSS Styles.

This panel lists styles—essentially, formatting instructions for your page—that
you’ve created. You’ll use it frequently; it’s discussed in greater detail on page 117.

. If the Files panel isn’t open, choose Window — Files.

This is another frequently encountered panel. It lists all the files in your site and
provides an easy way to open, delete, and manage your Web pages.

With the most important windows and panels open, you’ll clean up your work-
space by eliminating a panel group that you won’t use for any of these basic
tutorials.

. Right-click (Control-click on a Mac) the empty area to the right of the Applica-
tion group tab (see Figure 1-17) and from the pop-up menu, select “Close
panel group”.

This closes the Application panel, which is used for the advanced, database-
driven Web sites described in Part 6 of this book. Your workspace is all set up
now. Next, you’ll save this layout so you can return to this exact same position-
ing of panels and windows whenever you like.
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Tip: Don't worry if you make a mess of your workspace: You can always revert back to the original setup
by choosing Window — Workspace Layout — Designer (Windows) or Window — Workspace Layout —
Default (Mac).

ﬁ images
e [E]

i » Application | Figure 1-17:
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10. Choose Window — Workspace Layout — Save Current...

The Save Workspace Layout window appears, waiting for you to name your
new layout.

11. Type CosmoFarmer (or any name you like) and then click OK.

You’ve just created a new workspace layout. To see if it works, you’ll switch to
Dreamweaver’s original layout, see how the screen changes, and then switch
back to your new setup.

12. Choose Window — Workspace Layout — Designer (or Default on a Mac).

This returns the workspace to what you saw when you first installed Dreamweaver;
notice how the Application panel reappears and the CSS Styles panel is closed.

13. Choose Window — Workspace Layout -+ CosmoFarmer (or whatever name
you gave in step 11).

Voila!l Dreamweaver sets up everything the way you want it. You can create
multiple layouts for different Web sites or different types of sites.

Phase 2: Creating a Web Site

As discussed on page 28, whenever you want to use Dreamweaver to create or edit
a Web site, your first step is always to show the program where the rooft folder is—
the master folder for all your Web site files. You do this by defining a site, like so:

1. Choose Site — New Site.

The Site Definition window appears. There’s a basic and an advanced method
for defining a site. You’ll learn the basic method first, so make sure the Basic tab
is selected (see Figure 1-8).

2. Type Tutorial 1 in the Site Name field.
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The name you type here is solely for your own reference, to help you identify
the site in Dreamweaver’s Site menu. Dreamweaver also asks for the Web
address for your site. You’re working on the fictitious CosmoFarmer Web site.

3. Type http://www.cosmofarmer.com/ in the HTTP Address field. Click Next.

In the next step, yowll tell Dreamweaver whether you plan on building regular
Web pages or pages that require a special server for creating the dynamic, data-
base-driven Web sites discussed in Part 6 of this book.

4. Click “No, I do not want to use a server technology”. Click Next.
In this tutorial, you’ll build a basic Web page.

In the next steps, you’ll tell Dreamweaver how you want to work on the files in
your site and where you’ll store those files. In this example, you’ll use one of the
folders you downloaded from this book’s Web site (at other times, you’ll choose
or create a folder of your own).

5. Click “Edit local copies on my machine”.
Next, you need to tell Dreamweaver where it can find the tutorial files.

6. Click the folder icon next to the label, “Where on your computer do you want
to store your files?”

The Choose Local Root Folder window opens, so that you can choose a folder
on your hard drive that will serve as your local root site folder. (This is the folder
on your computer where you’ll store the HTML documents and graphics, CSS,
and other Web files that make up your Web site.)

7. Browse to and select the Chapter01 folder located inside the MM_DWCS3
folder you downloaded earlier.

As discussed on page 32, the Mac and Windows versions of Dreamweaver han-
dle the process of selecting a folder a bit differently; see Figure 1-10. At this
point, you've given Dreamweaver all the information it needs to successfully
work with the tutorial files; you just need to skip through a few more screens
and you’re ready to get going.

Note: You'll find finished versions of all of the tutorials from this book in the MM_DWCS3 folder. The
finished version of this tutorial is located in the Chapter01_finished folder.

8. Click Next.

Dreamweaver asks how you want to connect to your remote server—the com-
puter that will dish up the finished Web files to your adoring public.

9. From the “How do you connect to your remote server?” menu, choose None,
and then click Next.

Dreamweaver can move your files to a Web server automatically, as you’ll learn
in Chapter 17.
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After clicking Next, youwll see a summary of your settings. If you made a mis-
take, click Back to return to the appropriate step in the process and make
changes.

10. Click Done.

After defining the site, Dreamweaver creates a site cache for your Web site (see
page 32). Since there are hardly any files in the Chapter01 folder, you may not
even notice this happening—it’ll go by in the blink of an eye.

Phase 3: Creating and Saving a Web Page

“Enough already! I want to build a Web page,” you’re probably saying. You’ll do
just that in this phase of the tutorial:

1. Choose File —» New.

The New Document window opens (see Figure 1-13). Creating a blank Web
page involves a few clicks.

2. Select Blank Page from the left-hand list of document categories; in the Page
Type list, highlight HTML; and from the designs list choose <none>.

You’ll do one last thing before finally creating your new Web page: To be truly
up to the minute with Web building techniques, you’ll also use XHTML to
build this page. XHTML, further described on page 9, is the latest incarnation
of HTML. The main Web standards organization, the World Wide Web Con-
sortium (W3C), recommends it due to its compatibility with future standards
and its cleaner, more logical structure.

3. Select “XHTML 1.0 Transitional” from the DocType menu in the bottom right
of the window.

The window should look like Figure 1-13. There are actually two “flavors” of
XHTML. The “Transitional” type will keep your pages compatible with older
browsers and give you a wider range of HTML tags to work with. If you’ve
grown up with regular HTML and aren’t ready to move to XHTML (it really
isn’t very different—see page 9), select “HTML 4.01 Transitional”.

4. Click Create.

Dreamweaver opens a new, blank XHTML page. Even though the underlying
code for an XHTML page is different in many ways from that of a plain HTML
page, you have nothing to worry about: Dreamweaver manages all that code so
you don’t have to.

5. Choose File — Save.
The Save As dialog box opens.

Always save your pages right away. This habit prevents serious headaches if the
power goes out as you finish that beautiful—but unsaved—creation.
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6. Save the page as about.html in the Chapter01 folder.
You could also save the page as about.htm; both .html and .htm are valid.

Make sure you save this page in the correct folder. In Phase 1 (page 39), you
defined the Chapter01 folder as the root of the site—the folder that holds all the
pages and files for the site. If you save the page in a different folder, Dream-
weaver will get confused and its site management features won’t work correctly.

7. If the document-window toolbar isn’t already open, choose View — Toolbars —
Document to display it.

The toolbar at the top of the document window provides easy access to a vari-
ety of tasks yowll perform frequently, such as titling a page, previewing it in a
Web browser, and looking at the HTML source code.

8. In the Title field in the toolbar, select the text “Untitled Document”, and then
type About CosmoFarmer.com 2.0.

The Title field lets you set a page’s title—the information that appears in the
title bar of a Web browser. The page title is also what shows up as the name of
your Web page when someone searches the Web using a search engine like
Yahoo or Google. In addition, a clear and descriptive title that identifies the
main point of the page can also help increase a page’s ranking among the major
search engines.

9. On the Property inspector, click the Page Properties button, or choose Modify
— Page Properties.

The Page Properties dialog box opens (see Figure 1-18), allowing you to define the
basic attributes of each Web page you create. There are five categories of settings
that let you control properties like background color, link colors, and page margins.

Page Properties | Figure 1-18: o
‘ The Page Properties dialog box
ST HpRaan lets you set general properties of
Appearance H
Links Page font: Verdana, Arial, Helvetica, sans-senf @ Web Pages’ Ilke the color of text
Headings e [0 (e 1% and links. Clicking a color box
Titis/Encoilig Az PXER v opens the color selector, where
g Image - - —_—
Text color: M| #333333 you can choose from the palette
Background color: [ | or use the eyedropper to sample
Background image: images/leaf_bg.gif a color from 'anyWhere in your
— document window (see the box
Repeat: @
on page 49).
Margins
Left: O pixels @ Right: _E_ixc-ls__
Top: |0 | pixels @ Bottom: ixels |5
Cron) (G @)
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10. From the “Page font” menu, select “Verdana, Arial, Helvetica, sans-serif”.

This sets a basic font (and three backup fonts, in case your visitor’s machine
lacks Verdana) that Dreamweaver will automatically use for all text on the page.

As you’ll see later in this tutorial, though, you can always specify a different font
for selected text.

Next, you'll set a basic text color for the page.

11. Click the small gray box next to the “Text color” label. From the pop-up color
palette, choose a color (a dark color like a dark grey works well).

Unless you intervene, all Web page text starts out black in Dreamweaver; now,
the text on this page will be the color you selected. In the next step, you’ll add
an image to the background of the page to liven it up.

Tip: Alternatively, you could type a color, like #333333, into the box beside the palette square. That's
hexadecimal notation, which is familiar to HTML coding gurus. Both the palette and the hexadecimal
color-specifying field appear fairly often in Dreamweaver (see the box on page 49).

12. Click the Browse button to the right of the “Background image” field.

The Select Image Source window appears (see Figure 1-19). You use this win-
dow to navigate to and select a graphic.

13. Click the Site Root button at the top of the window (bottom of the window on
Macs). Double-click the folder named Images, select the file named leaf bg.gif,
and then click the OK (Choose on a Mac) button.

In Dreamweaver, you can also just double-click a file to select it and close the
window you used to select that file. For example, you can accomplish both
steps—selecting the leaf bg.gif file and clicking the OK button—by just double-
clicking the file.

Note to Windows Users: Normally Windows doesn't display a file's extension. So when you navi-
gate to the images folder in step 13 above, you might see leaf_bg instead of leaf_bg.gif. Because file
extensions are an important way people (and Web servers) can identify the different types of files used on
a Web site, you may want to display extensions. Here's how: In Windows Explorer, navigate to and select
the MM_DW(CS3 folder (the tutorials folder). Choose Tools — Folder Options. In the Folder Options win-
dow, select the View tab and turn off the “Hide extensions for known file types” checkbox. To apply this
setting to all the files on your computer, click the “Apply to All Folders” button and then dlick OK; to apply
it just to the tutorials, click OK.

14. Type 0 into the Left and Top margin boxes.

This removes the little bit of space Web browsers insert between the contents of
your Web page and the top and left sides of the browser window. The size of
this margin varies from browser to browser, so it’s good to set this value your-
self (even if you want to insert space on top and to the left of the page) to make
sure the page appears consistently across the different browsers.
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Figure 1-19:
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Change default Link Relative Ta in the site definition.
Freview images

If you like, you can change this setting to make the browser add more space to
the top and left side of the page. In fact, you can even add a little extra empty
space on the right side of a page. (The right margin control is especially useful
for languages that read from right to left, like Hebrew.) Note, however, that the
bottom margin has no effect on the page display.

. Click the Links category and add the following properties: in the Links color
field, type #FF3300; in the “Visited links” field, type #CC6600; in the “Roll-
over links” field, type #999900; and in the “Active links” color field, type
#FF0000 (see Figure 1-20).

These are hexadecimal codes that specify specific Web page colors (see page 49
for more about this notation).

Links come in four varieties: regular, visited, active, and rollover. An active link
is one you’re clicking at this moment. A visited link is one you’ve already been
to, as noted in a browser’s History list. A regular link is a plain-old link, unvis-
ited, untouched. And finally, a rollover link indicates how the link looks when
someone mouses over it. You can choose different colors for each of these link
states.

While it may seem like overkill to have four different colors for links, the regu-
lar and visited link colors can provide very useful feedback to Web visitors by
indicating which links they’ve already followed and which remain to be checked
out. For its part, the rollover link gives instant feedback, changing color as soon
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Figure 1-20:

You can set several different
Category Links _ properties for links using the
Links category of the Page

3

Page Properties

arance

Link font: | (Same as page font) ~ B I . .
Headings _ | | Properties dialog box. You
Hiekesodny see:[ o [ can choose a different font
radng Image — . . . .
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Vited nc: I [ #0CE00 | actvenie: BB [#F70000 | different link states. Finally,
. A
Underline style: | Always underine v you can choose whether (or
&Nways ur;delrline when) links are underlined.
S'Iun:leien:nnl on rollover Most browsers automatically
Hide underline on rollover underline IiﬂkS, but you can

override this behavior with
the help of this dialog box
and Cascading Style Sheets
(see page 172).

m oK. ][ Cancel ][ Apply ]

as a visitor moves the mouse cursor over it. Since the active link color appears
for only a split second when someone actually clicks the link, nobody will notice
if you never set this color.

Note: Although Dreamweaver uses the term roflover link, in the world of Cascading Style Sheets, this is
called a hover link.

16. Click OK to close the window and apply these changes to the page.

You return to your document window. If you see an asterisk next to the file
name at the top of the document window, Dreamweaver is trying to tell you
that you’ve made changes to the page since you last saved it (see circled image
in Figure 1-21).

Figure 1-21:

The name of the Web page file
appears in the Toolbar and at either
the top of the screen (Windows, top)
or at the top of the document window

Adobe Dreamweaver C53 - [Y:\03_tutorials\Chapter01\about. html (XHTML)*]
le Edit View Insert Modify Text Commands Site Window Help

L)

®06 about.html (XHTML)* (Mac, bottom). An asterisk next to the
@ abouyemi* )2 legal.html name (circled) means that you've

%\mﬁ T — i . = u | Madechanges to the file, but haven't

| o tonalsChaptero T abouthoml O M@0 C ES yetsaved it—quick, hit Ctri+S (%-S on

-E}-‘?-I{.]m|....I....|....I....l....I....|....[m.|....lm.luul??ﬂluu UL P LT LT [Pt aMac)! In addition, on a Mac, ifyOU

hover the mouse over a file name on
one of the document tabs, you'll see
the full path to that file on your
computer; this can come in handy
when you have 15 index.html pages
open at once.

DrEaAMWEAVER CS3: THE MISSING MANUAL




The Dreamweaver
Test Drive

UP TO SPEED

Using Dreamweaver’s Color Box

That innocent-looking gray box in the Property inspector,
the Modify Page Properties window, and various boxes
throughout Dreamweaver is called the color box. You can
use it to choose a color for the selected Web page element
in any of three ways.

First, you can click one of the colors on the pop-up rainbow
palette that appears when you click the color box.

Second, you can use the eyedropper cursor that appears
when you click the color box. This cursor is “loaded,” mean-
ing you can click any spot on your screen—even outside the
dialog box—to select a color, a trick that comes in handy
when you want to use a color from a graphic in your docu-
ment. You can even sample a color from another applica-
tion (from any visible window, Dreamweaver or not): just
move the eyedropper over the color and click. (This click
may take you out of Dreamweaver. Just return to Dream-
weaver, and you'll see that the color you sampled has been

applied.)

Finally, you can click the Color Picker icon, shown here, to
launch the Mac or Windows color-picker dialog box, which
lets you choose from millions of possible colors.

If you decide you don’t want to add color, or you want to
remove a color you've already applied, click the Default
Color button. Without a specific color setting, Web brows-
ers will use default colors for the element in question. For
instance, text on a Web page is usually black unless you
specify otherwise.

Next to the color box in any Dreamweaver dialog box is a
blank text field. If you know your Web colors, you can type
their hex codes into this box, which is sometimes faster and
more precise than clicking on the rainbow palette.

17. Choose File — Save (or press Ctrl+S [88-S]).

In a hex code, a Web color is represented by a six-digit
code like this: #FF0000. (Hexadecimal notation is a system
computers use for counting. In this system, you count like
this: 0,1,2,3,4,5,6,7,8,9,A B, C,D,E, F. The # tells the
computer that the following sequence is a series of hexa-
decimal numbers—in this case, three pairs of them.) The
best way to learn a color's hex value is to choose the color
you want by clicking on it in the palette and then looking at
the code that Dreamweaver writes in the text box next to it.

The Palette Options menu is of limited use. It lets you select
a different set of (very limited) rainbow colors for your pal-
ette. The first two choices, for example, contain the out-
dated Web-safe color palette—a limited collection of 216
colors which display accurately on any computer screen.
The Web-safe palette made sense back when graphics
cards were expensive and dinosaurs ruled the earth. Today,
however, most monitors can show millions of different col-
ors. Likewise, the Grayscale palette offers 256 somber
shades of gray (you'll find them useful primarily when
building Ingmar Bergman tribute sites). To really exercise
your color creativity, use your computer’s color-picker and
select from the millions of colorful options available to
computers today.

so03s | | | Palette options

#003366

Text color:

T
| [ ] ———

Save your work frequently. (This isn’t a Web technique as much as a computer-
always-crashes-when-you-least-expect-it technique.)

Phase 4: Adding Images and Text
Now you’ll add the real meat of your Web page: words and pictures.
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On the Common tab of the Insert bar, select Image from the Image menu (see
Figure 1-22).

Alternatively, choose Insert — Image. Either way, the Select Image Source dia-
log box opens.

o

Email Image Figure 1-22:
— - _ __ Some of the buttons on
—_— v = Dreamweaver CS3’s
—_ﬁ = &6 ' BHo-9B-F Insert bar do double duty
|B71mage Placeholder ] GS' menus (the buttons
|2 Rollover Image with the small, black,
| & Fireworks HTML down-pointing arrows)
| B, Navigation Bar :
| Once you select an
|1] Draw Rectangle Hotspot option from the menu (in

|'D Draw Oval Hotspot
|t7 Draw Polygon Hotspot

this case, the Image

object), it becomes the
button’s current setting.
If you want to insert the
same object again (in
this case, an image), you
don’t need to use the
menu—just click the
button.

2.

Browse to the images folder in the Chapter0l folder and double-click the
graphics file called banner.gif.

The Image Tag Accessibility window appears. Fresh out of the box and onto your
computer, Dreamweaver CS3 has several accessibility preferences automatically
turned on. These preferences are aimed at making your Web pages more accessi-
ble to people who use alternative devices for viewing Web sites—for example,
people with viewing disabilities who require special Web browser software such as
a screen reader, which literally reads the contents of a Web page out loud. Of
course, images aren’t words, so they can’t be spoken. But you can add what’s
called an alt property. This is a text description of the graphic that’s useful not
only for screen-reading software, but also for people who deliberately turn off pic-
tures in their Web browsers so Web pages will load faster.

Note: If you don't see the Image Tag Accessibility window, type Ctrl+U (88-U) to open the Preferences
panel, select the Accessibility category, and then turn on the Images checkbox and click OK.

3.

In the Alternate Text box, type CosmoFarmer 2.0. Click OK to add the image to
the page.

The banner picture appears at the top of the page, as shown in Figure 1-23. A
thin border appears around the image, indicating that it’s selected. The Prop-
erty inspector changes to reflect the properties of the image.

Tip: You can also add or edit the alt text in the Property inspector (Figure 1-23).
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4. Deselect the image by clicking anywhere in the document window, or by press-
ing the right arrow key.

Keep your keyboard’s arrow keys in mind—they’re a great way to deselect a
page element and move your cursor into place for adding text or more images.

5. Press Enter to create a new paragraph. Type About CosmoFarmer 2.0.

Notice that the text is a dark color and uses the Verdana font; these are the
properties you set up earlier in the Page Properties dialog box. The Property
inspector now displays text-formatting options.

Note: The key called Enter on a Windows keyboard is named Return on most Macintosh keyboards. On
the Mac, you can press either Return or Enter.

6. From the Format menu in the Property inspector, choose Heading 1 (see
Figure 1-24).

The text you just typed becomes big and bold—the default style for Heading 1.
This Format menu offers a number of different paragraph types. Because the
text doesn’t stand out enough, you’ll change its color next.

Paragraph CSS style Figure 1-24:
formatting menu When you're editing text, the Property inspector
8] Formar(Feading T M) styie (None — _ . offers the relevant formatting controls. You'll
T T M BIZIEIEl  potice that both the font and color are already
Font Verdang, Arial, (8] Size ”°”E Eﬂ = _J #003366 EEEEE et with the font properties you chose in the
 Pagepro Page Properties dialog box (steps 9, 10, and 11
on page 45).
Font Text size Color
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7.

Select the text you just typed.

You can do so either by dragging carefully across the entire line or by triple-
clicking anywhere inside the line. (Unlike the Format menu, which affects an
entire paragraph at a time, most options in the Property inspector—like the one
you’ll use next—apply only to selected text.)

. Click the color box in the Property inspector and select a dark blue (#003366

works well).

Two things happen. First, the color of the text changes to dark blue (it'll actually
appear pink until you deselect it). Second, a style name appears in the Style menu
on the Property inspector, named Stylel (or Style2, or Style3, depending on
whether your independent spirit has led you off to earlier formatting expeditions).

Meanwhile, Dreamweaver has actually created a new Cascading Style Sheet style
and applied it to this heading. The Style menu lets you apply any styles you (or
Dreamweaver) create. You'll learn plenty about CSS styles in Chapter 4.

. From the Font menu in the Property inspector, select “Georgia, Times New

Roman, Times, serif”.

The text now uses the font Georgia. You just overrode the page-wide setting
you chose in step 10 on page 46. In the process, Dreamweaver updated the style
Stylel (or whatever it’s named) with the new font. Because Stylel isn’t a very
descriptive name, you’ll change it next.

Note: Sometimes when you use the Property inspector to change the look of text that already has a style
applied to it, Dreamweaver creates yet another new style. For example, if a paragraph of text is styled with
Style1 and you change the font, Dreamweaver sometimes creates a new style (called Style2), and leaves
the old style behind. See page 108 for an explanation of this behavior.

10. From the Style menu in the Property inspector, select Rename.

11.

12.

The Rename Style window appears. In this window, you simply select the style
you wish to change, and type a new name.

Select the style name (most likely Stylel) from the Rename Style menu and
type heading in the New Name box. Click OK.

Dreamweaver renames the style wherever it appears in the page. You’ll proba-
bly notice a new panel, the Results panel, appear at the bottom of the screen.
This panel displays the results of any find-and-replace action—which is what
Dreamwaver just did to rename the style.

Click to the right of the heading text to deselect it. Press Enter to create
another new paragraph.

While you may type a headline now and again, you’ll probably get most of your
text from word processing documents or e-mails from your clients, boss, or
coworkers. To get that text into Dreamweaver, you simply copy it from another
document and paste it into your Web page.
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13. Make sure the Files panel is open (Window — Files) and then double-click the
file about_text.txt to open it.

This file is just plain text. No formatting, just words. To get it into your docu-
ment, you’ll copy and paste it.

14. Click anywhere inside the text and choose Edit — Select All, followed by Edit
— Copy. Click the about.html tab to return to your Web page and, finally,
choose Edit — Paste.

You should see a few gold shields sprinkled among the text (circled in
Figure 1-25). If you don’t see them, make sure you completed step 4 on page 40.
These represent line breaks—spots where text drops to the next line without
creating a new paragraph. You’ll often see these appear in pasted text. In this
case, you need to remove them and then create separate paragraphs.

Figure 1-25:
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15. Click one of the gold shields and press the Enter key. Repeat for any other gold
shields in the document window.

This action deletes the line break (actually the <br> HTML tag) and creates two
paragraphs out of one. At this point, the pasted text is just a series of para-
graphs. To give it some structure, you’ll add headings and a bulleted list.
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16. Triple-click in the text line “Our Mission” to select the paragraph and choose

Heading 2 from the format menu in the Property inspector.

This changes the paragraph to a headline—making it bigger and bolder. It doesn’t
match the style of your first header, so you’ll apply the style you created earlier.

17. From the Property inspector’s Style menu, select “heading”.
You’ll adjust the look of this heading by italicizing the text.
18. Click the I (for Italics) button in the Property inspector (see Figure 1-26).

This italicizes the text and also creates another new style (Stylel, Style2, or
something like that). Again, the name doesn’t make a lot of sense so you’ll

change it.
Outdent Indent Figure 1-26:
_ ——— Many of the Property inspector’s text formatting options are similar to tools
> EZEEE] Link you'd find in a word processing program: B for bold, I for italics, text-alignment
#333333 | [EE[i5[£EEE| Target options, bulleted and numbered lists, and so on.

Page Froperties... | List

Bulleted list Numbered list

19. Repeat steps 10 and 11 above and rename this style “subhead”.
Now you just need to apply this new style to the other headlines.

20.Click anywhere inside the paragraph “Our Staff”, choose Heading 2 from the
Format menu, and then choose “subhead” from the Style menu. Repeat this
step for the paragraph that reads “Our Office.”

The “Our Staff” section of the page presents a list of staff members. You’ll use a
bulleted list to organize these names.

21. Select the three paragraphs under the “Our Staff” headline. For example, drag
from the start of the first paragraph down to the end of the third paragraph.

You can also drag up starting from the end of the third paragraph. Either way,
you’ve selected all three staff listings.

22.Click the Bulleted List button on the Property inspector (see Figure 1-26).

A bullet appears before each name. To make the names stand out, you’ll add a
little color and empbhasis.

23.Select the first name, Rod Dibble. Select a color using the color box in the
Property inspector (for example, a deep red like #990000), and then click the B
button to make the name bold.

Again, Dreamweaver creates a new style and, as before, you should give the style
a more meaningful name. You’ll also apply the style to the two other names in
the list.
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24.Repeat steps 10 and 11 above and rename this style “staff”. Select the two other
names and apply the staff style to them.

If you still have one of the names selected, look at the Tag selector in the bot-
tom left of the document window. You’ll see the currently selected tag high-
lighted. In this case, it’s the <span> tag (see Figure 1-27). Yowll learn more
about the <span> tag on page 122, but in a nutshell, this tag is used mainly to
apply a style to just one part of a complete tag—in this case, just the name, not
the entire bulleted item. You’ll also notice that Dreamweaver lets you know that
a style has been applied to the tag, by adding a period and the style’s name after
the tag—span.staff.

There are a few more design touches to add to the page, but first you should see
how the page looks in a real Web browser.

The Dreamweaver
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Figure 1-27:
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When you select anything in Design view (circled, top), Dreamweaver
Ou highlights the HTML tag used for that element (circled, bottom) in the
L Sta‘ﬂc Tag selector. You can click on any tag name in the Tag selector to
select that tag. In addition, any styles applied to a tag appear with a

Phase 5: Preview Your Work

Dreamweaver is as close as a Web design program can be to a WYSIWYG applica-
tion, meaning that for the most part, What You See (in the document window) Is
What You’ll Get (on the Web).

At least that’s how it’s supposed to work. But Dreamweaver may display more
information than you’ll see on the Web (including “invisible” objects and table
borders) and may display less (it sometimes has trouble rendering complex
designs).

Furthermore, much to the eternal woe of Web designers, different Web browsers
display pages differently. Pages viewed in Internet Explorer don’t always look the
same in more modern browsers like Firefox or Safari. In some cases, the differ-
ences may be subtle (for example, text may be slightly larger or smaller). Or they
can be dramatic: Some of the advanced page-layout techniques described in
Chapter 9 can look awful in older Web browsers (you’ll learn how to deal with
many of these problems throughout this book).
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Tip: If you don't happen to have a Windows computer, a Mac, and every browser ever made, you can
take advantage of a free service that creates screenshots of your site using a wide range of browsers and
operating systems. Check out www.browsershots.org.

If you’re designing Web pages for use on a company intranet and only have to
worry about the one Web browser your IT department has put on everyone’s com-
puter, you’re lucky. Most of us have to deal with the fact that our sites must with-
stand scrutiny from a wide range of browsers, so it’s a good idea to preview your
Web pages using whatever browsers you expect visitors to your Web sites to use.
Fortunately, Dreamweaver lets you preview a Web page using any browser you
have installed on your computer.

Before you can preview a page, you need to set up your list of browsers in the pro-
gram’s preference window, like this:

1. Choose File — “Preview in Browser” — Edit Browser List.

The “Preview in Browser” preferences window opens (see Figure 1-28). When
you install Dreamweaver, it detects which browsers are already installed on your
computer; a list of those browsers appears in the browsers list in this window. If
you installed a browser after you installed Dreamweaver, then it won’t appear in
this list, so you’ll need to follow steps 2 and 3 next; otherwise, skip to step 4.

Preferences

Figure 1-28:

Category

General
Accessibility

AP Elements

Code Coloring
Code Format
Code Hints

Code Rewriting
Copy/Paste

C55 Styles

File Compare

File Types / Editors
Fonts

Highlighting
Invisible Elements
Layout Mode

New Document
Preview in Browser
Site

Status Bar
Validator

Dreamweaver can launch
a Web browser and load a
page in it so you can
preview your design. One
option—"Preview using
temporary file”—comes in
handy when working with
Cascading Style Sheets, as
described inthe Note on
page 150.

Preview in Browser

==

Firefox Cmd F12
Safari Opt F12

Defaults: E Primary browser
[ secondary browser

Options: E Preview using temporary file

Selection this option will create a temporary copy for
preview and server debugging. To update the
document directly please uncheck this option.Note
that deselecting this option does not apply to
previewing XSLT, which always use a temporary file.

2. Click the + button.

The Add Browser or Select Browser window opens.
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3. Click the Browse button. Search your hard drive to find a browser you wish to
add to this list.

Dreamweaver inserts the browser’s default name in the Name field of the Add
Browser window. If you wish to change its name for display purposes within
Dreamweaver, select it and type a new name. (But don’t do this before selecting
the browser, since Dreamweaver will erase anything you’ve typed as soon as you
select a browser.)

4. Select the browser you most commonly use in the window’s Browser list. Turn
on the Primary Browser box. Click OK.

You’ve just designated the browser as your primary browser while working in
Dreamweaver. You can now preview your pages in this browser with a simple
keyboard shortcut: F12 (Option-F12 on a Mac).

If you like, you can also choose a secondary browser, which you’ll be able to
launch by pressing the Ctrl+F12 (88-F12) key combination.

Now you’re ready to preview your document in a real, bona fide Web browser.
Fortunately, Dreamweaver makes it easy.

5. Press the F12 key (Option F12 on a Mac) or choose Edit - “Preview in
Browser” and select a browser from the menu.

The F12 key (Option-F12 on Mac) is the most important keyboard shortcut
youwll learn. Macintosh fans: Unfortunately, Apple has assigned the F12 key to
the Dashboard program, so it takes two keys to preview the page—Option and
F12. This keyboard shortcut opens the Web page in your primary browser, let-
ting you preview your work.

If you’re using a Macintosh laptop, you may have to press Option-F12 and the
function (fn) key in the lower-left corner of the keyboard.

You can also use the “Preview in Browser” menu in the document window to
preview a page (see Figure 1-29).

about.html Fig"re 1-29:

: Code l“j spit | ] Design | Titie; | About CosmoFarmer 2.0 7J 14, |a| o [E @, | B¥ [ checkpage The “Preview in B’(?WSEI'”‘ITIGHU
Tl R T T BB e TR prevew n frefoxere  Cui2 in the document window is
M another way to preview a page.
Preview in Device Central Ctrl-+AR3F12 ThlS menu has the added
benefit of letting you select any
browser, not just the ones

you've assigned keyboard
shortcuts to.

Edit Browser List...

bout CosmoFarmer 2.0

Started in 2001 CosmoFarmer com heaan ag 3 labor of love for a8 aronn of hin

6. When you’re done previewing the page, go back to Dreamweaver.

Do so using your favorite way to switch programs on your computer—by using
the Windows taskbar, or the Dock in Mac OS X.
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Phase 6: Finishing the Page

You’ve covered most of the steps yow'll need to finish this Web page. All you need
to do now is add a graphic, format the copyright notice, and provide a little more
structure to the appearance of the page.

1. Click just before the “I” in the second to last paragraph, which begins with
“The CosmoFarmer headquarters”.

This places the cursor at the beginning of the paragraph. You’'ll insert a graphic here.

2. From the Common tab of the Insert Bar, click the Image button (see
Figure 1-22).

You can also choose Insert - Image or use the keyboard shortcut Ctrl+Alt+I
(88-Alt-I).

3. Browse to the images folder in the Chapter0l folder and double-click the
graphics file called headquarters.gif.

Again, the Image Tag Accessibility window appears. You need to provide a good
description for this image.

Note to Windows users: As noted above (page 46) Windows doesn't display a file's extension. So when
you navigate to the images folder in step 3 above, you might see headquarters instead of headquarters.gif

4. Type CosmoFarmer’s Secret Headquarters and press OK.

Look at the Property inspector. It displays properties specific to images. You’ll
learn more about these options in Chapter 6, but now you’ll learn a quick way
to make text wrap around an image.

5. Choose Right from the Align pop-up menu in the Property inspector.

The image moves to the right edge of the page and text wraps around its left
side. (The Left option moves the image to the left, letting text wrap around the
image’s right side.)

At the bottom of the page is a copyright notice. It’s not really related to the con-
tent of the page, so you’ll add a line to visually separate the copyright from the
rest of the page

Note: Although the left and right options for an image's align property are quick ways to force text to
wrap around an image, they aren't valid options for the “strict” versions of HTML or XHTML (see page 37).
CSS provides a more flexible technique—known as a float—to achieve this same effect. You'll learn about it
on page 213.

6. Click before the letter C in “Copryight 2007” and choose Insert -~ HTML —
Horizontal Rule.

A gray line appears above the copyright notice. The copyright appears a little
big, so you’ll format it next.
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Tip: You can also add a line above a paragraph of text using the CSS border property. See page 215.

7.

10.

11.

Select all of the text in the paragraph.

You can either triple-click inside the paragraph or drag from the beginning of
the paragraph text to the end.

. In the Property inspector, choose 12 from the Size menu, and select black from

the color box.

The text of the copyright changes to black and shrinks in size. Again, Dream-
weaver creates a new generically-named style after you do this.

. Repeat steps 10 and 11 on page 52 and rename this style “copyright”.

The legal department of CosmoFarmer has decided that every page on the site
must link to an official corporate statement. You’ll add a link for that next.

Select the text “Read our full legal statement” at the bottom of the page.

To create a link, you just need to tell Dreamweaver which page you want to link
to. There are several ways to do this. Using the Property inspector is the easiest.

In the Property inspector, click the folder icon that appears to the right of the
link field (circled in Figure 1-30).

The Select File dialog box appears.

The Dreamweaver
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Figure 1-30:
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12.

13.

Click the Site Root button (top of the dialog box in Windows; bottom of dia-
log box on a Mac), and double click the file named legal. html.

The Site Root button jumps you right to the folder containing your site. It’s a
convenient way to quickly move to your root folder. Double-clicking the file
inserts the HTML needed to create a link.

If you preview the page in a Web browser, it looks alright...well, not really. The
text is kind of hard to read against the floral background, the text is too wide if
you expand your Web browser on a large monitor, and the left edge of the ban-
ner doesn’t align with the left edge of the text. To fix these problems, you’ll cre-
ate a new layout element—a box to contain all of the content on the page.

Click anywhere inside the page and choose Edit — Select All or press Ctrl+A
(88-A on a Mac).

The contents of the page are selected. You’ll wrap all text and images in a <div>
tag to create a kind of container for the page contents.
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14.

Choose Insert -+ Layout Objects — Div Tag.

The Insert Div Tag window opens (see Figure 1-31). A <div> tag simply pro-
vides a way to organize content on a page by grouping related HTML—think of
it as a box containing other HTML tags. For example, to create a sidebar of nav-
igation links, news headlines, and Google ads, you would wrap them all in a
<div> tag. It’s a very important tag when creating CSS-based layouts. You’ll
read more about the <div> tag on page 313.

Next, you need to create a style to provide the instructions needed to format
this new div tag. You've already used the Property inspector to create a style,
but that only works for text. To format other tags, you need to use the New CSS
Rule window.

Insert Div Tag Figure 1-31:

Insert: | At insertion point

The Insert Div Tag window provides an

7 o o) | easy way to divide sections of a Web
E = Tm— | page into groups of related HTML—like

Class: I ® | the elements that make up a banner,
( nep ) | forexample. You'll learn about all the
it ® different functions of this window on
{ New Cs5 Style : page 314.
15. Click the New CSS Style button.

16.

The New CSS Rule window appears (a CSS style is technically called a “rule”).
This window lets you determine what type of style you're creating, the style’s
name, and where the style information should be stored. You’ll learn all the ins
and outs of this window in Chapter 4.

Select the “Advanced” button, type #wrapper in the Selector box, and then
choose “This document only” from the “Define in” option area (see
Figure 1-32). Click OK.

There’s a lot going on in this box, but don’t worry about the details at this
point. You’ll learn everything there is to know about creating styles later in this
book. This part of the tutorial is intended to give you a taste of some of a Web
designer’s daily Web page building duties. So just relax and follow along.

New C55 Rule | Figure 1-32:

Creating a new CSS style takes several

Selector Type: () Class (can apply to any tag) @€ 0K | steps, all beginning with the New CSS

Define in:

Selector:

O Tag

@ Advanced (IDs, pseudo-class selectors)

(redefines the look of a specific tag) @ fgt/;nv;;ng(;th;"g%fn;;;fglzle;fa(lllﬂ the

#wrapper @

A

)| (New Style Sheet File) |'”:"!

® This document only ( Help )
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After closing the New CSS Rule window, the “CSS Rule definition” window
appears (see Figure 1-33). This is the command center for defining the format-
ting properties such as text color, font, and size for a style. There are quite a few
CSS properties, which Dreamweaver divides into eight categories. First, you’ll
add a background color for this div.
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Figure 1-33:

CS5 Rule definition for #wrapper
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Positioning Same for all [same for all

17. Select Background from the left-hand list of categories. Click the color box that
appears to the right of Background color and then select a white swatch.

This will add a white background to the box, ensuring the text will stand out.
Next you’ll set a specific width for the box, and center it in the middle of the
browser window.

18. Click the Box category and type 760 in the width box.

This will make the box 760 pixels wide—the same width as the banner. To
make sure the text doesn’t butt right up against the edge of the box, youw'll add a
little space (called padding) around the inside of this style.

19. Type 10 in the Top box under Padding (make sure the “Same for all” check-
box is turned on).

This adds 10 pixels of space inside the box, essentially pushing the text and the
graphics away from the edges of the box.

20.Under the Margin settings, uncheck the “Same for All” box, and then select
“auto” from both the right and left margin menus.

The auto property for the right and left margin is your way of telling a Web
browser to automatically supply a left and right margin—in this case, as you’ll
see in a moment, it has the effect of centering the <div> in the middle of a
browser window.
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21. The CSS Rule Definition window should now look like Figure 1-33. Click OK
to complete the style.

The Insert Div Tag window reappears and the name of the style you just cre-
ated—wrapper—appears in a box labeled ID.

22.1In the Insert Div Tag window, click OK.

This inserts the new <div> tag and at the same time applies the style you just
created. Now it’s time to view your handiwork.

23.Choose File — Save. Press the F12 key (Option-F12 on a Mac) to preview your
work in your browser (Figure 1-34).

Test the link to make sure it works. Resize your browser and watch how the
page content centers itself in the middle of the window.

R b 0: K3 Figure 1-34:
il atdas e SGe > G | Thefinished tutorial file

=~ should look like this. You
(Cnontpmmmeet o 0 TN may notice that the white
space above the banner

logo is bigger in browsers

About CosmoFarmer 2.0 other than Internet
Explorer. (The reason for

Started in 2001, CosmoFarmer.com began as a labor of love for a group of big-city dwellers

experimenting with high yield agreulture in their 900 square foot apartments. Using this—and how to fix it—is

e B e o o e s D o pus explained on page 353)

(Bata) Which raprasents tha hext evolution of the Indoer SonEuIrLIa) Movement. That's just one of those
i funny browser

Our Mission inconsistencies that drive

The misslon of CosmoFarmer 2.0 (Beta)™ Is to spread the word about high yield apartment Web dESigHEI'S crazy.

agriculture as both a fascinating hobby and a lucrative business. By Introducing our
readership to cutting-edge techniques as well as pointing out potential downsides to
Indoor farming, we hope to foster a growing community of urban enthuslasts. In addition,
we hope to make a lot of money from our online stare.

Our Staff

= Rod Dibble. Editor-in-chief, Rod Dibble is a long time apartment farmer. Raised In a
high-rise apartment in Chicago, Rod's first Indoor project, a home-made windmill he
built at the age of eight, harnessed the power of the windy-city to arind apartment
grown wheat.

» Margo Stewart. Do-it-yourselfer, Margo Stewart, manages the CosmoFarmer 2.0 test
lab and the experimental Apartment of the Future, which is now producing the
equivalent of 37 hectares of organic soy beans in 400 square feet of industrial loft
space.

« Ronald Frump. Renowned urban developer and tv personality, Ronald Frump, joined
the staff of CosmoFarmer in 2003,
Our Office

The CosmoFarmer headquarters is not only the center of our publishing empire
but also a high-tech testing ground for the latest tools, techniques and
advances in the science of apartment farming. From the lastest in hydroponics
research to the newest techniques for high-impact urban lawn surfaces, the
CosmoFarmer staff strive to expand the field and science of our craft. We are
located In the top fleor of a historic brownstone in an unnamed major US
metropolis. We prefer to keep our location secret due to the proprietary
technology we are developing. We do not wish to lose our dosely-guarded
secrets to unscrupulous thieves. In addition, if our landlord knew what we
were up to we'd be in need of a new corporate headquarters...plus there are
the credit card companies...and, well the list of reasons why we don't want to &=
reveal our location s pretty long, so we'll stop here.

Copynight 2007, CosmoFarmer.com. All ights reserved. CosmoFammer is not respongible for any injuries caused by the
improger use of heavy machi inan setting. fead our full lagal -
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Congratulations! You’ve just built your first Web page in Dreamweaver, com-
plete with graphics, formatted text, and links. If you’d like to compare your work
with the finished product, you’ll find another folder, Chapter01_finished, in the
Tutorials folder.

Much of the work of building Web sites involves using the procedures covered in
this tutorial—defining a site, adding links, formatting text, placing graphics, creat-
ing styles, and inserting divs. The next few chapters cover these basics in greater
depth and introduce other important tools, tips, and techniques for using Dream-
weaver to build great Web pages.

CHAPTER 1: DREAMWEAVER CS3 GUIDED Tour
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CHAPTER

2

Adding Text to Your
Web Pages

True, broadband Internet media like streaming video, audio, and high-quality
graphics continue to grab the headlines. After all, it’s exciting to hear the latest
song from your favorite band, see a preview of a yet-to-be released blockbuster,
and tune in to YouTube to see the kid down the street embarrass himself in front
of a billion Web viewers.

But the Web is primarily woven with words. Nintendo Wii reviews, Britney Spears
gossip, and countless personal blogs about cats still drive people to the Web. As
you build Web pages and Web sites, you’ll spend a lot of your time adding and for-
matting text. Understanding how Dreamweaver works with text is vital to getting
your message across effectively.

This chapter covers the not-always-simple act of getting text info your Dream-
weaver documents. In Chapter 3, you can read about formatting this text so that it
looks professionally designed.

Adding Text in Dreamweaver

In many ways, Dreamweaver works like a word processing program. When you
create a new document, the blinking cursor appears at the top of the page, ready
for you to begin typing. When you finish a paragraph, you press Enter or Return to
start a new one. Text, as well as anything else you add to a Web page, starts at the
top of the page and works its way to the bottom.
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Adding Special Characters

Many useful special characters—such as copyright or trademark symbols—don’t
appear on your keyboard, making them difficult or impossible to type. The Insert
bar’s Text tab lets you use a variety of symbols and international characters quickly
by clicking an icon.

To open the Text tab:
1. Click the Text tab on the Insert bar.

If the Insert bar isn’t visible, choose Window — Insert to open it, or use the key-
board shortcut Ctrl+F2 (88-F2).

The palette shown in Figure 2-1 appears. Many of the options let you add
common HTML tags like the <b> (bold) and <strong> (strong) tags, most
of which you can apply more easily using the Property inspector or key-
board shortcuts, as discussed in the next chapter. This panel also features
less frequently used tags like <abbr> (abbreviation) or <dI> (definition
list). You can satisfy your curiosity about these tags by using Dream-
weaver’s HTML reference (see page 394), but their names give you an idea
of when you might want to use them.

The last option on the bar is actually a menu that offers a wide range of
symbols and international characters. Unlike regular Western characters,
such as a or z, these special characters are represented in HTML by a code
name or number. For instance, a trademark symbol (™) is written in HTML
as &#8482;.

Tip: If you like card games or just want to add a heart to a Web page without using a graphic, go to Code
view and type &hearts to get a heart character, &diams for a diamond, &spades for a spade, or &clubs for
a club.

2. From the menu at the right end of the Insert bar, select the symbol you wish to
insert (see Figure 2-1).

Dreamweaver inserts the appropriate HTML code into your Web page. (Alter-
natively, you can select the Other Characters option to bring up the wider-ranging
Insert Other Character dialog box shown in Figure 2-1.)

Note: If you set the encoding of your Web page to anything other than Western European or Unicode
(UTF-8) in the Page Properties window (by choosing Modify — Page Properties and clicking the Title/
Encoding category), you can reliably insert only line breaks and nonbreaking spaces. The other special
characters available from the Character category of the Objects panel may not work (see the box on page
77 for more about how encoding works).
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fwinsert Common | Layout | Forms | Data | Spry  Text  Favorites

Figure 2-1:
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Line Breaks

Pressing Enter creates a new paragraph, exactly as in a word processor. Unfortu-
nately, Web browsers automatically insert a blank line’s worth of extra space above
and below paragraphs—which is a real nuisance if you're trying to create several
single-spaced lines of text, like this:

702 A Street
Toadsuck, AR
98789 USA

Here, each part of the address is on its own line, but it’s still just a single paragraph
(and shares the overall formatting of that paragraph, as you’ll learn in the next
chapter).

Tip: If you want to entirely dispense with the space that browsers insert between paragraphs, don't use
line breaks each time. Instead, use CSS to eliminate the top and bottom margins of the <p> tag, as
described in the Tip on page 135.

To create this single-spaced effect, you need to insert a line break at the insertion
point, using one of these techniques:

* From the Characters menu on the Text tab of the Insert bar, select Line Break
(the first menu option at top in Figure 2-1).

+ Choose Insert = HTML — Special Characters — Line Break.

* Press Shift+Enter.

CHAPTER 2: ADDING TEXT TO YOUR WEB PAGES
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Note: When you insert a line break in Dreamweaver, you may get no visual hint that it's even there; after
all, a regular paragraph break and a line break both create a new line of text.

This is especially likely if you copy text from programs other than Microsoft Word or Excel. Text from other
programs—especially email programs—can be loaded with an infuriating number of line breaks. To add to
the confusion, a line break may go unnoticed if it occurs at the end of a long line. Your only hope is to
make line breaks visible.

To do so, choose Edit — Preferences (or Dreamweaver — Preferences on the Mac), or press Ctrl+U (88-U).
Click the Invisible Elements category. Make sure the Line Breaks checkbox is turned on. Now you'll see
each line break appear as a small gold shield. (If after doing this, you still don't see the line break charac-
ter, choose View — Visual Aids and make sure the Invisible Elements checkbox is turned on.)

You can select a line break by dlicking the shield, and then delete it like any page element. Better yet,
select the shield, and then hit Enter or Return, to eliminate the line break and create a new paragraph.

Another way to avoid pasting hidden line breaks is the Paste Special command (see page 72).

Nonbreaking Spaces

Sometimes the line breaks in your text can distort what you’re trying to say, as
shown in Figure 2-2. In this case, a nonbreaking space can save the day. It looks just
like a regular space, but it acts as glue that prevents the words on either side from
being split apart at the end of a line. For example, adding a nonbreaking space
between the words “Farmer” and “Says” in Figure 2-2 ensures that those words
won’t get split across a line break, and helps clarify the presentation and meaning
of this headline.

To insert a nonbreaking space between two words, delete the regular space already
between the words (for example, by clicking after the space and pressing the back-
space key), and then do one of the following:

* From the Characters menu on the Text tab of the Insert bar, select Non-Break-
ing Space (the second menu option at top in Figure 2-1).

+ Choose Insert » HTML — Special Characters — Non-Breaking Space.
+ Press Ctrl+Shift+Space bar (88-Shift-Space bar).

Hybrid potato is edible farmer Headlines sometimes split between lines leaving a single word

- Hybrid potato is edible
- farmer says.

Figure 2-2:

©alone on a line (top)—in typography this is known as a “widow.”
: Adding a nonbreaking space (bottom) can prevent widows and
clarify a headline’s meaning.
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Multiple Spaces

You may have noticed that if you type more than one space in a row, Dream-
weaver ignores all but the first space. This isn’t a glitch in the program; it’s standard
HTML. Web browsers ignore any spaces following the first one.

Therefore, a line like “Beware of llama,” with several spaces between each word,
would appear on a Web page like this: “Beware of llama.” Not only do Web brows-
ers ignore multiple spaces, but they also ignore any spaces that aren’t between
words. So if you hit the Space bar a couple of times to indent the first line of a
paragraph, you’re wasting your time. A Web browser won’t display any of those
spaces (Dreamweaver won’t display those spaces either).

This feature makes good sense, because it prevents Web pages from being littered
with extraneous spaces that many people insert when writing HTML code. (Extra
spaces in a page of HTML often make the code easier to read.)

There may be times, however, when you want to add more space between
words. For example, consider the text navigation bar at the bottom of a Web
page, a common Web page element that lists the different sections of a Web
site. Visitors can click one of the section titles to jump directly to a different
area of the site. For clarity, many designers like to add multiple spaces between
the text links, like this:

News Classifieds Jobs

Or, you might want to add space at the beginning of the first line of a paragraph to
create the kind of indent that’s common to paragraphs in some books (but not this
one). One simple way to add space is to insert multiple nonbreaking spaces as
described on page 68. A Web browser will display every nonbreaking space it
encounters, so you can add multiple nonbreaking spaces between words, letters, or
even at the beginning of paragraphs. There are a few downsides to this technique,
though: You have to type a bunch of nonbreaking spaces, which takes work, and
adds code to your Web page, making it download a bit slower.

You can enlist Cascading Style Sheets (CSS) to add space as well. While you
won’t get in-depth detail on CSS until Chapter 4, here are a few CSS proper-
ties (formatting rules) to tuck in the back of your mind when you need to add
space to your text:

+ To indent the first line of a paragraph, use the text indent property (page 137).

+ To add space between words in a paragraph, use the word spacing property
(page 136).

+ To add space between letters1ik e t his, use letter spacing (page 136).

+ And, if you want to increase the space between text links as in the example
above, you can add either left and right margins or padding to each link
(page 322).
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Tip: If you often add multiple spaces, Dreamweaver offers a shortcut. Choose Edit — Preferences to
open Dreamweaver's Preferences window (on a Mac, choose Dreamweaver — Preferences instead). Click
the General category. Then, under “Editing options,” turn on “Allow multiple consecutive spaces.” Now,
whenever you press the Space bar more than once, Dreamweaver inserts nonbreaking spaces.

In fact, Dreamweaver is even smarter than that. It inserts a regular space if you press the Space bar just
once, a nonbreaking space followed by a regular space if you hit the Space bar twice, and multiple non-
breaking spaces followed by a final regular space if you hit the Space bar repeatedly. Since nonbreaking
spaces act like glue that keeps words stuck together (see the previous section), the extra regular spaces
allow the lines to break normally, if necessary.

Adding a Date to Your Page

The Common tab of the Insert bar offers an icon called Date (it looks like the page
of a calendar). Clicking this icon or choosing Insert — Date opens the Insert Date
dialog box (Figure 2-3). This dialog box lets you insert today’s date, as your com-
puter understands it, onto your Web page in progress. You can also specify
whether to include the day of the week and the current time.

Insert Date Figure 2-3:
When you insert a Date object (a placeholder for the
Day format: [ [No day] ™ actual date) onto a Web page, you have several
: additional options: If you want to add the day of the
Date format:
Gl g‘:_':'af_'f;:: 0 — week, choose the format you want from the “Day
7-mar-74 " ( wep ) | format” pop-up menu (top). You may also choose to
03/07/1974 |4 add the current time in hours and minutes—in either
3(7/74 Y military time (22:18) or regular time (10:18 PM)—from
Time format: | [No time] e the “Time format” pop-up menu (bottom).
g Update automatically on save

Select the format you wish from the Date Format list. There are 13 different for-
mats to choose from, such as March 7, 1974 or 3/7/74.

You may wonder why Dreamweaver includes an insert-date function anyway. How
hard is it to type Thursday, July 122

Actually, the real value of the Insert Date feature lies in the “Update automatically
on save” checkbox. Choosing this option forces Dreamweaver to update the date
each time you save the document.

Many designers use this feature to stamp their Web pages with dates that indicate
when the contents were last updated. For example, you might type This page was
last revised on: and then choose Insert - Date and select the “Update automati-
cally on save” option. Now, each time you make a change to the page, Dream-
weaver automatically changes the date to reflect when you saved the document.
You never again have to worry about it.
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If you’re building Web sites as part of a team or for clients, your writers are likely
to send you their copy in the form of word processing documents. If the text
comes in a Microsoft Word document or Excel spreadsheet, you’re lucky. Dream-
weaver CS3 includes commands for pasting text from these two types of files. If
you’re using Windows, you can even import those kinds of files directly into a
Web page using File —» Import — Word/Excel Document (see page 76).

Simple Copy and Paste

For non-Microsoft-spawned text, you can, of course, still simply copy and paste
like generations of Web designers before you.

Open the document in whatever program created it—WordPad, TextEdit, your
email program, or whatever. Select the text you want (by dragging through it, for
example), or choose Edit — Select All (Ctrl+A [88-A]) to highlight all text in the
document. Then choose Edit - Copy, or press Ctrl+C (88-C), to copy it. Switch to
Dreamweaver, click in the document window where you wish the text to go, and
then choose Edit — Paste (Ctrl+V [88-V]).

This routine pastes the text into place. Unfortunately, you lose all text formatting
(font type, size, color, bold, italic, and so on) in the process, as shown in
Figure 2-4.

Copying and Pasting
Text

=) salva - WordPad == pem Figure 2-4:
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and so on) as shown at
top, and paste into
Dreamweaver, as shown
at bottom, all formatting
is lost, and paragraph
breaks are replaced by
line breaks. The little icon
that appears at the end
of the first line at right
represents the invisible
line break.

Furthermore, you may find that pasted paragraphs are separated by line break
characters, not standard carriage returns. Strangely enough, this means that when
you paste in a series of paragraphs, Dreamweaver treats them as though they were
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one gargantuan paragraph. These line-break characters can pose problems when
trying to format what you think is a single paragraph. To identify these line breaks,
see the note on page 68.

Tip: If you have to copy and paste text from other programs, there are two ways to get paragraphs (and
not just lines separated by the line-break character) when you paste into Dreamweaver. First, choose Edit
— Paste Special, and uncheck the “Retain line breaks” box in the Paste Special window (Figure 2-5). Alter-
natively, you can just make sure whoever's typing up the original documents inserts an empty paragraph
between each paragraph of text. Pressing Enter (or Return) twice at the end of a paragraph inserts an
empty paragraph. When you copy and paste, Dreamweaver removes the empty paragraphs and pastes
the text as regular paragraphs.

Paste Special

Dreamweaver also includes a Paste Special command which supports four differ-
ent types of paste methods, ranging from plain text to highly formatted HTML. In
actual use, however, only the first two are supported for all pasting operations. The
last two are only available when pasting from Microsoft Word or Excel.

+ Text only. This option is the most basic of all. Text is pasted without any format-
ting whatsoever. Even paragraphs and line breaks are ignored, so you end up
with essentially one long sentence. Though you won’t want this effect often, it
can come in handy when you copy a long paragraph of text from an email pro-
gram that’s added unnecessary line breaks at the end of each line of email text.

Text with structure. Dreamweaver tries to preserve the structure of the text,
including paragraphs, headers, bulleted lists, and so on. This option doesn’t keep
formatting applied to text, such as bold or italics. Most non—-Microsoft Office
copied text is pasted using this method. In most cases, however, Dreamweaver
ends up preserving only paragraphs and misses bulleted lists and headers.

Basic formatting. When pasting with Basic formatting, Dreamweaver includes
the same elements as the “Text with structure” option, but also includes text
formatting such as bold, italics, and underlining. This is the method Dream-
weaver uses when pasting Microsoft Word or Excel information, as described in
the next section.

Full formatting. This option includes everything offered by Basic formatting,
but also attempts to paste CSS information that can control the font size and
color, paragraph margins, and more. Full formatting is available only when
copying and pasting from Word or Excel (see the next section).

Note to Windows Users: You can copy an entire page of HTML from Firefox or Internet Explorer and
paste it into Dreamweaver. Click inside a Web page, press Ctrl+A to select the entire page, and then press
Ctrl+C to copy the HTML. Then switch to Dreamweaver, dlick inside an empty page, and press Ctrl+V to
paste. All the HTML is copied, and even graphics appear. This text comes in with “full formatting,” but note
that no style sheets come along for the ride.
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You can override Dreamweaver’s default behavior and choose a different method
for pasting by using the Paste Special command. Choose Edit — Paste Special to
open the Paste Special window (see Figure 2-5). Here, you can choose which of the
four techniques you wish to use...sort of. You’re limited to what Dreamweaver can
paste. For non—Microsoft Office products, you can only use the first two options—
the others are grayed out—whereas with text copied from Word or Excel, you can
choose from any of the four.

Copying and Pasting
Text

Paste Special Figure 2-5:

Paste as:

—

(_) Text only

() Text with structure (paragraphs, lists, tables, etc.)

@ Text with structure plus basic formatting (bold, italic)

() Text with structure plus full formatting (bold, italic, styles)

1" Retain line breaks

™ Clean up Word paragraph spacing

{ Help )

The Paste Special command lets
you paste text copied from other
programs. If you want
Dreamweaver to apply the same
setting each time you use the Paste
Special command, click the Paste
Preferences button. This opens the
Preferences window. Select
whatever settings—Basic formatting,
for example—that you want
Dreamweaver to apply every time

(_ Paste Preferences... )

command.

you use the Paste Special

In general, it’s best to use “Text with structure” but turn off the “Retain line
breaks” checkbox for text copied from most programs. This maintains paragraph
breaks the best and avoids unnecessary line break characters. For Word or Excel
information, there are a few options worth considering, as described next.

Pasting Text from Word: The Basic Method

While text from other applications doesn’t retain much beyond paragraph format-
ting when pasted into Dreamweaver, Dreamweaver CS3 includes both basic and
advanced methods of copying and pasting Word text.

Frequently, you’ll just want to preserve basic formatting like bold or italic text,
headlines, and bulleted lists. You won’t need (and in most cases, won’t want) more
extravagant formatting like different fonts, colors, or margin settings. After all,
you’re the Web designer, and you’ll use your own design sense—and Dream-
weaver’s CSS-based formatting tools—to add beauty to basic text.

Pasting Word text works like any copy/paste action described in the previous sec-
tion. Just select the text in Word, copy it, switch to Dreamweaver, and then choose
Edit — Paste to drop it into a Web page. You don’t have to spend a lot of time
reformatting the pasted text (see bottom-left image in Figure 2-6), since many
basic formatting options are preserved:

* Any paragraphs formatted with Word’s built-in Heading styles (Heading 1,
Heading 2, and so on) get the HTML heading tags <h1> (or heading 1), <h2>,
<title>, and so on.
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+ Paragraphs remain paragraphs...most of the time. Actually, how Dreamweaver
pastes paragraphs depends on both how the paragraphs are formatted in Word
and whether the Paste Special window’s “Clean up Word paragraph spacing” set-
ting is turned on (see Figure 2-5). If this option is selected (which it is by default),
paragraphs you paste from Word appear as one large paragraph with line break
characters at the end of each paragraph. Not the best method. To get Dream-
weaver to paste each paragraph as a paragraph, choose Edit — Paste Special, turn
off the “Clean up Word paragraph spacing” checkbox, and then click OK.

WORKAROUND WORKSHOP

Pasting HTML

Suppose you've copied some HTML code, maybe out of the By the way, you don't have to worry about any of this when
Source view of an actual Web page in a Web browser, or copying and pasting within Dreamweaver. The regular
from a “How to Write HTML" Web site. You'll notice that Copy and Paste commands are smart enough to keep all
when you paste it into Dreamweaver, all the HTML tags the formatting—and HTML tags—when copying and pasting
appear in the document window, complete with brackets within a Dreamweaver document. (If you do want to just
(<>) and other assorted messiness. paste the text and ignore the Dreamweaver formatting,
choose Edit — Paste Special and select the “Text with struc-
ture” option [see Figure 2-5].)

To get HTML into a page (and make it work like HTML) you
have to go into Code view and paste the HTML directly into
the page’s code. Code view is discussed in depth on page 370.

Tip: If the Word document you're copying from has an empty line between each paragraph (in other
words, an empty paragraph generated by pressing the Enter key twice after each paragraph), then make
sure you do have the “Clean up Word paragraph spacing” checkbox turned on. This eliminates those
empty paragraphs.

* Bold and italic text maintain their look in Dreamweaver. (The actual HTML
tags, however, can vary, as described on page 102.)

+ Basic alignment options (left, right, and center) remain intact. Justified text, on
the other hand, gets pasted as left-aligned text. (You can compensate for this
small oversight by using the justified alignment option on the Property inspec-
tor, described on page 90.

+ Numbered lists come through as numbered lists in Dreamweaver (see page 92)
if you used Word’s automatic numbered-list feature to create them.

« If you use Word’s built-in list-bulleting feature, you end up with a proper
HTML bulleted list (see page 92). If you create your own bulleted list style in
Word, make sure to select the “list” type when creating the style; otherwise,
copying and pasting a custom bulleted list might just paste plain paragraphs of
text, not a bulleted list.

74 DrEaAMWEAVER CS3: THE MISSING MANUAL



+ Graphics from Word documents get pasted as graphics. In fact, even if the
original graphics aren’t in a Web-ready format (if they’re BMP, TIFF, or PICT
files, for example), Dreamweaver converts them to either the GIF or JPEG
formats understood by Web browsers. Dreamweaver even copies the files to
your local site root and links them correctly to the page. (Chapter 6 covers
images in depth.)

Note: There are a couple of caveats when pasting from Word. First, you can't copy and paste more than
300 KB worth of text, so you have to transfer really long documents in pieces (or better yet, spread them
out among multiple Web pages). And second, this feature works only with versions of Word later than
Office 97 (for Windows) or Office 98 (for Mac).

Pasting Text with Word Formatting

If you simply must keep that three-inch-tall, crazy-cartoon-like orange font, you
can turn to the Full Formatting option of the Paste Special command. After copy-
ing text from Word and returning to Dreamweaver, choose Edit — Paste Special or
press Ctrl+Shift+V (88-Shift-V). When the Paste Special window appears, choose
the “Full Formatting” option and then click OK. (If you want this to be the default
setting, so that you always paste the full formatting from Word, turn on the “Use
these settings...” checkbox before clicking OK in the Paste Special window.)

Dreamweaver pastes the text with as much formatting as possible, including mar-
gins, fonts, and text colors and sizes (see bottom-right image in Figure 2-6).
Behind the scenes, Dreamweaver pastes the text and adds Cascading Style Sheet
code that attempts to approximate the look of the text in Word.

Unfortunately, all this extra code increases the document’s file size and download
time and can interfere with future formatting changes. What’s worse, most of your
visitors won’t even be able to see some of this formatting—such as uncommon
fonts. For these reasons, use this feature with caution.

Pasting Excel Spreadsheet Information

Dreamweaver CS3 also lets you paste information from Microsoft Excel. Options
include a basic method—using the standard Ctrl+V (8-V) or Edit —» Paste—and a
format-rich method, using the Full Formatting option of the Paste Special win-
dow: choose Edit — Paste Special (or press Ctrl+Shift+V [88-Shift-V]), choose Full
Formatting from the Paste Special window, and then click OK. Both methods paste
spreadsheet information as an HTML table composed of cells, rows, and columns.
(See Chapter 7 for more on tables.)

But unlike pasting from Word, the basic Paste command from Excel preserves no
formatting: it doesn’t even hang on to bold and italics. The Full Formatting
option, however, preserves advanced formatting like fonts, font sizes, text colors,
and cell background colors.
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Figure 2-6:
Dreamweaver CS3 lets
you paste Word text (and
graphics)-like the
contents of the Word file
(top)—into a Web page,
while preserving basic
formatting options like
headlines, italics,
paragraphs, and bold
(bottom left). The Paste
Special command lets
you preserve more

o advanced formatting
-~ such as fonts, colors,
sizes, and margins

“The Latest Salvo Against Apartment Farming¥l "
W L s e g Y £0n sy et J ot

(bottom right). But this
special treatment comes
at a price: the file size of
the page on the botfom
right is about 10 percent
larger than the one on
the bottom left.

ban man
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Importing Word and Excel Documents (Windows)

Windows fans can also import material directly from a Word or Excel file into any
Dreamweaver document. Just place the cursor where you wish to insert the text or
spreadsheet, and then choose File = Import -+ Word Document (or Excel Docu-
ment). An Open File dialog box appears; find and double-click the Word or Excel
document you wish to import.

Dreamweaver captures the information just as if you’d used Edit — Paste. That is,
for Word documents, Dreamweaver carries over basic formatting like bold, italics,
headlines, and paragraphs, and imports and converts images. The importing pro-
cess doesn’t create style sheets or apply advanced formatting. For Excel docu-
ments, you get just an organized table of data—no formatting.

Selecting Text

After you get text into your Dreamweaver document, you’ll undoubtedly need to
edit it. You’ll delete words and paragraphs, move sentences around, add words,
and fix typos.
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POWER USERS’ CLINIC

Decoding Encoding

In some cases, when you copy a symbol like © from Word
and then paste it into Dreamweaver, you'll see &opy; in
the HTML. Other times you'll see the actual symbol (©).
What you get in the HTML depends on the type of encoding
used on your Web page. Dreamweaver CS3 uses a different
method than previous versions of the program. If you don't
work with languages other than English, encoding isn't
much of an issue; you can work happily without ever wor-
rying about how Dreamweaver encodes HTML for a Web
page. But if you commonly need to type characters that
don't appear on the standard English keyboard, such as
Chinese, Kanji, or simply the accented letters of French or
Spanish, Dreamweaver's new encoding method is helpful.

Computers don't think in terms of letters or any of the other
symbols we humans normally use to communicate with
each other. Computers think in terms of bits and bytes.
Every letter or symbol displayed on a Web page is repre-
sented by a numeric code. The process of converting a sym-
bol to the proper code is called encoding. But since the
world is filled with many different symbols—Latin, Chinese,
Kanji, Arabic, Cyrillic, Hebrew, and so on—there are many
different encoding schemes used to accommodate all the
different alphabets of the world. Versions of Dreamweaver
prior to CS3 used Western Latin encoding, which handles
most of the characters used in English and Western Euro-
pean languages. But it doesn't handle all symbols. That's
why when you copy a © symbol from Word and paste it
into a Web page with Western Latin encoding, you end up
with &copy; in your HTML instead of the copyright symbol.
&copy; is called an entity, and Web browsers know that
when they see that they should display a true copyright
symbol.

Dreamweaver CS3 now uses a newer type of encoding
when creating a Web page—Unicode. Unicode (which
Dreamweaver refers to as Unicode 4.0 (UTF-8), or UTF-8
for short) accommodates many of the alphabets of the world,

so you can mix Kanji with Cyrillic with English on a single
Web page, and all of those alphabets will display fine in a
Web browser. A page that's encoded with Unicode will also
produce slightly different HTML when pasting symbols
from other programs. Instead of using entities in the page
like &#8221, for a curly right quotation mark, you'll see the
actual character (“) in the HTML of the page. This generally
makes HTML much easier to read. However, if you've pre-
viously built a site using a different encoding like Japanese
(Shift JIS)—yes, that's the actual format name—you may
want to stick to that method.

You probably won't ever need to change Dreamweaver’s
encoding scheme, but if you're updating a site and wish to
updgrade to the new Unicode encoding (maybe so you can
type © instead of &copy; in your HTML) just choose Modify
— Page Properties, click the Title/Encoding category, and
then select a method from the encoding menu. If you want
to change the default encoding for all new documents (for
example, if you absolutely must stick with the Shift JIS
encoding to match the encoding method of other pages on
your site) choose Edit — Preferences (Dreamweaver —
Preferences on a Mac), click the New Document category,
and then select an option from the Default Encoding menu.
Note that if, later on, you switch back to Unicode 4.0 (UTF-8),
make sure you select “C (Canonical Decomposition)” from
the “Normalization” field, and leave the “Include Unicode
Signature” checkbox turned off (otherwise the page may
not display correctly in current browsers).

Finally, if you use the Insert Special Character menu (page
66), Dreamweaver will always insert an HTML entity (&reg;,
for example) instead of the actual symbol (™), even when
working with a UTF-8 page.
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The first step in any of these procedures is learning how to select text, which works
much as it does in word processors. You drag across text to highlight it, or just
click where you wish the selection to begin and hold down the Shift key as you
click at the end of the selection. You can also use shortcuts like these:

* To select a word, double-click it.
+ To select a paragraph, triple-click anywhere in it.

+ To select a line of text, move your cursor to the left of the line of text until the
cursor changes from an I-beam to an arrow, signaling that you’ve reached the
left-margin selection strip. Click once to highlight one line of text, or drag verti-
cally in this selection strip to select multiple lines.

+ While pressing Shift, use the left and right arrow keys to select one letter at a
time. Use Ctrl+Shift (88-Shift) and the left and right arrow keys to select one
word at a time.

« Ctrl+A (88-A) selects everything in the body of the page—text, graphics, and all.
(Well, this isn’t 100 percent true: If you’re using tables or <div> tags (page 313)
to organize a page, Ctrl+A may select just the text within a table or <div> tag;
clicking the <body> tag in the Tag selector [page 22] is a more sure-fire method
of selecting everything on a page.)

Once you’ve selected text, you can cut, copy, or delete it. To move text to another
part of the Web page, or even to another Dreamweaver document, use the Cut,
Copy, and Paste commands in the Edit menu. You can also move text around by
dragging and dropping it, as shown in Figure 2-7.

Once copied, the text remains on your Clipboard and can be placed again and again
(until you copy something else to the Clipboard, of course). When you cut (or copy)
and paste within Dreamweaver, all the code affecting that text comes along for the
ride. If you copy a paragraph that includes bold text, for example, you’ll copy the
HTML tags both for creating a paragraph and for producing bold text.

GEM IN THE ROUGH

Clean Up Word

78

From Word, you can save any document as a Web page,
essentially turning a Word doc into HTML. The drawback to
this method is that Word produces hideous HTML code.
One look at it, and you'd think that your cat fell asleep on

the keyboard.

The explanation: So you will be able to reopen the document
as a Word file when the time comes, Word injects reams of
information that adds to the file size of the page. This is a par-
ticular problem with the latest versions of Word, which add
loads of XML and Cascading Style Sheet information.

Fortunately, Dreamweaver's Clean Up Word HTML com-
mand can strip out most of that unnecessary code and pro-
duce leaner Web pages. To use it, open the Word HTML file
just as you would any other Web page, by choosing File
— Open. Once the file is open, choose Commands —
Clean Up Word HTML.

The Clean Up Word HTML dialog box opens; Dreamweaver
automatically detects whether the HTML was produced by
Word 97/98 or a later version of Word, and then applies the
appropriate rules for cleaning up the HTML.
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Spell Checking

™

The Latest Salvo Against Apartment Farming

With banners reading "We can't endure your urban manure" and "Get your
compost out of the penthouse," o crowd of 1000 anti-apartment agriculture
fonatics stormed the headguarters of CosmoFarmer.com.
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Note: Not all the formatting necessarily comes along for the ride. With Dreamweaver CS3's support for
Cascading Style Sheets, most of your text formatting includes some CSS formatting, and, unfortunately,
cutting and pasting text from one document to another does not also copy the CSS code. So on some
occasions, you may copy text from one document, paste it into another, and find that the formatting dis-
appears. See the Note on page 125 for details on this.

To delete any selection, press Delete or choose Edit — Clear.

Spell Checking

You spend a lot of time perfecting your Web pages, making sure the images look
great, that the text is properly formatted, and that everything aligns to make a
beautiful visual presentation. But one step is often forgotten, especially given the
hyperspeed development process of the Web—making sure your Web pages are
free from typos.

Spelling mistakes give an unprofessional impression and imply a lack of attention
to detail. Who wants to hire an “illustraightor” or “Web dezyner”? Dreamweaver’s
spell checking feature can help you.

About Dictionaries

Before you start spell checking, you should make sure that the correct dictionary is
selected. Dreamweaver comes with 15 dictionaries for 12 different languages,
including three English variations and both Iberian and Brazilian Portuguese.
When it checks your spelling, the program compares the text in your document
against the list of words in one of these dictionaries.
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To specify a dictionary, choose Edit — Preferences (Dreamweaver — Preferences in
Mac OS X)—or press Ctrl+U (38-U)—to open the Preferences dialog box. Select
the General category, and then choose a language from the Spelling Dictionary
pop-up menu at the bottom of the window.

Performing the Check

Once you’ve selected a dictionary, open the Web page whose spelling you wish to
check. You can check as much or as little text as you like, as follows:

1.

Highlight the text (which can be even a single word).

If you want to check the entire document, make sure that nothing is selected in
the document window. (One good way to make sure nothing is selected is to
click in the middle of a paragraph of text.) Like spell checkers in other pro-
grams, you must place the cursor at the beginning of the document to begin
spell checking from the top of the page.

Note: Unfortunately, Dreamweaver doesn't offer a site-wide spell-checking feature. You must check each
page individually.

2.

Choose Text — Check Spelling (or press Shift+F7).

The Check Spelling dialog box opens (see Figure 2-8). If the selected word isn’t
in Dreamweaver’s dictionary, it appears in the top field of the box, along with a
list of suggested alternative spellings.

The first suggestion is listed in the “Change to” field.

Check Spelling

icedHattes

Word not found in dictionary:

Figure 2-8:
Dreamweaver’s spell-checking feature checks only words

in the document window. It can’t check the spelling of
comments, alt tags, or any text that appears in the head

of the document with the exception of the page’s title.
Nor can you spell check an entire Web site’s worth of

Suggestions: - Ignore H A
arenellates = pages with a single command; you need to check each
Icentates 5 Web page individually
Cervantes
acerbates o Change Al
[ ][ ueb |
3. If the “Change to” field is correct, click Change.

If Dreamweaver has correctly flagged the word as misspelled but the correct spell-
ing isn’t in the “Change to” field, double-click the correct spelling in the list. If the
correct spelling isn’t in the list, type it yourself in the “Change to” box.

DrEaAMWEAVER CS3: THE MISSING MANUAL



Then click the Change button to correct this one instance, or click Change All
to replace the misspelled word everywhere it appears in the document.

Dreamweaver makes the change and moves on to the next questionable spelling.

4. If the word is actually correctly spelled (but not in Dreamweaver’s dictionary),
click Ignore, Ignore All, or “Add to Personal”.

If you want Dreamweaver to ignore this word every time it appears in the docu-
ment, rather than just this instance of it, click Ignore All

On the other hand, you’ll probably use some words that Dreamweaver doesn’t
have in its dictionaries. You may, for instance, use a client’s name throughout
your Web pages. If that name isn’t in Dreamweaver’s dictionary, Dreamweaver
will consistently claim that it’s a spelling error.

To teach Dreamweaver the client’s name so that the Check Spelling dialog box
won’t pop up each time you spell check, click “Add to Personal”. Dreamweaver
will add the word to your personal dictionary, which is a special dictionary file
that Dreamweaver also consults when checking your spelling.

After you click Ignore or Change, Dreamweaver moves on to the next word it
doesn’t recognize. Begin again from step 3. If you didn’t begin the spell check at
the beginning of the document, once Dreamweaver reaches the end of the doc-
ument, it will ask if you wish to continue spell checking from the beginning.

5. To end spell checking, click Close.

Undo, Redo, and the History Panel

One of the great consciousness-altering moments of the 20th century was the
introduction of the Undo command. After a long day in front of the computer, the
ability to undo any action seems quite natural. (Unfortunately, reaching for the
Ctrl+Z keys after spilling grape juice on Grandma’s antique tablecloth still doesn’t
work in the real world.)

Fortunately, most steps you take in Dreamweaver can be reversed with either the
Undo command or the History panel.

Like most computer programs these days, Dreamweaver lets you undo the last step
you took by pressing Ctrl+Z (8-Z), or by choosing Edit -+ Undo. (This command
changes to reflect your most recent action. If you just deleted some text, for exam-
ple, it says Edit - Undo Delete.) When you’re feeling indecisive, you can redo the
action you just undid by choosing Edit —+ Redo or by pressing Ctrl+Y (88-Y).

You’re not limited to a single undo, either. You can undo multiple steps—up to 50
of them, or whatever number you specify in Preferences. Choose Edit — Prefer-
ences (on the Mag, it’'s Dreamweaver — Preferences) to open this dialog box, click
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Undo, Redo, and the
History Panel

FREQUENTLY ASKED QUESTION

Editing Your Personal Dictionary

Oops! | added a word to my personal dictionary by acci-
dent! How do I undo that?

If you click “Add to Personal” accidentally, you'll probably
want to fix your mistake—but there’s no obvious way to
remove words from your Personal dictionary!

Your personal dictionary is a file called Personal Dictionary
MX.tlx. For Windows XP, you'll find this file in your applica-
tion-data folder, usually on the C: drive under Documents
and Settings — [your name] — Application Data — Adobe
— Common. (Note: The Application Data folder is usually
hidden in Windows. If you don't see it, you need to use
Folder Options—located in the Control Panel—to reveal hid-
den folders and files.) Vista users will find the file in C: —
[your name] — AppData — Adobe — Roaming — Common
(as with Windows XP, the AppData folder is usually hidden,
so you need to show all files by going to the Appearance
& Personalization section of the Control Panel to make it

appear). If you use a Mac, look inside your Home — Library
— Application Support — Adobe — Common folder.

Make a backup copy of this file, just in case. Then, open it
in Dreamweaver by choosing File = Open and navigating
to the tlxfile. Although the file is a text file, the .tlx extension
isn't a recognized document type in Dreamweaver. You'll
need to select “All files” (NOT “All Documents”) from the
“Files Of Type” menu (Windows) or Enable pop-up menu
(Mac) before you can open the personal dictionary.

Don't touch the first line of the file, which indicates what
language the dictionary uses. Each line thereafter lists a
word followed by a tab and the letter /.

To delete an entry, delete its entire line. You can also add a
word by manually typing the word, a tab, and the letter /.
(Dreamweaver's spell checking engine uses that little / for
its own purposes.)

the General category from the Category list, and change the number in the “Maximum
Number of History Steps” box. (Note, however, that the more steps Dreamweaver
remembers, the more memory the program needs. If you set this number very high
or your computer doesn’t have a lot of memory, you may find your computer act-
ing sluggish.)

Tip: You can even undo actions after you have saved a document (although not after you've closed it).
Unlike many programs, Dreamweaver doesn't erase the list of actions you've performed when a page is
saved. This means you can feel free to save as often as you want—a wise safeguard against crashes and
other mishaps—without losing the ability to undo what you've done.

History Panel

You may wonder why the Preferences setting for the Undo command refers to
“History Steps.” It’s because Dreamweaver creates a history for a document as you
work on it. Each time you add text, insert a graphic, change the background color
of the page, or do anything else to a document, Dreamweaver adds a new step to a
list of previous actions.

All of these steps are listed in the History panel (see Figure 2-9). To see it, choose
Window — History.
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£¥ History = Figure 2-9:

| ES Backspace: 5
ATyping: derstanding of Apartment Farming
B New Paragraph
=
B |
Replay ExE] |

&4 New Paragraph The History panel can do a lot more than undo actions. It can also be used
A Typing: CosmoFarmer 2.0 Revolutionizes Your | for qutomating many routine tasks that you perform while building your
Web pages. To find out how to use this feature, see Chapter 20.

Each row in the panel represents one action or step, and includes a description.
For instance, hitting Return or Enter while typing in the document creates a step
called New Paragraph. Steps are listed in the order you perform your actions, with
the most recent actions at the bottom and earliest action at the top of the list.

But the History panel isn’t just a dull document to pore over—it’s a living, multi-
ple-step Undo command. Use the History slider on the left-hand side of the His-
tory panel to move to any step in the history list. To undo one action, for example,
drag the slider up one step. When you do this, you’ll notice that the slider’s former
position step is grayed out. Steps that are dimmed represent future steps, so mov-
ing the slider down one step is the equivalent of choosing Edit — Redo.

You can undo or redo multiple steps by moving the slider up or down the list. Alter-
natively, you can click the track to the left of a step to move the slider to that step.

If you want to eliminate all the history steps for a document—to free up some of
your computer’s memory, for example—select Clear History from the History
panel’s context menu. But be careful: this is the one action you can’t undo.
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CHAPTER

3

Text Formatting

Getting text onto a Web page (Chapter 2) is a good start, but effective communica-
tion requires effective design, too. Large, bold headlines help readers scan a page’s
important topics. Colorful text focuses attention. Bulleted sentences crystallize and
summarize ideas. Just as a monotonous, low-key voice puts a crowd to sleep, a vast
desert of plain HTML text is sure to turn visitors away from the important mes-
sage of your site. In fact, text formatting could be the key to making your Widgets
Online 2007 Sale-a-thon a resounding success instead of an unnoticed disaster.

To help you get your point across, Dreamweaver provides the tools you need to
format your text in compelling and eye-catching ways. Figure 3-1 shows two
model examples of good—and bad—text formatting.

Paragraph Formatting

Just as you use paragraphs to help organize your thoughts into clear, well-struc-
tured, and cohesive units when you’re writing a paper or letter, you organize con-
tent on Web pages into blocks of information within HTML tags (see page 7 for
more on tags). The most basic block of information is a simple paragraph, indi-
cated in HTML by a paragraph tag, like this:

<p>Hello. This is one paragraph on this Web page. </p>

To a Web browser, everything between the opening <p> and closing </p> tags is
considered part of the same paragraph. Many Dreamweaver formatting options—
headlines, lists, indents, and alignment, for example—can apply only to an entire
paragraph at a time, as opposed to individual words. In a word processor, you’d
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Figure 3-1:

Both these pages use
different fonts, colors,
and sizes to display text,
but the one at bottom
uses a consistent
arrangement of styles to
organize the text and
guide the reader through
the page. Notice how
article titles such as
“Flash Embedding Cage
Match,” with its larger
type, draws your eye to it
immediately. The author
names are all given the
same design treatment—
uppercase, bold, and
small type—creating a
consistent look that
makes them easy to
identify. In the page at
top, by contrast, while
the name of the Web site
is big and bold, the other
text on the page shares
similar font sizes and
types, making it difficult
to focus your attention
on any one area of the

page.

call this kind of formatting paragraph formatting; in Web design, it’s called block-
level formatting. Either way the idea is exactly the same: the formatting you apply
affects an entire paragraph (that is, a block of text, whether that’s just one sentence
or several sentences) at a time. (Character-level formatting, on the other hand, can
be applied to individual words or even letters. Bold and italic fall into this cate-
gory, as described later in this chapter.)
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Paragraphs

When you create a new document in Dreamweaver and start typing, the text you
type has no paragraph formatting at all, as indicated by the word None in the For-
mat menu at the left side of the Property inspector. (None isn’t an HTML tag; it
just means that your text isn’t surrounded by any of the paragraph tags used in this
menu—-<p>, <h1>, and so on.)

When you press Enter or Return, you create a new paragraph, complete with
opening and closing <p> tags, as shown earlier, but your newly born paragraph
still has no design applied to it. When your Web site visitors look at it, the font and
size of your type are determined by their own Web browser preference settings. It
may not look anything like the typography you saw in Dreamweaver.

UP TO SPEED

Separating Structure from Presentation

Formatting isn't just about good looks or fancy design.
Many formatting options also give structure to a Web page,
providing valuable insight into the organization of content
on a page.

For example, the Heading 1 (<h1>) tag indicates a headline
of the highest level and, therefore, greatest importance; the
smaller Heading 2 (<h2>) tag represents a headline of
slightly lower importance: a subhead. You'll see this kind of
structure in this book. Each section begins with a headline
(“Paragraph Formatting,” on page 85, for example), and
includes subheads that further divide the content into logi-
cal blocks of information.

Structure is more about organizing content than making it
look pretty. Whether or not the headlines in this book used
different colors and fonts, the fundamental organization—
chapter title, main headlines, subheads, bulleted lists, num-
bered step-by-step instructions, and paragraphs of informa-
tion—would remain the same.

HTML is actually intended to provide structure to a docu-
ment, rather than making it look good. In fact, for some
types of visitors (people who can't see, computer spiders
that crawl Web sites for information, search engines, or
text-only browsers, for example), how a Web page looks—
its presentation—is irrelevant. What matters are the cues
that let the visitor know what the content means.

For a while, HTML did double duty, giving structure through
tags like <h1>, <ul> (for bulleted lists), and <p> (for a para-
graph of information), and providing visual design with tags
like <font> (for setting font types, colors, and sizes).

Today, however, the World Wide Web Consortium (W3C,
the main organization for determining the current and
future standards for the Web), as well as most professional
Web designers, consider this approach outmoded. The
W3C has officially deprecated HTML tags that add design to
a page, like the <font> tag, which means that future ver-
sions of HTML (and possibly future versions of Web brows-
ers) won't recognize them.

Dreamweaver CS3 takes the same approach. The program
comes with old-style, design-oriented HTML tags turned off.
(To turn them back on, see the Note on page 40) Instead,
to provide visual design to a page, you should use Cascad-
ing Style Sheets, just as professional designers do.

CSS provides much more advanced and beautiful design
possibilities than HTML ever did. In other words, let HTML
provide the structure; let CSS create the presentation. HTML
gives order, while CSS makes everything look good

Chapter 4 introduces CSS, and Chapter 8 covers it in depth.
In addition, throughout the book, you'll find notes that indi-
cate when you can use CSS instead of HTML to better
achieve your design goals.
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You can add the Paragraph format to any block of text. Since this formatting
option affects all of the text in the block, you don’t need to select any text as a first
step. Simply click anywhere inside the block of text and do one of the following:

+ In the Property inspector (Figure 3-2), choose Paragraph from the Format menu.
+ Choose Text — Paragraph Format — Paragraph.
* Press Ctrl+Shift+P (88-Shift-P).

Paragraph Text Bold ltalic Figure 3-2: .
format CSSstyle  color | | Alignment The formatting choices labeled
©'v Propertics here in bold apply to an entire

paragraph. The other options

Format | None + | Style | None V|[ CSS ] B I'E

i

E Link | represent inline, or character-
Font| DefaultFont || Size [None | IS $2 3= Target level, formatting options; they
opefties... ] [ Lstitem... ]  apply only to the currently
selected text.
Font Font size Bulleted list Indent

Ordered list Outdent

Note: Much to the chagrin of Web designers, Web browsers display a line’s worth of blank space before
and after block-level elements like headings and paragraphs. This visual gap is distracting, but unfortu-
nately, you can't get rid of it with regular HTML.

However, many of the formatting limitations of HTML, including this one, go away when you use Cascad-
ing Style Sheets. See page 135 to fix this problem.

Headlines

Headlines announce information (“The Vote Is In!”) and help organize content.
Just as this book uses different levels of headings to introduce its topics—f{rom
chapter titles all the way down to subsections—the HTML heading tag comes in a
variety of sizes used to indicate importance.

Headlines range in size from 1 (most important) to 6 (least important), as shown
in Figure 3-3. They provide organization to a document, much like an outline has
headings, subheads, and sub-subheads.

To turn a paragraph into a headline, click anywhere inside the line, or block, of
text and then do one of the following:

+ In the Property inspector, select one of the heading levels (Heading 1 through
Heading 6) from the Format menu.

+ Choose Text — Paragraph Format — Heading 1 (or Heading 2, Heading 3, and
so on).

* Press Ctrl+1 (88-1), for the Heading 1 style, Ctrl+2 (88-2) for Heading 2, and so on.
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[ann Block Level Formatting = Figure 3-3:

Normal paragraph of text.

Preformatted text lets you insert multiple spaces,
returns, and tabs.

You can apply any of eight basic
paragraph formats to a block of text:

Heading 1 Headings 1 through 6, Paragraph, and

Preformatted. If you don’t add any special
J modifications to the individual paragraph

Heading 2 formats, they vary in size, font, and
boldness, as you can see here.

Heading 3

Heading 4

Heading 5

Heading 6

Preformatted Text

Web browsers normally ignore extra spaces, tabs, and other blank space characters
in the underlying HTML when displaying a Web page. However, using the Prefor-
matted paragraph format, you can override this behavior. Preformatted para-
graphs display every text character in a paragraph, including tabs, multiple spaces,
and line breaks, so you don’t have to resort to multiple nonbreaking space charac-
ters (see page 68) to insert more than one space in a row.

The original idea behind the Preformatted format was to display tabular data—as
in a spreadsheet—without the use of tables. That’s why preformatted paragraphs
show up in a monospaced font like Courier. In monospaced fonts, each letter of the
alphabet, from i to w, is the same width and takes up the same horizontal space on
a page, making it easy to align letters in columns. That’s also why, when you use
this paragraph style, you can use tabs to align text in columns. (When you use any
other paragraph format, Web browsers ignore tabs.) These days, however, Dream-
weaver’s table feature is a much more superior method of creating columns; see
Chapter 7.

Nonetheless, the Preformatted format can still be useful—when displaying sample
HTML or programming code, for example. You can add the Preformatted format
to any block of text. Simply click inside the block of text and then take one of these
two steps:

+ In the Property inspector, choose Format — Preformatted.

+ Choose Text — Paragraph Format — Preformatted Text.
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Keep in mind that preformatted text appears exactly as you enter it. Unlike nor-
mal paragraph text, lines of preformatted text don’t automatically wrap if they’re
wider than the window. That means if you present your site visitors with a really
long line of preformatted text, they’ll have to scroll horizontally to see all of it. To
end a line of preformatted text and create another, you must press the Enter or
Return key to create a manual line break.

Paragraph Alignment

All text in a Web page starts out aligned with the left edge of the page (or, in the
case of tables, to the left edge of a table cell). But there are times when you may
want to center text in the middle of the page—perhaps an elegantly centered
title—or align it to the right side. You can even create nice straight margins on
both sides of a paragraph using the justification option.

Tip: Although justified text looks elegant in a book, the limited resolution of computer monitors can
make small type that's justified difficult to read.

While there are many ways to align text in Dreamweaver, the Property inspector’s
word processor—like controls make this a snap (or, rather, a click). To change a
paragraph’s alignment, click inside a paragraph and do one of the following:

+ In the Property inspector, click one of the alignment icons in the upper-right
corner (see Figure 3-2).

+ Choose Text — Align — Left, Center, Right, or Justify.
+ Use one of the following keyboard shortcuts:
Left: Ctrl+Alt+Shift+L (Shift-Option-8-L)
Centered: Ctrl+Alt+Shift+C (Shift-Option-88-C)
Right: Ctrl+Alt+Shift+R (Shift-Option-38-R)
Justify: Ctrl+Alt+Shift+] (Shift-Option-38-J)

After you align a paragraph, the Property inspector displays a depressed button for
the alignment option you chose, indicating what kind of alignment you’ve applied.

Tip: Dreamweaver aligns text by adding code to the selected HTML tag. For example, centering a para-
graph of text adds align="center" to the <p>tag. You can achieve the same effect with the Text-Align CSS
property described on page 136.

You can remove an alignment by reapplying the same alignment. For instance, if
you've right-aligned a paragraph, clicking the right-align button in the Property
inspector removes all alignment information and returns that paragraph to its origi-
nal setting. (This method of resetting the paragraph is a better solution than clicking
the left-align button, which adds extra lines of HTML code to do the same thing.)
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UP TO SPEED

Keep Your Pages Lean

Many of the things that contribute to slow Web page down-
loads—congestion on the Internet, for example—are out of
your control. But you can do your part by making sure your
pages are as compact as possible. For instance, keep the file
size of graphics down and eliminate extraneous lines of
HTML code. The more HTML you include in a page, the
larger the file, and the slower the download.

An example of a situation in which extraneous HTML code
is produced is when aligning text to the left. Text on a Web

alignment of your text using a paragraph’s alignment prop-
erty. In fact, when you encounter the phrase “by default”
describing an HTML property in this book, it's a safe bet that
you can get that effect without adding any HTML.

Other ways to keep your pages lean and fast are high-
lighted throughout this book, but remember this rule of
thumb: the less HTML code you create, the faster your Web
page downloads, and the happier your audience is. (Page
607 tells you how you can use Dreamweaver to monitor

page aligns to the left of a page by default. You'd be point-
lessly bloating your Web page, therefore, by specifying left

your page’s size and download speed.)

Indented Paragraphs

Indenting a paragraph can set it apart from the paragraphs before and after it. It’s
one way to add a small amount of space on either side of a paragraph, but it’s
mainly used to present a long quote or passage from a book or other source. In
fact, an indented paragraph is called a blockquote in HTML.

To indent a paragraph or block-level element like a heading, click it and do one of
the following:

+ On the Property inspector, click the Indent button (see Figure 3-2).
+ Choose Text — Indent.
* Press Ctrl+Alt+] (8-Option-]).

Unfortunately, since indenting a paragraph simply nests that paragraph in a basic
HTML <blockquote> tag, you don’t have any control over how much space is
added to the margins of the paragraph. Most Web browsers insert about 40 pixels
of blank space on the left and right side of a blockquote.

Because blockquotes don’t give you precise control, and they’re not really
meant for simply indenting a paragraph, you should use the indent option for
it’s intended purpose: to quote passages of text from another source. To con-
trol the margins on either side of a paragraph, you have a much more power-
ful tool, CSS. To properly indent text, see the Tip on page 135.

If you do indent text using a blockquote, you may, at some point, wish to remove
it. You can use Dreamweaver to outdent it, of course. (Yes, outdent is a real word—
ever since Microsoft made it up.)
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To remove a paragraph’s indent formatting—that is, remove a <blockquote>
tag—click inside the paragraph and do one of the following:

+ On the Property inspector, click the Outdent button (see Figure 3-2).
+ Choose Text - Outdent.
* Press Ctrl+Alt+[ (Option-[).

You can continue to outdent a paragraph using one of these methods until the
paragraph returns to the left edge of the page; at that point, the outdenting com-
mands have no further effect.

Note: The indent and outdent buttons are also handy when working with lists as described in Figure 3-6.

Creating and Formatting Lists

Lists organize the everyday information of our lives: to-do lists, grocery lists, least
favorite celebrity lists, and so on. On Web pages, lists are indispensable for pre-
senting groups of items such as links, company services or employees, or a series of
instructions.

HTML offers formatting options for three basic categories of lists (see Figure 3-4).
The two most common types of lists are bulleted (called unordered lists in the
HTML language) and numbered (called ordered in HTML). The third and lesser-
known list type, a definition list, comes in handy for creating glossaries or dictionary-
like entries.

Bulleted and Numbered Lists

Bulleted and numbered lists share similar formatting. Dreamweaver automatically
indents items in either type of list, and automatically precedes each list item by a
character—a bullet, number, or letter, for example:

* Unordered or bulleted lists, like this one, are good for groups of items that
don’t necessarily follow any sequence. They’re preceded by a bullet.

+ Ordered lists are useful when presenting items that follow a sequence, such as
the numbered instructions in the following section. Instead of a bullet, a num-
ber or letter precedes each item in an ordered list. Dreamweaver suggests a
number (1, 2, 3, and so on), but you can substitute Roman numerals, letters,
and other variations.

You can create a list from scratch within Dreamweaver, or add list formatting to
text already on a Web page.
Creating a new bulleted or numbered list

When making a new list in Dreamweaver, you start by choosing a list format, and
then typing the list items:
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Figure 3-4:

) A lotta’ lists - Mozilla Firefox

+ Organic Compost

+ Cabbage
+ Fruit Flies
Numbered (Ordered) Lists
Numbered Alphabet Roman Numerals
1. Organic Compost A Organic Compost I. Organic Compost
2. Hydroponics B. Hydroponics II. Hydroponics
3. Cabbage C. Cabbage III. Cabbage
4. Fruit Flies D. Fruit Flies IV. Fruit Flies

Definition List

Organic Compost
Compost produced by all-natural means with all-natural materials. This usnally
excludes items such as almminum foil, refined wranim, and petrolenm by-products.
Cabbage
Any of a variety of leafy-green vegetables known for their nutritious properties and
even-handed temperment.

Done

HTML has several predefined list

e L ey G e T e © “1 formats, including bulleted lists
and definition lists, both of which
s let you organize information into

Bulleted (UIIOI'dEl‘Ed) List orderly units. Once you've told

Dreamweaver that you intend to
< Hiturgs create a bulleted or numbered

: list, it adds the bullets or the
numbering for you automatically.

. In the document window, click where you wish to start a list.
See Chapter 2 for full details on adding text to a Web page.

. In the Property inspector, click the Ordered or Unordered List button to apply
the list format (see Figure 3-2). (The Unordered option is also known as Bulleted.)

Alternatively, you can choose Text — List » Unordered List or Ordered List.
Either way, the first bullet or number appears in your document automatically.

. Type the first list item and then press Enter or Return. Repeat until you’ve
added all items in the list.

The text you type appears (Organic Compost, for example, in Figure 3-4) after
the bullet or number. When you press Return, a new bullet or number appears,
ready for your next item. (If you just want to move to the next line without cre-
ating a new bullet, insert a line break by pressing Shift+Enter [Shift-Return].)

. When you’ve finished the list, press Enter or Return twice.

The double carriage return ends the list and creates a new empty paragraph.
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Formatting existing text as a list

You may have several paragraphs of text that you've already typed or pasted in
from another program. It’s a simple process to change any such group of para-
graphs into a list.

1. Select the text you wish to turn into a list.

The easiest way to select text is to drag from the first list item straight down into
the last item of the list. Lists are block-level elements; each paragraph, whether
it’s a headline or regular paragraph, becomes one bulleted or numbered item in
the list. In other words, you don’t actually need to select all of the text in either
the first or last paragraph.

2. Apply the list format.

As when creating a list from scratch as described above, click either the Unor-
dered or Ordered List button in the Property inspector, or choose from the Text
— List submenu. The selected paragraphs instantly take on the list formatting,
complete with bullets and automatic numbering.

Note: You may sometimes run into this problem: You select what looks like a handful of paragraphs and
apply the list format, but only one bullet (or number) appears. This glitch arises when you've used the line
break <br> tag to move text down a line in a paragraph. While it's true that using the <br> tag visually sepa-
rates lines in a paragraph into separate blocks, the text is till part of single paragraph, which will appear as
only one bulleted or numbered item. The presence of multiple <br>tags can be a real problem when past-
ing text from other programs. See page 67 for more on the <br>tag and how to get rid of these pesky critters.

Whichever way you started making a list—either by typing from scratch or refor-
matting existing text—you’re not stuck with the results of your early decisions.
You can add onto lists, add extra spaces, and even renumber them, as described in
the following section.

Reformatting Bulleted and Numbered Lists

HTML tags define lists, just as they define other Web page features. Making
changes to an existing list is a matter of changing those tags, using Dreamweaver’s
menu commands and Property inspector tools.

Note: Web browsers generally display list items stacked directly one on top of the other. If you want to
add a little breathing room between each list item, use the CSS margin properties, as described on page 322.

Adding new items to a list

Once you’ve created a list, it’s easy to add items. To add an item at the beginning
of a list, click before the first character of the first list item, type the item you wish
to add, and press Enter or Return. Dreamweaver makes your newly typed item the
first in the list, adding a bullet or number accordingly (and renumbering the other
list items, if necessary).

DrEaAMWEAVER CS3: THE MISSING MANUAL



To add an item at the middle or end of a list, click at the end of the previous list
item and press Enter or Return. The insertion point appears after a new bullet or
number; type your list item on this new line.

Changing bullets and numbers

Bulleted and numbered lists aren’t limited to just the standard round, black bullet
or the numbers 1, 2, and 3. You can choose from two bullet types and a handful of
different numbering schemes. Here’s how to change these settings:

1. Click once inside any list item.

Strangely enough, you can’t change the properties of a list if you’ve first selected
the entire list, an entire single list item, or several list items.

2. Open the List Properties dialog box (Figure 3-5).

To do so, either click the List Item button in the bottom half of the Property
inspector or choose Text — List — Properties. (If the list is inside a table cell,
your only choice is to use the Text menu. In this situation, the List Item button
doesn’t appear in the Property inspector.)

Creating and
Formatting Lists

; ; )\ Figure 3-5:
List Propertie X . . .
L Ltoperties X The List Properties dialog box lets you set the type and
List type: [ Numbered List vl style of a list. For example, if you select a Numbered List,
| r—— you can choose from five different styles: Number (1, 2,
£ mber (1,2,3.)_ 3); Roman Small (i i ii); Roman Large (i, Il Il);
Start count: | 3 | (umber) Alphabet Small (a, b, ¢); and Alphabet Large (A, B, C).
List item
New styie: EEEN RN v |
Reset count to: | | (Mumber)

3. Choose a type from the “List type” pop-up menu.

You can turn a numbered list into a bulleted list, or vice versa. You should
avoid the two other options in the menu—Directory List and Menu List. These
are old list types that won’t necessarily work in modern Web browsers.

4. Choose a bullet or numbering style.

Bulleted lists can have three different styles: default, bullet, and square. In most
browsers, the default style is the same as the bullet style (a simple, solid, black
circle). As you might guess, the square style uses a solid black square for the

bullet character.

Numbered lists, on the other hand, have a greater variety of style options.
Dreamweaver starts you off with a simple numbering scheme (1, 2, 3, and so
on), but you can choose from any of five styles for ordered lists, as explained in

Figure 3-5.
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5. Set the starting number for the list.

You don’t have to begin a numbered list at 1, A, or the Roman numeral I. You
can start it at another number, if you wish—a trick that can come in handy if,
for example, you're creating a Web page to explain how to rebuild a car’s
engine. As part of each step, say you want to include a photograph. You create a
numbered list, type in the directions for step 1, hit Return, and insert an image
(as described in Chapter 5). You hit Return again and type in the text for step 2.
Unfortunately, the photo, because it’s technically an item in an ordered list,
now has the number 2 next to it, and your real step 2 is listed as 3!

If you remove the list formatting from the photo to get rid of the 2, you create
one list above it and another below it (as described on page 92). Step 2, below
the photo, now thinks it’s the beginning of a new list—and starts over with the
number 1! The solution is to make the list below the photo think it’s a new list
that begins with 2.

To start the list at something other than 1, type the starting number in the “Start
count” field (Figure 3-5). You must enter a number, even if you want the list to
use letters. So to begin a list at D instead of A, type 4 in the “Start count” field.

In fact, you can even change the style of a single list item. For instance, you
could change the third item in a numeric list from a 3 to the letter C. (Of
course, just because you can doesn’t mean you should. Dreamweaver is very
thorough in supporting the almost overwhelming combination of options avail-
able in HTML, but, unless you’re building a Dadaist revival site, how often do
you want a list that’s numbered 1, 2, C, iv, 1?)

6. Click OK to apply the changes.

FREQUENTLY ASKED QUESTION

When Not to Approach the Insert Bar

| like the convenience of the Insert bar. Should | use the
Insert bar’s Text tab for formatting text?

In a word, no. Unlike most of the other panels in the Insert
bar, the Text tab is mainly used when working in Code view
(see Chapter 10) or to insert special characters like the
copyright symbol, as described on page 66. It contains
many of the same formatting options as the Property
inspector; the h1, h2, and h3 in this figure, for instance, are
the same as Headings 1, 2, and 3 in the Property inspector’s
format pop-up menu.

I Tnsert Common | Lavout | Forms | Oata | Spry  fext

D 7|5 em|q e me| bl b2 B3]l o1 e | s | 5B -

However, using some of the options, such as /i, can gener-
ate invalid HTML if not used correctly. Furthermore, despite
its usual tidiness, Dreamweaver doesn't clean up code pro-
duced this way.

In fact, some of these options, when used in Design view,

actually split the document window in two, showing the
HTML code on top and Design view on bottom. This
arrangement is confusing if you're not accustomed to see-
ing—or are just uninterested in—the raw HTML code. All
major text-formatting options are available from the Prop-
erty inspector and Text menu. If you stick to these two tools,
you can safely avoid the Text tab.
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Note: Once again, you can access more advanced formatting options for lists using Cascading Style
Sheets. For example, you can use a graphic of your own creation to begin each bulleted list item, instead
of choosing from the same boring set of square or circular bullets. See page 138 for the details.

Nested lists

Some complex outlines require multiple levels

of lists. Legal documents, for

instance, may list major clauses with capital letters (A, B, C, and so on) and use
roman numerals (i, ii, iii, and so on) for subclauses (see Figure 3-6).

It’s easy to create such nested lists in Dreamweaver; Figure 3-6 shows the steps.

806 [ plain_list.html (XHTML) — Figure 3-6:
© nested_listhtml | © plain_listhimi | Top: To create a nested list, start with a single
= list—in this case, a numbered list using capital
IJ Code | &5 soie [[fBesign] Tite: [Nested st 8. @ : C| Jetters instead of numbers. Select a subtopic and
150 200 250 300 350

| |10
|||I||||||||I||| sl b b b e

400 |4

click the Indent button (where the cursor is in

. First item

. Sub-item of the first item

. Sub-item of the first sub-item

. Second sub-item of the first sub-item
. Second item

. Sub-item of the second item

. Third item

e e [ETRTTr A DoTr e
OmmonNnwpe

(=
1l

<body> <ol> <li>

(k) Q [100% 2

the bottom figure) or choose Text — Indent.

Bottom: The item becomes a nested list,
indented from the main list and with its own
numbering. Notice, too, that the major points
have been renumbered—letter E from the first
figure is letter B in the second figure—to reflect
the new ordering of the list.

462x 19141/ 1sec| |

®0e — nested_list.html (XHTML}* =)
JO nested_list.html* l @ plain_list.html !
i 1
Iﬂcﬂde[i‘jspnt d@ Titla: [Nested Lists & C
e TP T b eTaeEal btTE Te T b AR eTa i T3] A Tee ol kiR Teed L CR TR Fut e A b
|

A. First item
1. Sub-item of the first item

tE a. Sub-item of the first sub-item
E 2. Second sub-item of the first sub-item
3 B. Second item
hE IMISub-item of the sccond item
3 C. Third item
IE
57
o

<body> <al> <li> <ol> €5 )@ Q [100% ¢

462 x 191 3| | 1K / 1 sec

EN

e None B css | [B]Z] Link
e None @ . Z E S| Target

| Page Prope rlie_s,.,

| List ltem...
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Definition Lists

Definition lists can be used to display items in a dictionary or glossary, or when-
ever you need to present a term and its definition. Each item in a definition list is
composed of two parts: a word or term, and a definition.

As you can see in Figure 3-4, definition lists aren’t as fancy as they sound. The first
item in the list—the word or term—is presented on its own line with no indent,
and the second item—the definition—appears directly underneath, indented.

Note: Behind the scenes, Dreamweaver creates an entire definition list using the <dI> tag. Each item in the
list is then composed of two tags: <dt> for the definition term or word, and <dd> for the definition itself.

You can’t create a definition list using the Property inspector. Instead, start by cre-
ating a list of definitions and terms: each term and definition should be in its own
paragraph, and the definition should immediately follow the term. Next, highlight
the paragraphs that contain the terms and definitions, and then choose Text — List
— Definition List.

To turn a definition list back to regular paragraphs, select it and choose Text — List
— None, or click the Outdent button in the Property inspector.

Removing and Deleting List Items

Dreamweaver lets you take items out of a list in two ways: either by removing the
list formatting from an item or items (and changing them back into normal para-
graphs) or by deleting their text outright.

Removing list items

To remove list formatting from one or more list items (or an entire list), highlight
the lines in question and then choose Text — List - None (or just click the Out-
dent button on the Property inspector). You've just removed all list formatting; the
text remains on the screen, now formatted as standard paragraphs. (For nested
lists, you’ll need to click the Outdent button several times.)

If you reformat an item in the middle of a list using this technique, it becomes a
regular paragraph. Dreamweaver turns the items above it and below it into sepa-
rate lists.

Deleting list items

A simple way to delete a list or list item is to use the Tag selector in the status bar
of the document window (see Figure 3-7). To delete an entire list, click anywhere
inside the list, and then click its tag in the Tag selector—<ul> for a bulleted list or
<ol> for a numbered list—and press Delete. You can also, of course, drag through
all the text in the list and then press Delete.
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products.himl | _ax| Figure3-7:
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ME athtub Hydroponic Tomato Starts
{udzu Saplings
Genetically Modified Ladybugs
CAT Indoor Lawn Tractor
John Dear Dehxe Apartment Mower
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<body> [<ol]| <li> [k % Q [100% +|455x 231 1K/ 1sec

Q£|j?ﬁltm| B oroias 9 @ | c The Tag selector is a great way to quickly and

= T | | accurately select an HTML tag and its contents.
e-: [AERANEET] ||||I|||||||i|I|||||||||I|||||||||I|||||||||I|||||||||I|||||||||I|||||||||I||||| CIICklngthe<0’> (Ol'defedllSU tag’ fOflnStGﬂCE,

3 selects the entire numbered list, as shown here.
E TOp 5 Products from the Clicking the <Ii> tag selects just one list item.

To delete a single list item, click that item in the document window, click the <li>
tag in the Tag selector, and then press Delete.

Tip: You can rearrange a list by dragging a list item to another position within the list. If it's an ordered
list (1, 2, 3, and so on), Dreamweaver automatically renumbers the list. For example, if you select an item
numbered 4 (or D, if it's an alphabetical list) and drag it to the second position in the list, Dreamweaver
changes the item to 2 (or B) and renumbers all items that follow.

However, selecting a list item can be tricky. If you simply drag to select the text, you don't actually select
the list item itself, with all its formatting and numbering. To be sure you've selected a list item, click the
<li> tag in the Tag selector in the document window's status bar (see Figure 3-7). Now, when you drag
the selection to a new position in the list, the number (or bullet) follows. You can also select a list item in
this way, copy or cut it, and paste it back into the list in another position.

Character Formatting

The simple formatting applied by a paragraph format isn’t much to write home
about, much less to advertise on a résumé. Heading 1, for instance, is generally dis-
played in black and bold using a large Times New Roman font. As mentioned in
the box on page 87, this type of paragraph formatting is intended to provide struc-
ture, not good looks.

To make your Web pages stand out, youw’ll want to apply different fonts, colors,
sizes, and styles to your text. Unlike paragraph formatting, which applies to an
entire HTML paragraph, you can apply character formatting to any selection of
text, whether it’s a single word, one sentence, an entire paragraph, or your whole
Web page.

In general, you apply character formatting just as you would in a word processor:
Select the text (using any of the methods described on page 76) and then apply a
format using the Property inspector or Text menu.
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Up to this point, you've been using HTML only for structuring your Web page
with headlines, paragraphs, lists, and so on. When using the Property inspector to
apply formatting like fonts, colors, and text sizes, Dreamweaver is working behind
the scenes to create Cascading Style Sheets to format text (see page 108 for an
explanation). Professional Web designers—who not only want to keep up with
technical trends but who also must build functional Web sites that please the vast
audience of Web surfers—have already embraced the more sophisticated typo-
graphic controls offered by Cascading Style Sheets.

Note: Cascading Style Sheets aren't just for text, either. You can format any HTML element—images,
tables, and so on—with the power of CSS. Read all about it in Chapter 8.

Using the instructions in the rest of this chapter, you’ll learn how to apply basic
CSS-based formatting to text by using the Property inspector and Text menu. (A
wider array of additional CSS formatting options is discussed in the next chapter.)

Note: If you don't want to use CSS (perhaps you've built an entire site using the <font> tag and you
wish to remain consistent), you can revert to Dreamweaver's old method of formatting text. Press Ctrl+U
(88-U) to open the Preferences window. Select the General category, turn off the “Use CSS instead of
HTML tags” checkbox, and then click OK to close Preferences.

But if you're building a new site, you're better off sticking with CSS, a standard that will last a lot longer
than out-of-date HTML tags.

Text Styles

To add emphasis to your words, you can choose from several text styles. You can
apply the two most common emphasis effects, bold and italics, from the Property
inspector. For less frequently used styles, choose from the Text — Style submenu
(see Figure 3-8).

To add bold or italic formatting to text, select the word or words you’d like to make
bold or italic, and then click the Bold or Italic button on the Property inspector.

Tip: Use italics with care. While italics are frequently used in printed material to add emphasis or when
referencing a book title, they can be difficult to read on a computer screen, especially at small type sizes.

As shown in Figure 3-8, HTML offers a host of different text styles, some of which
fulfill obscure purposes. For instance, the Code and Variable styles are intended for
formatting the display of programming code, while the Sample style represents the
output from a computer program—not exactly styles you’ll need often in promot-
ing, say, your Cheeses of the World mail-order company.

Unless you intend to include content whose meaning is supported by the tag (for
example, you include some sample computer code on a page, so you format it with
the Code style), you’re better off avoiding such styles. But if you think one of them
might come in handy, you can find more about these styles from Dreamweaver’s
built-in HTML reference; see page 394 for details.
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) Text Styles - Mozilla Firefox
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History Bookmarks Tools Help
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Bold Italic Undetline

Apalpedeeael Teletype Emphasis Strong
Code Variable Sample Fevboard
Citation Definition Leletad Inserted

Done

M Commands Site Window Help Figl”'e 3-8:
Indent crl+alty] Top: While the Property inspector lets you apply
Outdent Cirl+Alt+{ bold and italic styles to text, the Text — Style
Paragraph Farmat 5 menu offers a larger selection of text styles. Don’t
EEH : be confused by the term “styles,” which, in this
| case, merely refers to different HTML tags. They're
| Font Al unrelated to Cascading Style Sheet styles and are
- Isgl‘?c E:::f intended to identify very specific types of text, like
b e citations from a book or magazine.
z'::fha”ge " Stikethrough Bottom: As you can see, the many style options
Teletype are usually displayed in bold, italics, the browser’s
CheckSpeling  Shift+#7 |  Emphasis monospaced font (usually Courier), or some
_ Strong combination of the three. But don’t worry about
Code how they look “out of the box"-as you'll learn in
M Chapter 8, by applying CSS you can make any of
| Sample those tags appear anyway you wish.
Keyboard
Citation
Definition
Deleted
Inserted

In particular, avoid the underline and strikethrough styles: both have been deprecated
(see page 87) in the HTML 4 standard and may produce no effect in future browser
versions. (You can, however, turn to Cascading Styles Sheets’ text-formatting abilities
to put lines through and under any text you’d like. See page 134 for more.)

Fonts

Formatting fonts for the Web is very much like using fonts in a word processor.
Sadly, it carries some of the same drawbacks. For example, if you create some
beautiful document in Microsoft Word, using fancy fonts you just bought from a
small font company in Nome, Alaska, you’re in for a rude surprise when you email
the document to your boss. He won’t see anything resembling what the memo
looked like on your screen. Because he doesn’t own the same fonts, he’ll see some
default font on his computer—Times, perhaps. Fonts show up in a distributed
document only if each recipient happens to have the same fonts installed.
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When Bold and Italic Are Neither

You may be confused by the HTML code that Dreamweaver
produces when making text bold or italic. Instead of using the
<b> tag—the traditional HTML code for bold—Dreamweaver
uses the <strong> tag. And instead of <i> for italics, dlicking
the I button on the Property inspector gets you <em>, or the
emphasis tag. That's because Adobe decided to follow indus-
try practices rather than stick to an old tradition.

For most purposes, <strong> and <em> behave identically
to <b> and <i>. They look the same—bolded or italicized—
in most browsers. However, when encountered by screen
readers (software or equipment that reads Web pages aloud

for the benefit of the visually impaired), the <strong> tag
triggers a loud, strong voice. The <em> tag also brings an
emphasis to the voice of screen readers, though with less
strength than the <strong> tag.

Since most Web browsers simply treat the <strong> tag like
the <b>tag, and the <em> tag like the <i> tag, you'll prob-
ably never notice the difference. However, if you prefer the
simple <b>and <i>tags, choose Edit — Preferences. Select
the General category and turn off the checkbox labeled
“Use <strong> and <em> in place of <b>and <i>."

102

On the Web, you’re in the same predicament. You're free, as a Web designer, to
specify any font you want in a Web page, but it won’t show up on a viewer’s com-
puter unless she’s installed the same font on her system. Otherwise, your visitor’s
Web browser will show your text in a default font, which is usually some version of
Times or Courier.

There are several solutions to this dilemma. One is to use Flash text, described on
page 235, or to convert your text into graphic images. Another is to specify the font
you’d like to use; if your viewer’s computer has the specified font installed, that’s
what she’ll see. You can specify secondary or tertiary font choices if the preferred
font isn’t available. In fact, Dreamweaver offers prepackaged lists of such “first
choice, second choice, third choice” fonts, as you’ll find out in the following section.

Applying font formatting
Dreamweaver’s approach to font formatting is straightforward:

1. Select the text whose font you want to change.

As in a word processor, you can also click anywhere in your Web page and then
choose a font for text that you're about to type. (If you're pasting text from
another program, paste first and then select the text and apply a font.)

2. From the Property inspector or the Text menu, select the font.

Choose a font from the Font pop-up menu in the Property inspector, or choose
Text — Font and select a font from the submenu.

You’ll soon discover that Dreamweaver’s font menus aren’t quite what you’re used
to. When you apply a font to text, you have to choose a little list of fonts like
“Arial, Helvetica, sans-serif.” You can’t just choose a single font, such as Helvetica.
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Knowing Your Font Types

You can find literally tens of thousands of different fonts to
express your every thought: from bookish, staid, and classi-
cal typefaces to rounded, cartoonish squiggles.

Sans-serif fonts, on the other hand, are often used for head-
lines, thanks to their clean and simple appearance. Exam-
ples of sans-serif fonts include Arial, Helvetica, Verdana,

and Formata, which you're reading now. Some people
believe that you should use only sans-serif fonts on Web
pages because they think the delicate decorative strokes of
serif fonts don't display well on the coarse resolution of a
computer screen. This is an aesthetic judgment, so you
should feel free to pick the fonts you think look best.

Most fonts are divided into two categories: serif and sans-
serif. Serif fonts are often used for long passages of text, as
it's widely believed that serifs—small decorative strokes
(“hands” and “feet”) at the end of a letter's main strokes—
gently lead the eye from letter to letter, making text easier
to read. Examples of serif fonts are Times, Times New
Roman, Georgia, and Minion, the font in the main body
paragraphs of this book.

That’s because, as noted on page 101, in order for your viewer’s computer to dis-
play a font correctly on a Web page, it must have the same font installed. If the
font’s not there, the browser simply replaces the font specified in the Web page
with the browser’s default font.

To gain some control over the font-picking process, you can specify a list of fonts
that look similar to your first-choice font (Arial, for example). Your visitor’s Web
browser checks if the first font in the list is installed on the computer. If it is, that’s
what your visitor sees when viewing your Web page.

But if the first font isn’t installed, the browser looks down the list until it finds a
font that is. Different operating systems use different fonts, so these lists include
one font that’s common on Windows and another, similar-looking font that’s
common on the Mac. Arial, for instance, is found on all Windows machines, while
Helvetica is a similar font for Macs.

That’s it. You’ve just applied one of Dreamweaver’s preinstalled fonts. If you’d like
a greater degree of control of what fonts your page displays, read on.

Creating custom font lists

Dreamweaver comes with six preset “first choice, second choice, third choice” font
lists, which incorporate fonts that are standard on both Windows and Macs. But
you can easily stray from the pack and create your own font lists for use in your
Web pages. If you proceed with the custom approach, make sure you know what
fonts your visitors have—easily done if you’re designing a corporate intranet and
know what computers are used in your company—and always specify one font
that you know is installed. In this way, your page may not look exactly as you
intended, but it’ll at least be readable.
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Font Convergence

While Mac and Windows used to come with very different
sets of preinstalled fonts, there’s been some convergence
in the past few years. These days, you can count on the
average Mac or PC having the following fonts: Arial, Arial
Black, Arial Narrow, Comic Sans MS, Courier, Courier New,
Georgia, Times New Roman, Trebuchet MS, Verdana, and
Webdings.

If your audience includes people running Unix or Linux, all
bets are off. In that case, stick to these three fonts: Helvetica
(make sure to also specify Arial for Windows owners),
Times (Times New Roman for Windows), and Courier
(Courier New for Windows).

You can find a concise comparison that lists fonts friendly
to both Windows and Macs at www.ampsoftnet/
webdesign-l/WindowsMacFonts.html.

To jump-start your adventures, here are a few font combi-
nations that work relatively well for both Mac and Windows
visitors:

» Tahoma, Lucida Grande, Arial, sans-serif
* Lucida Console, American Typewriter, monospace
* Marker Felt Wide, Comic Sans MS, fantasy

* Century Gothic, Gill Sans, Arial, sans-serif

Here’s how you create a new “first choice, second choice, third choice” font list.

Note: Technically, you can specify any number of fallback fonts in one of these lists, not just first, second,
and third choices. Your list can specify only a single font, or a long list arranged in order of preference.

1. Open the Edit Font List dialog box.

Choose Edit Font List from the Property inspector’s Font menu, or choose Text
— Font — Edit Font List. Either way, the Edit Font List dialog box appears
(Figure 3-9).

Figure 3-9:

Not only can you create your own font
lists, but you can also edit, remove, or
reorder the current lists in this dialog box.
When you click a list in the “Font list”
menu, the “first choice, second choice,

| third choice” fonts appear in the lower-left
v corner. To remove a font from that list,
click the font name and then click the >>
button. To add a font to the list, select a

Edit Font List

= =

| Courier New, Courier, monospace

| Georgia, Times New Roman, Times, serif
| Verdana, Arial, Helvetica, sans-serif

: Geneva, Arial, Helvetica, sans-serif
 Tahoma, Lucida Grande, sans-serif

Font list:

Chosen fonts: Available fonts:

| Tahoma 1 | Abadi MT Condensed Extram : u P ”

L | |

e _ BN it M Conderied Lig fo_nt in the Avallable'fonts menu and
T | << Academy Engraved LET click the << button. Finally, to reorder the

font lists as they appear in the Property
| inspector or Text — Font menu, click the

arrow keys near the upper-right corner of
the dialog box.

| i | American Typewriter
| | American Typewriter Coni

sans-serif

2. Select a first-choice font from the list of “Available fonts,” or type in the font name.

All fonts on your computer are listed in the “Available fonts” menu. Simply
click to select the font you wish to add.
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Alternatively, you can type a font’s name into the box that appears directly
below the list of available fonts—a handy trick if you want to include a font that
isn’t installed on your computer (a Windows font when you’re working on a
Mag, for example).

. Add the font you’ve just specified to your new, custom font list by clicking the
<< button (or just double-clicking the font name).

Your first-choice font appears in the “Chosen fonts” list.
. Repeat steps 2 and 3 for each font you wish to include in your custom list.

The order in which you add the fonts is the order they appear in the list. These
become the “first choice, second choice, third choice” fonts.

Unfortunately, there’s no way to change the order of the fonts once you’'ve
added them. So if you accidentally put the fonts in the wrong order, you must
delete the list by clicking the minus (-) button (at the upper-left corner of the
dialog box) and start over.

. Add a generic font family.

This last step isn’t strictly necessary, but it’s a good idea. If your Web page visitor
is some kind of anti-font radical whose PC doesn’t have any of the fonts you’ve
chosen, his browser will substitute the generic font family you specify here.

Generic fonts are listed at the bottom of the list of “Available fonts” and include
“cursive,” “fantasy,” “monospace,” “sans-serif,” and “serif.” On most systems,
the monospaced font is Courier, the serif font is Times, and the sans-serif font
is Arial or Helvetica. Select a generic font that’s similar in appearance to the
fonts in your list. For instance, choose “sans-serif” if your list consists of sans-
serif fonts like Helvetica or Arial; choose “serif” if you specified fonts like Times
or Georgia; or choose “monospace” for a font like Courier.

. Click OK.

Your new font package appears in the Property inspector’s Font menu, ready
to apply.

Font Size

Varying the sizes of fonts on a Web page is one way to direct a viewer’s attention.
Large type screams “Read Me!”—excellent for attention-grabbing headlines—
while small type fades into the background—perfect for necessary but unexciting
legal mumbo jumbo like copyright notices.

Note: You may notice two submenus under the Text menu (see Figure 3-8): Size and Size Change.
These submenus are used to apply the old-style <font> tag size property, which was limited to only seven
sizes (1 through 7). Unless you purposely turn off the CSS option (see the Note on page 40), these sub-
menus are grayed out, making these properties inaccessible.
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Unless you specifically define its size, text in a regular paragraph appears at the
default size specified by your visitor’s Web browser: in most browsers today that
size is 16 pixels. However, not only can people change that default size (much to
the eternal frustration of Web designers), but different operating systems have also
been known to display text at different sizes. In other words, you can’t really trust
that text will appear the same size for all the different viewers of your site.

Dreamweaver has replaced the old <font> tag method of sizing text with CSS, which
offers a much wider range of sizes. To specify a text size, first select the text, and then
use the Property inspector’s Size menu to select a font size (see Figure 3-10). The
choices available from the Size menu break down into four groups:

+ The None option removes any size information that you may have applied to
the text. The text returns to its default size.

+ The numeric choices—9 through 36—indicate how tall you wish to make the
text, in pixels. Nine-pixel-tall text is nearly unreadable, while 36 pixels makes a
bold statement. One benefit of pixel sizes is that text appears nearly the same
across different browsers and different operating systems, overcoming the prob-
lems mentioned above.

The options xx-small through xx-large indicate fixed sizes, replacing the sizes 1
through 7 used with the old HTML <font> tag. The medium size is usually the
same as the default size.

The last two choices—smaller and larger—are relative sizes, meaning that they
shrink or enlarge the selected text based on the default size. These choices come
in handy when you’ve defined a base font size for the entire page using the Page
Properties window (see Figure 1-18 on page 45).

Suppose the default size of text on a page is 12 pixels. If you apply a “larger” size
to a selection of text, it will get bigger (the exact amount varies by Web
browser). If, later, you change the base size to 14 pixels (in Page Properties), all
of that “larger” text will also increase proportionally.

Format | Heading 1

Figure 3-10:
= You can set a dizzying array of font sizes
S CS5 HELR="=8= = . .
“mErrI s m StVlGS) e D%J e, using the Property inspector. Dreamweaver
Font| Delaultfont ™) Sz= NE i piels )| | | === = 1 generates CSS styles when formatting text
| oo Page Properties... | ysing the Property inspector. In this case, the
i o style is unimaginatively named style3
14 il (circled).
15 picas
18 ems
E” exs
35 %
xx-small
x-small
small
medium
large
xarge
xx4arge
smaller
larger
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To change the size of text, simply select it and choose a new size from the Property
inspector (Figure 3-10). If you applied a number (that is, a pixel value), you have
an additional option: if you don’t like any of the sizes listed, you can type any
number you wish. In fact, unlike HTML, CSS can handle humongous text—hundreds
of pixels tall, if that’s what you’re into.

You’re not limited to pixels, either. The Units pop-up menu (to the right of the
Size menu, shown in Figure 3-10) lets you specify pixels, points, inches, centime-
ters, millimeters, picas, ems, percentages, or exes (an ex is the width of the letter X

in

the current font). Most of these measurement systems aren’t intended for

onscreen display. The most popular options are:

Pixels are great for ensuring that text looks the same size across different brows-
ers and operating systems. The downside, however, is that Internet Explorer 6
and earlier for Windows doesn’t let Web surfers adjust the pixel size. So people
who can’t see well, or whose monitors are set to very high resolutions, are stuck
with your choice of pixel size. Make it too small, and they won’t be able to read
your text. (Fortunately, as Internet Explorer 7 becomes more popular, this
becomes less of an issue.)

Ems are a relative measurement, meaning that the actual point size varies.

One em is equal to the default font size. So suppose a Web browser’s default
font size is 14 pixels tall. In that case, 1 em would mean 14 pixels tall, 2 ems
would be twice that (28 pixels), and 1.5 ems would be 21 pixels.

The advantage of ems is that they allow your Web visitors to control the size of
onscreen text. If it’s too small, they can increase the base font size. (In Internet
Explorer, you make this adjustment by choosing an option from the View —
Text Size menu [View — Make Text Bigger on Safari on the Mac].) Any text
measured in ems then changes according to the Web browser’s new setting.

You can use pixels and ems together. You could, for instance, set the base font
size on your page to 16 pixels and then use ems for other parts of the page. For
example, you could set headlines to 2 ems, making them 32 pixels tall. If you
later thought the overall text size of the page was too small or too large, you
could simply change the base font size for the page, and the headlines and all
other text would resize proportionally.

Many Web experts advocate the use of ems, because they allow visitors to
decide how big text should appear, thus making the site more widely accessible.
Many designers, on the other hand, don’t like the fact that other people can
radically change the design of a page by simply changing a browser setting.

Percentages (%) are another relative size measurement. When applied to text
size, they’re functionally equivalent to ems. If you’re more comfortable with the
notion of percentages than the typography-inspired ems, use percentage values
instead.
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The other measurement options, like inches and millimeters, don’t make as much
sense as pixels, ems, and percentages, because there’s no consistent way to mea-
sure them on monitors. For example, Windows is set to 96 pixels to the inch,
whereas Mac OS X is set to 72 pixels per inch—but even these settings can be
changed, so there’s no reliable way to measure an “inch” on a computer screen.

Font Color

Most color formatting in Dreamweaver, whether it’s for text or for a table cell,
makes use of Dreamweaver’s color box. For more information on applying color in
Dreamweaver and using the color box, see page 49.

To set the color of text, first select it and then take your pick:
+ In the Property inspector, click the color well and select a color.

+ In the Property inspector, click the Font Color field and type in the hexadeci-
mal number (see page 49) of the color you want. (Clearly, this is the option for
hard-core HTML geeks. After all, surely you’ve memorized the hex number of
that light shade of blue you always use—#6699FF, isn’t it?)

Remember, as part of the properties for a Web page, you can choose a default color for
all text on the page—see page 45. Setting this default color provides a useful shortcut
for when you want all or most of the text on a page to be a color other than black.

Character Formatting Behind the Scenes

Dreamweaver creates Cascading Style Sheets for most of the character formatting
choices you make in the Property inspector. For example, if you select a paragraph
of text and then apply a color to it, Dreamweaver creates a CSS style and applies it
to the paragraph. You’ll learn a lot more about Cascading Style Sheets in the next
chapter, but until then, here are the basics.

A CSS style is a set of instructions telling a Web browser how to display things on a
Web page. When you use the Property inspector to change the font, color, or size
of text, Dreamweaver creates a new style and places the code for it in the <head>
of the document. The new style’s name now appears in the Property inspector’s
CSS Style menu (Figure 3-10) with an unimaginative name like stylel, style2, style3,
and so on. Because these names don’t mean much, you should rename them to
something more descriptive such as mainHeadline, bodyText, and so on. (Renaming
styles is discussed on page 110.)

Note: If you already know a thing or two about CSS, you may want to note that Dreamweaver creates
these styles using a class selector.

Depending on how you select the text, one of two other things happens:

« If you select an entire paragraph, Dreamweaver adds an HTML attribute called
class to the paragraph. This attribute ties the new CSS style to the paragraph of
text and informs the Web browser to apply the style to this particular paragraph.
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For example, if you add a dark-blue color to the first paragraph of text on a
page, Dreamweaver creates a new style called, say, stylel. The HTML looks like
this: <p class="stylel">. All text in the paragraph becomes dark blue, and this
new style’s name appears in the Property inspector.

The same process takes place when you style other block-level elements, such as
headlines.

If you select just a few words of a paragraph and then apply some character for-
matting, Dreamweaver behaves slightly differently. It still creates a new style
(style2, say), which still appears in the Property inspector. But it also injects an
HTML tag called span. The <span> tag might look like this: <span
class="style2"> [your text here] </span>. This tag wraps around the text you
selected, so that the style affects only the text inside the span. (See page 122 for
more on spans.)

A good way to determine which method Dreamweaver used is to look at the Tag
selector (Figure 3-11). If you see something like <p.style4>, then the paragraph as
a whole is in style4. If you see <span.style6>, then Dreamweaver applied the style
to just a portion of the paragraph, headline, or block-level element.
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Character Formatting Styles

Once you’ve formatted text just the way you want it, you needn’t repeat the same
steps for formatting other text on a page. Since Dreamweaver has already created a
style containing your formatting choices, you can reuse it freely throughout your
document via the Property inspector.

Applying styles

To format an entire paragraph, either select the paragraph or click anywhere inside
it, and then choose from the Property inspector’s Style menu (Figure 3-12). To
format just a few words, select the text and then choose a style name from the Style
menu; in this case, Dreamweaver formats just the selected text (wrapping it in a
<span> tag as described above).
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Removing styles

Removing a style is just as easy. Click anywhere inside the styled text or, using the
Tag selector, select the paragraph, headline, or range of text whose style you wish
to remove, and then select None from the Property inspector’s Style menu. This
action removes the class property (or eliminates the <span> tag) used to apply the
style. Note that the style itself—that is, the code placed in the <head> of the Web
page—remains. (To remove that code, see page 126.)

Tip: To reuse styles you've created on other Web pages, consider exporting them as an external CSS style
sheet. See page 294 for details.

Renaming styles

Because Dreamweaver uses generic names—stylel, style2, and so on—for the styles
you create using the Property inspector, it’s a good idea to rename them using
more descriptive titles. For example, if you create a style for formatting a copy-
right notice, copyright is a more descriptive name than stylel6.

To rename a style, choose Rename from the Styles menu in the Property inspector
(see Figure 3-12). The Rename Style window opens. From the top menu, select the
style you wish to rename, type the new name, and then click the OK button.
Behind the scenes, Dreamweaver searches the Web page for the old name and
replaces it with the new name. (That’s why you’ll see the Search Results panel pop
open after renaming a style this way.)

You need to keep a few things in mind when renaming a style. Style renaming is
described in greater detail on page 127, but in a nutshell:
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+ Use only letters and numbers in the name.
+ Don’t use spaces or any punctuation marks like |, *, &, and so on.

+ Always begin the name with a letter: header2005 is good, but 2005header is not.

Editing styles

Editing styles is trickier, and you may find yourself running into some of Dream-
weaver’s strange antics pretty quickly.

Suppose you’ve selected a paragraph and applied Arial, Helvetica, sans-serif as the
font; colored it red; and changed its size to 36 pixels. Dreamweaver creates a new
style—say, stylel. You decide you don’t like the red color, so you immediately
change it to a deep orange. Dreamweaver (as you’d expect) updates the stylel style
with a deep orange color. So far, so good.

But now suppose that you apply this style to another headline on the page. Now
there are two headlines with the identical stylel style. However, you've again
decided the color is wrong (man, are you picky!). So you select the second head-
line and change the color to a lovely chartreuse.

Several strange things happen: First, the Property inspector’s Style menu now reads
style2, or something similar like style3 or style4. Second, the first headline doesn’t
change color.

Instead of updating the original style, Dreamweaver created yet another style and
applied it to the paragraph (replacing the previously applied style). This approach
may seem crazy, but it happened because Dreamweaver had no idea what you
wanted. Did you intend to change the color of just that one headline for special
emphasis? Or were you trying to change the color of the whole style?

In any case, Dreamweaver’s behavior may seem erratic, and it’s certainly not helping
you edit the style. You have two choices if you want to update the style. First, make sure
that no other text on the page uses the style. You can then change the color, typeface,
and size using the Property inspector, causing Dreamweaver to update the style. Once
you’re done—really done—then you can use that style elsewhere on the page.

A better choice, if you wish to edit the style itself, is to use Dreamweaver’s CSS
tools and not the Property inspector, as discussed in the next chapter on page 124.

Using the Property inspector to format text is quick, easy, and sometimes quirky:
it’s great for a single, one-off, “gotta get it done now” type of Web page. But,
because editing these styles is tricky, and because the more you use the Property
inspector to format text, the more styles (style3, style5, style1001, and so on) are
added to your page, the Property inspector isn’t the best method for formatting an
entire Web site. You’ll generally want more consistency over your style names and
how they’re used throughout your site. You’ll also want to tap into many more
formatting options and harness advanced CSS features that aren’t available from
the Property inspector. For this, you’ll need to learn how to use the CSS Styles
panel and Dreamweaver’s other CSS tools, as described in the next chapter.

CHAPTER 3: TEXT FORMATTING
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Introducing Cascading
Style Sheets

What you see on a Web page when you use garden-variety HTML tags like <h1>,
<p>, and <ul>, pales in comparison to the text and styling on display in, say, a
print magazine. If Web designers had only HTML to make their sites look great,
the Web would forever be the ugly duckling of the media world. HTML doesn’t
hold a candle to the typographic and layout control you get when creating a docu-
ment in even the most basic word processing program.

Fortunately for us designers, we can change the ho-hum appearance of HTML
using a technology called Cascading Style Sheets. Cascading Style Sheets (CSS) are
a way of making HTML look beautiful. If you think of HTML as the basic struc-
ture of a house (the foundation, walls, and rooms), then CSS is the house’s interior
decoration (the paint, carpeting, and the color, style, and placement of furniture).
CSS gives you much greater control over the layout and design of your Web pages.
Using them, you can add margins to paragraphs (just as in a word processor), col-
orful and stylish borders to images, and even dynamic rollover effects to text links.
Best of all, Dreamweaver’s streamlined approach lets you combine many of these
design properties into powerful style sheets with just a few mouse clicks.

CSS is a large topic. It’s also the heart of today’s cutting edge Web design. So
instead of dedicating just a single chapter to the topic, this book provides instruc-
tion in the fine art of using CSS in nearly every chapter. In this chapter, you’ll learn
the basics of CSS, and how to use Dreamweaver CS3’s powerful CSS tools. In the
next few chapters yowll learn how CSS can improve the look of common Web
page elements like links, images, and tables. Once you’re comfortable with the
basics, you’ll find in-depth information on CSS—the kind of information that
really makes your head ache—in Chapter 8. And, in Chapter 9, yowll learn how to
harness the power of CSS to fully control the layout of a Web page.
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Cascading Style Sheet Basics

If you've used styles in word processing programs like Microsoft Word or page layout
programs like Adobe InDesign, CSS will feel familiar. A style is simply a rule describing
how to format a particular piece of HTML. (A style sheet is a set of these styles.)

You can create a single style, for example, that formats text with the font Arial, col-
ored red, and with a left margin of 50 pixels. You can also create styles specifically
for working with images; for instance, a style can align an image along the right
edge of a Web page, surround the image with a colorful border, and place a 50-
pixel margin between the image and the surrounding text.

Once you've created a style, you can apply it to text, images, or other elements on a
page. For example, you could select a paragraph of text, and then apply a style to
instantly change the text’s size, color, and font. You can also create styles for spe-
cific tags, so that all <h1> tags in your site, for example, are displayed in the same
style, no matter where they appear.

You've already encountered CSS in the tutorial in the first chapter, and the previ-
ous chapter discussed how to use the Property inspector to apply basic formatting
to text. The Property inspector’s text formatting choices are the most basic way to
create a CSS style. But there are a lot more powerful uses of Cascading Style Sheets,
and you’ll learn about many of these in the following pages.

Why Use CSS?

Although HTML alone provides basic formatting options for text, images, tables,
and other Web page elements, Cascading Style Sheets have many advantages that
make them a superior choice for most formatting tasks. In fact, the World Wide
Web Consortium (W3C), the organization responsible for defining standards for
the Web, has already phased out the <font> tag from the current HTML standard
in favor of CSS. (For a list of other obsolete tags, see www.codehelp.co.uk/html/
deprecated.html.)

But even if the threat of obsolescence doesn’t motivate you to use CSS, consider
this: Style sheets offer far more formatting choices than HTML. With CSS, you can
format paragraphs as they appear in a book or newspaper (the first line indented
and no space between each paragraph, for example), and control the leading (the
space between lines of type in a paragraph). When you use CSS to add a back-
ground image to a page, you get to decide how (and whether) it tiles (repeats).
HTML can’t even begin to do any of these things.

Even better, CSS styles take up much less space than HTML’s formatting options,
such as the much-hated <font> tag. You can usually save a lot of kilobytes on text-
heavy Web pages using CSS while maintaining a high level of formatting control.
As a result, your pages look great and load faster.

Style sheets also make updating your site easier. You can collect all of your styles
into a separate file that’s linked to every page in your site. When you edit a style in
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Getting to Know (and Love) CSS

Cascading Style Sheets are an exciting—and complex—addi-
tion to your Web building toolkit, worthy of entire books
and Web sites. For example:

For an excellent tutorial on CSS, visit W3 Schools’
CSS tutorials at www.w3schools.comy/css/.

If you want to get help and learn more about CSS,
the CSS-Discuss mailing list (www.css-discuss.org)
gives you access to a great community of CSS enthu-
siasts. Just be prepared for an overflowing inbox,
and be aware of the etiquette spelled out on the
list's home page.

HTML and CSS. (Beware: This site is the ultimate
authority on the matter, and reads like a college
physics textbook.)

For a great list of CSS-related sites, visit the Informa-
tion and Technology Systems and Services Web site at
the University of Minnesota, Duluth: www.d.umn.edu/
itss/support/Training/Online/webdesign/css.html.

If you just love to curl up by the fireplace with a
good computer book, try CSS: The Missing Manual
by David McFarland (hey, that name rings a bell).
It's written in the same style as this book, with in-

depth coverage of CSS and step-by-step tutorials
that guide you through every facet of this compli-
cated technology.

You'll also find a helpful collection of wisdom gener-
ated on the CSS-Discuss Wiki at http//css-discuss.
incutio.com. This site provides insider tips, tricks, and
resources for solving many common CSS problems. Finally, you don't have to look any further than your
own desktop for the ultimate reference to each CSS
property. Dreamweaver’s built-in Reference window
provides instant access to concise information on

Cascading Style Sheets (see page 394).

For the ultimate source of information, turn to the
World Wide Web Consortium’s Web site: www.w3.
org/Style/CSS. The W3C is the body responsible for
many of the standards that drive the Web—including

the style sheet file (called an external style sheet), that change immediately ripples
through your site, wherever that style is used. You can thus completely change the
appearance of a site by simply editing a single style sheet file.

Cascading Style Sheets may sound like a cure-all for HTML’s anemic formatting
powers, but they’re tricky to use. For example, CSS support varies from browser to
browser, so you need to test your pages thoroughly in a wide variety of browsers.
Even modern browsers—Ilike Internet Explorer 6 for Windows, Firefox, Opera,
and Safari—have their share of weird CSS behavior.

Fortunately, Dreamweaver CS3 is better than ever at displaying complex CSS-
based designs, so you can develop your general design in Dreamweaver, and then
use the preview feature to fine-tune your designs for different browsers. (The new
“Check Browser Compatibility” tool described on page 129 is also a big help in
troubleshooting CSS problems.)

Internal vs. External Style Sheets

Each new style you create gets added to a style sheet that’s stored either in the Web
page itself (in which case it’s an internal style sheet), or in another file called an
external style sheet.
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Note: You may hear the term “embedded style sheet.” It's the same thing as an internal style sheet.

Internal style sheets appear in the <head> portion of a Web page, and contain
styles that apply only to that page. An internal style sheet is a good choice when
you have a very specific formatting task for a single page. For example, perhaps
you want to create styles to format the text and table of a chart that appears only
on a single page.

Tip: It's often easier, when creating a new design, to add styles to an internal style sheet. Once you're
satisfied with the design, you can then export the styles to an external style sheet—for use by all your site's
pages—as described on page 294.

An external style sheet, on the other hand, contains only styles—no HTML—and
can be linked to numerous pages. In fact, it can be linked to every page on your
Web site to provide a uniform, sitewide style. For instance, you can put a headline
style in an external style sheet and link that sheet to every page in the site. Every
headline on every page then shares the same look—instant design consistency!
Even better, when the boss (or the interior decorator in you) calls up and asks you
to change the color of the headlines, you need to edit only a single file—the external
style sheet—to update hundreds or even thousands of Web pages.

You can create both types of style sheets easily in Dreamweaver, and you aren’t
limited to choosing one or the other. A single Web page can have both an external
(for styles that apply to the whole site) and an internal style sheet (for page-specific
formatting). You can even attach multiple external style sheets to a single page.

Types of Styles

Styles come in several different flavors. The two most common are class and tag
styles.

A class style is one that you create, name, and attach manually to text or an HTML
tag. Class styles work much like styles in word processing and page-layout pro-
grams. If you want the name of your company to be displayed in bold and red
wherever it appears in the text of a Web page, you can create a class style named
Company with boldface and red text-color formatting. You would then select your
company’s name on the page, and apply this style.

You may actually already be using class styles without even knowing it. The Prop-
erty inspector’s basic text-formatting controls, discussed in Chapter 3, generate
basic class styles whenever you use them. See page xx for more details.

The other major type of CSS style is called a tag style, and applies globally to an
individual HTML tag, as opposed to individual selections. Suppose you wanted to
display every Heading 1 paragraph in the Arial font. Instead of creating a class style
and applying it to every Heading 1 on the page, you could create an HTML tag
style for the <h1> rag. In effect, you redefine the tag so that it’s displayed in Arial.
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The main benefit of redefining an HTML tag in this way is that you don’t have to
apply the style by hand. Since the new style says that all <h1> tags must use Arial,
wherever a Web browser encounters an <hl> tag, it displays the text in Arial, the
specified font.

These HTML tag styles are the easiest way to format a page. For one thing, there’s
no need to select the tag and apply the style; the page needs only to contain an
instance of the tag—<h1>, for example—that you’ve redefined.

Nevertheless, there are times when only a class style will do, such as when you want
to format just a few words in a paragraph. Simply redefining the <p> tag won’t do
the trick, since that would affect the entire paragraph. Instead, you have to create a
class style and apply it to just the words you wish to style. In addition, class styles
are handy when you want to format just one instance of a tag differently from oth-
ers. If you want to format the introductory paragraph on a page differently from all
other paragraphs on the page, you'd create a class style and apply it to that first
paragraph.

Note: In addition to classes and tag styles, other types of styles provide added control for particular situa-
tions. Dreamweaver considers these advanced styles, and you can read about them starting on page 283.

Creating Styles

You begin most CSS-related tasks in the CSS Styles panel, which is Dreamweaver’s
command center for creating and managing styles (see Figure 4-1). To open it,
choose Window — CSS Styles (or press Shift+F11).

Creating Styles

[ivcss = Figure 4-1:

[ css stytes WAL With the “All” button selected, the CSS Styles panel
| A current ' lists the names of all styles available to the current
‘ e page, including those in both external and internal

style sheets. Here, one external style sheet—
site_styles.css—contains five styles. The first two are

tag styles (notice that the names match various
HTML tags), while the next three are class styles
: (note the period at the beginning). There’s also one
.companyName tag style defined in an internal style sheet—the one
oo listed below “<style>.” Click the minus (-) icon
A Procerty (arrow on Mac) to the left of the style sheet to
collapse the list of styles, hiding them from view. The
/za:@ @62 m “Properties” list in the bottom half of the panel lets
| | you edit a style as described on page 289; the three
Attach external stylesheet | | Delete style  puttons at the bottom left of the panel (circled)
New style Edit style control how the Properties list is displayed.
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Creating Styles

Phase 1: Set Up the CSS Type

To create a new style, click the new style button on the CSS Styles panel (see
Figure 4-1); right-click anywhere in the CSS Styles panel, and then select New from
the menu that appears. Or choose Text — CSS Styles -+ New. The New CSS Rule
dialog box appears (Figure 4-2), where you begin the process of creating your new
style. (In the technical language of CSS, a style is actually called a rule, but for sim-
plicity’s sake this book just uses the term style. After all, Cascading Rule Sheets
doesn’t have much of a ring to it.) Here’s a quick tour of your choices:

New CSS Rule Figure 4-2:
In the New CSS Rule dialog box, you
Selector Type: @ Class (can apply to any tag) @0 | choose atype of style and give it a name.
() Tag (redefines the look of a specific tag) The label next to the naming box

changes depending on the type of style
you choose. In this example, since Class

() Advanced (IDs, pseudo-class selectars)

Name: f_'.c opyright] J@ is selected, the Name label appears; if
= = you choose the Tag option, it changes to
Define in: @ | (New Style Sheet File) Fﬁ Tag (or Selector, if you're using the
() This document only Advanced option).

+ Selector Type. Click the appropriate radio button for the kind of style you're
creating: Class (to create your own style from scratch) or Tag (to create an
HTML tag style that Dreamweaver automatically applies to each occurrence of
the tag). See the previous section (page 116) for a discussion of these two types.

The third type offered here, Advanced, lets you create advanced style types such
as IDs, pseudo-classes, and descendent selectors. (You’ll learn about these types
in various parts of the book; you can find a detailed discussion of them starting
on page 283.)

Name. If you clicked the Class button, type a name for the new style. All class styles
begin with a period, according to standard Cascading Style Sheet convention.

Another Class style name rule: A letter must follow the period. After that, you
can use any combination of letters and numbers, but avoid unusual characters
and spaces. For example, .logo, .main_content, .column2 all work fine. Dream-
weaver lets you know if you use any invalid characters for the name.

If you chose Tag instead, then, from the Tag pop-up menu (which appears
when you turn on the Tag radio button), select the HTML tag you want to
redefine.

Tip: If you're an HTML guru, you may find it faster to skip the Tag pop-up menu and just type the tag
(minus the brackets) in the Name box. For example, if you want to create a style for all unordered (bul-
leted) lists, type ul.
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If you clicked the Advanced button, Dreamweaver lets you type any valid CSS
selector type in the Selector field (you’ll learn about selectors on page 283).
You’ll use this feature for some advanced CSS tricks, but you can also use it just to
create a tag or class style.

* Define in. Click “This document only” if you want the styles to apply only to
the current Web page (creating an internal style sheet, as described on page
115). To create a new external style sheet, choose New Style Sheet File from the
“Define in” pop-up menu. This option not only creates a new external CSS file
(which you can save anywhere in your site folder), but also adds the necessary
code in the current document to link it to that file.

If you’ve previously linked this document to an external style sheet (see page
xx), that style sheet’s name appears in the pop-up menu, indicating that
Dreamweaver is going to store the new style in this style sheet file.

Note: If you create a bunch of internal styles in a particular page, and later realize you'd like to turn them
into an external style sheet that you can use in other pages, you're in luck. Dreamweaver CS3 introduces
many new tools for managing your style sheets. You'll learn how to use them starting on page 291.

If you indicated that you want to create an external style sheet, clicking OK
makes a Save Style Sheet As dialog box appear. Navigate to your site’s folder,
and then type a name for the new external CSS file. Just as HTML files end in
.html, CSS files end in .css.

Note: If you'll be using this style sheet for all your site’s pages, you may want to save it in your site’s root
folder, or in a folder specifically dedicated to style sheets, and give it a general name like site_styles.css or
global.css. (You don't have to type the .css file name extension, by the way. In this case, Dreamweaver
adds it

No matter what “Define in” option you selected, clicking OK eventually brings
you to the CSS Rule Definition window.

Phase 2: Defining the Style

The CSS Rule Definition window provides access to all of the formatting options
available to you and your Web page text and graphics (see Figure 4-3). You’ll learn
about each of the different properties throughout this book.

Once you’ve defined the style, click OK at the bottom of the Rule Definition win-
dow. Dreamweaver adds the style to the specified style sheet, and displays it in the
CSS Styles panel (Figure 4-1).

The real trick to creating a style is mastering all of the different properties avail-
able, such as borders, margins, and background colors, and then learning which
ones work reliably in the different browsers.
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€SS Rule definition for ul == Figure 4-3:

Category

Background
Blodk

Box

Border

List
Positioning
Extensions

For ultimate formatting control,

Type Dreamweaver lets you set dozens of
different Cascading Style Sheet
properties from the CSS Rule Definition
Size: 12 = Weight: ' bold v window. You'll learn about these
options throughout this book. For

Font: Verdana, Arial, Helvetica, sans-serif -

Style: italic - Variant: normal - .
example, the Type properties are
Line height: 150 - Case: uppercase v discussed on page 132.
Decoration: ] underline Color: ﬂ #3300FF
[ overline
[ line-through
[ blirik:
[#] none
Help [ ok ][ cancel |[ apply |
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Using Styles

Once you’ve created styles, applying them is easy. In fact, if you created HTML tag
styles, you don’t need to do anything to apply them, because their selectors (see the
box to the right) automatically dictate which tags they affect.

Linking to an External Style Sheet

Whenever you create an external style sheet, Dreamweaver automatically links it to
the current document. To use its styles in a different Web page, however, you must
attach it to the page.

To do so, open the Web page to which you wish to add the style sheet. Then, on the
CSS Styles panel, click the Attach External Style Sheet button (see Figure 4-1). (If the
CSS Styles panel isn’t open, choose Window — CSS Styles or press Shift-F11.)

Tip: You can also use the Property inspector to attach a style sheet. Just select “Attach Style Sheet...”
from the Style menu.

The Attach External Style Sheet window appears (see Figure 4-4). Click Browse. In
the Select Style Sheet File dialog box that appears, navigate to and double-click the
CSS (.css) file you wish to attach to the document. If the style sheet you select is
outside the current site—for example, you've selected a style sheet you like from
another one of your Web sites—Dreamweaver offers to copy the style sheet file
into your site’s root folder; click Yes.

The Attach External Style Sheet window provides two other options: how to attach
the style sheet, and what type of “media” you want the styles to apply to. The
“media” setting is optional and dictates when the styles from the style sheet are
applied (for example, you can apply a different set of styles when a page is printed
vs. when it displays on a computer monitor.) You'll find in-depth information on
media types and how to use them on page 301.
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Anatomy of a Style

Dreamweaver automatically handles the details of adding
the proper CSS code to your pages, but if you're looking for
a way to impress your neighbors, here's the behind-the-
scenes scoop on how it works.

When you create an internal style sheet, Dreamweaver
adds a pair of <style> tags to the head of the page (and a
pair of HTML comment tags that hide the CSS from very old
browsers). The opening <style> tag tells a Web browser
that the following information isn't HTML—it's CSS code.
When the Web browser encounters the closing </style>
tag, it knows the CSS style information has ended.

Within the <style> tag, you'll see one or more styles
(reminder: in CSS-speak, styles are also called “rules”). An
HTML tag style for the Heading 1 tag (<h1>), for example,
might look like this:

h1 {

font-size: 24px;
color: #003399;
}

The first part—h1—is called a selector (in CSS-speak) and
indicates what the style applies to. In this case, wherever the
<h1> (Heading 1) tag appears in the Web page's code, this
style applies.

In Dreamweaver, you can also look at the raw style infor-
mation of an external style sheet in several ways: Open the
.css file as you would a Web page (choose File = Open or
double-click its name in the Files panel), or right-click (Control-
click) on the style’s name in the CSS Styles panel, and then

then, from the pop-up menu, choose “Go to code”; if
you've changed Dreamweaver's preferences, double-click-
ing a style’s name can also open the CSS file.

The information between the braces—{ }—states what for-
matting the browser should apply. The code above contains
two formatting instructions for the <h1> tag. Each one’s
called a declaration and is composed of a property and a
value. For instance, font-size: 24px is one declaration, with
a property of font-size and a value of 24px. In other words,
this rule tells a Web browser that text inside an <h1> tag
should be 24 pixels tall. The second declaration in the code
makes the text of all <h1> tags show up in the color
#003399.

A class style looks just like an HTML tag, except that instead
of a tag, the selector is a name you've supplied, preceded
by a dot, like this:

.company {
font-size: 24px;
color: #003399;
}

Styles stored in an external style sheet look exactly the
same; the only difference is that external style sheets don't
include the <style> tags and shouldn't include any HTML
code. You can open a page in Code view (choose View
— Code) and edit an internal style sheet, just as you would
the HTML of the page (see Chapter 10).

Attach External Style Sheet

Figure 4-4:

Adding styles from an external style

File/URL: ‘styles/global.css

!8 ( Browse... ) “

sheet is as simple as browsing for

Add as: 8 Link
O Import

Media: | |8

types.
Dreamweaver has sample style sheets to get you started.

You may also enter a comma-separated list of media

the file, and then clicking OK.
Choosing a media type is optional.
Cancel
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When attaching an external style sheet, you can either “link” it or “import” it.
These two choices are nearly identical; they’re simply two different methods of
attaching an external style sheet to a Web page. To save you one extra click, just go
with Dreamweaver’s suggestion: link.

Tip: You can preview the effect of the style sheet on your page by dlicking the Preview button in the
Attach External Style Sheet window.

After choosing your options, click OK, and Dreamweaver adds the necessary
HTML code to the head of the Web page, and automatically formats any tags in
the document according to the style sheet’s HTML tag styles. You’ll see the format-
ting changes take place in the document window immediately after attaching the
external style sheet.

If the style sheet contains class styles, on the other hand, you won’t see their for-
matting effects until you apply them to an element on the page, as described next.

Applying a Class Style

You can apply class styles to any selection in the document window, whether it’s a
word, an image, or an entire paragraph. (You can apply any class style to any ele-
ment, although doing so doesn’t always make sense. If you format a graphic with a
style that specifies bold, red Courier type, it won’t look any different.)

Suppose your company’s name appears in a paragraph of text on a Web page that
includes (either in an internal style sheet or in a linked, external style sheet) a class
style named .company. To format that text using the class style, you select the com-
pany name in the document window, and then apply the style, as described below.

Similarly, to format larger selections, such as an entire paragraph, you’d select the
paragraph, and then apply the class style. In fact, you can apply a class style to any
HTML tag, such as the <p> (paragraph), <td> (table cell), or <body> tags.

To apply a class style to text, start out by selecting some words. Then, from the
Style menu in the Property inspector, select the style name (Figure 4-5). To style
an entire paragraph, you need only to place the cursor anywhere inside the para-
graph (or heading) before using the Property inspector.

To apply a class style to an object like an image, start by selecting the object (as
always, the Tag selector at the bottom of the document window is a great way to
select a tag). Then use the Class pop-up menu at the top right of the Property
inspector to select the style name.

You can also apply a class style by selecting whatever element you wish to style,
choosing Text — CSS Styles, and then selecting the style from the submenu. Or you
can right-click (Control-click) the style’s name in the CSS Styles panel, and then,
from the pop-up menu, choose “Apply”. Finally, you can also apply a class from
the document window’s Tag selector, as shown in Figure 4-6.
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e Figure 4-5:
The Property inspector provides the easiest method
clear of applying a class style. Depending on what
| description 3 you've selected on the page (text, an image, or
S| Format[None %) Style Bz some other HTML tag) you'll encounter one of two
ol v feature 339999 = = different menus—the Style menu appears (as
paging —————  shown here) when text is selected, while the Class
productimage ok menu appears in th_e top, right of the Property
inspector when an image, table, or other non-text
saleProduct T HIML tag s selected. Either way, it's the same
story menu with the same options, and you use it to
select the name of a style to apply to whatever
— you've selected in the document window. You can
twoColFixLtHdr ' also remove a style by selecting None from the
warning mend.
Rename...
Attach Style Sheet...
—
83 Figure 4-6:
03 e You can apply a class
E Quick Tag Editor.. sty_le directly to a tag
] using the document
3 Set Class 4 None . P
E ; window’s Tag selector at
3 P caphon the bottom of the
3 Convert Inline C55 to Rule... description window. Just right-click
Collapse Full Tag photo (COH[T'OI'CII'CI() the tag
Collapse Outside Full Tag product [} you wish to format, and
ody> <div#maike <ul.products>)E, products then select the class style
from the Set Class
submenu. In addition, the
Tag selector lets you
know if a tag has a class
style applied to it. If so,
the style’s name is added
at the end of the tag. For
example, in this figure, a
class style named
.products has been
applied to a bulleted list
(the <ul> tag) on the
page (circled).

When you apply a class style (.company, for example) to a tag, Dreamweaver adds a
special class property to the page’s code, like this: <p class="company">. On the
other hand, if you apply a class to a selection that isn’t a tag—like a single word
that you’ve double-clicked—Dreamweaver wraps the selection within a <span>
tag like this: <span class="company">CosmoFarmer</span>. This tag, in other
words, applies a style to a span of text that can’t be identified by a single tag.
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As you can see, it doesn’t take much code to add a style to a Web page. A single
application of a CSS style may add only 15 characters to your document (<p
class="company">). When you compare that compact instruction with the equiva-
lent HTML code required to produce the same formatted text (such as <font
size="5" face="Georgia, Times New Roman, Times, serif" color="#999933">Cos-
moFarmer</font>), class styles look downright petite

Un-Applying a Class Style

To remove a style from an object on a Web page, simply select the element, and
then, from the Property inspector’s Style menu, select None (see Figure 4-5). You
can also choose Text — CSS Styles » None to remove a style from any selection
(even nontext elements like images or tables).

Tip: If you've applied a class style to a selection of text, you don't actually have to select all the text to
remove the style. Just click anywhere inside it, and then select None from the Property inspector's Style
menu (or choose Text — CSS Styles — None). Dreamweaver is smart enough to realize you want to
remove the style applied to the text. (If you applied the style to a tag, Dreamweaver removes the Class
property. If you applied the style using the <span>tag, Dreamweaver removes the span tag.)

You can’t, however, remove tag styles from HTML tags. For example, suppose
you’ve redefined the <hl> tag using the steps outlined on page 117. If your page
has three Heading 1 (<h1>) paragraphs, and you want the third heading to have a
different style from the other two, you can’t simply “remove” the <h1> style from
the third paragraph. Instead, what you need to do is create a new class style with all
of the formatting options you want for that third heading and apply it directly to
the <h1> tag (by the magic of CSS, the class formatting options override any exist-
ing tag style options—see page 296 for more on this sleight of hand).

Manipulating Styles

As with anything in Dreamweaver, styles are easy enough to edit, delete, or dupli-
cate; all you need is a map of the terrain.

Editing Styles

While building a Web site, you continually refine your designs. That chartreuse
color you assigned to the background of your pages may have looked great at 2 a.m.,
but it loses something in the light of day.

Fortunately, one of CSS’s greatest selling points is how easy it makes updating the
formatting on a Web site.

Tip: Although this section focuses mainly on how to style your text, you also use CSS styles to add back-
ground colors, background images, borders, and accurately position elements on page. The next few
chapters will show you how to style links, images, tables, forms, and other page elements with CSS.
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FREQUENTLY ASKED QUESTION

When Formatting Disappears

Sometimes when | copy text from one Web page and paste
it into another Web page, all of the formatting disappears.
What's going on?

When you use Cascading Style Sheets, keep in mind that
the actual style information is stored either in the <head>
of the Web page (for internal style sheets) or in a separate
CSS file (an external style sheet). If a page includes an inter-
nal style sheet, then when you copy text, graphics, or other
page elements, Dreamweaver copies those elements and
any class style definitions used by that content. When you
paste the HTML into another page, the styles are written
into the <head> of that page. This feature can save you
some time, but won't solve all of your woes. It doesn't, for
example, copy any tag styles you've created, or most
advanced styles you may create (see page 283 for more on
advanced styles). So if you copy and paste some text—say,
an <h1> tag styled with an h1 tag style—the <h1> tag and
its contents paste into another page, but not the tag style.

Dreamweaver provides many ways to edit styles:

In addition, if a page uses an external style sheet, then when
you copy and paste text, the styles themselves don't go
along for the ride. If you copy a paragraph that has a class
style applied to it, and paste it into another document, the
code in the paragraph is pasted (<p class="company"> for
instance), but the actual “company” style, with all its for-
matting properties, isn't.

The best solution is to use a common external style sheet
for all pages on your site. That way, when you copy and
paste HTML, all the pages share the same styles and for-
matting. So in the example above, if you copy a paragraph
that includes a class style—class="company”—into another
page that shares the same style sheet, the paragraphs look
the same on both pages.

+ Select a style in the CSS Styles panel (Figure 4-1), and then click the Edit Style
button to open the Rule Definition window (Figure 4-3). (This is the same win-
dow you used when first creating the style.) Make your changes, and then click
OK to return to the document window. Dreamweaver reformats the page to
reflect any changes you made to styles used in the current document.

+ Double-clicking the name of a style in the CSS panel also opens the Rule Defini-
tion window. Actually, depending on a preference setting—or a setting some-
one else may have tweaked while using your computer—double-clicking a style
in the CSS panel may display the—eeckl—raw CSS code in Code view. To
change this behavior, open the Preferences window (Ctrl+U [8-U]), click the
CSS Styles category, and then select the “Edit using CSS dialog” button.

+ Right-click (Control-click) the name of a style in the CSS Styles panel, and
then choose Edit from the shortcut menu, which also opens the Rule Defini-
tion window. Make your changes to the style, and then click OK to return to

the document window.

Note: The properties pane in the CSS Styles panel offers yet another, faster method of editing a style.
This advanced technique requires a bit of CSS savvy and is discussed on page 108.
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FREQUENTLY ASKED QUESTION

When Undo Won't Do

Sometimes when | edit a style—say, to change the font
color—I can undo that change. But sometimes, I'm unable
to undo changes I've made to a style. What gives?

You can undo only changes made to a document you're
currently working on. So say you've added an internal style
sheet (see page 115) to a document. If you edit one of
those styles, Dreamweaver lets you undo those changes.
Because the styles in an internal style sheet are a part of the

Web page you're working on, choosing Edit — Undo
undoes the last change you've made to that style.

However, if you're using an external style sheet (see page
115), you're actually working on two different files at the
same time—the Web page you're building, and the style
sheet file in which you add, delete, or edit styles. So if
you're designing a Web page, and edit a style contained in
the external style sheet, you're actually making a change to

There's one additional wrinkle to this already confusing sit-
uation. Normally, when you're working on a Web page and
you add or edit a style in an external style sheet, Dream-
weaver opens the style sheet file in the background (you'll
see a tab appear for that file in the document window.)
Dreamweaver does this so you can undo any changes you
make to the styles in that file.

However, there's a preference setting that turns this feature
off. When that happens, any edits you make to an external
style sheet while working on a Web page are immediately
made to the style sheet file. And since Dreamweaver
doesn't open that file, you can’t undo those changes.

To make sure that problem doesn't happen, open the Pref-
erences window by choosing Edit — Preferences (Dream-
weaver — Preferences on the Mac). Select the CSS Styles
category, and make sure the “Open CSS files when modi-

the style sheet file. In this case, choosing Edit — Undo will fied” checkbox is turned on.
undo only the last change made to the Web page. If you
want to undo the change you made to the external style
sheet, you have to switch over to that file (click the tab for
the CSS file in the document window (see Figure 1-1), and

then choose Edit — Undo).

Deleting a Style

At some point, you may find you’ve created a style that you don’t need after all.
Maybe you redefined the HTML <code> tag, and realize you haven’t even used the
tag in your site. There’s no need to keep it around, taking up precious space in the
style sheet.

To delete a style, make sure the CSS Styles panel is open (Window — CSS Styles), and
the All button is highlighted (see Figure 4-1). Click the name of the style you wish to
delete, and then press your keyboard’s delete key (you can also click the Trash can
icon at the bottom of the panel). You can also remove all the styles in an internal
style sheet (as well as the style sheet itself) by selecting the style sheet—indicated by
“<style>” in the CSS Styles panel (see Figure 4-1)—and pressing Delete (or clicking
the Trash can icon). If you “trash” an external style sheet, however, you merely
unlink it from the current document without actually deleting the .css file.

Unfortunately, deleting a class style doesn’t delete any references to the style in
your site’s pages. For example, if you've created a style called .company and
applied it throughout your site, and you then delete that style from the style sheet,
Dreamweaver doesn’t remove the <span> tags or class properties that refer to the
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style. Your pages are still littered with orphaned code like this—<span
class="company">CosmoFarmer</span>—even though the text loses the styling.
(See how to solve this problem using Dreamweaver’s powerful Find and Replace
tool on page 718.)

Renaming a Class Style

You can rename a style by selecting it in the CSS Styles panel, pausing a second,
and then clicking the name again. This makes the name editable, at which point
you can type a new name in its place. Alternatively, you could open the .css file in
Code view, and then edit the name. However, just changing the name doesn’t do
much good if you've already applied a class style throughout your site. The old
name still appears in each place you used it.

What you really need to do is rename the style, and then perform a find-and-
replace operation to change the name wherever it appears in your site. Dream-
weaver includes a handy tool to simplify this process.

To rename a class style:

1. In the Style menu (or Class menu) on the Property inspector (Figure 4-5),
choose Rename.

The Rename Style window appears (Figure 4-7).

Manipulating Styles

Rename Style Figm'e 4-7:

New name: | companyName [ concel hundreds of times throughout your site.

. The Rename Style tool is a fast and easy way to change the
Rename style: companyNumb  ~ name of a class style even if you've already used the style

2. From the top menu, choose the name of the style you wish to rename.

This menu lists all class styles available on the current page, including external
and internal styles.

3. Type the new style name in the “New name” box.

You must follow the same rules for naming class styles described on page 118.
But, just as when creating a new class, you don’t need to precede the name with
a period—Dreamweaver takes care of that.

4. Click OK.

If the style whose name you’re changing is an internal style, Dreamweaver
makes the change. Your job is complete.

However, if the style belongs to an external style sheet, Dreamweaver warns you
that other pages on the site may also use this style. To successfully rename the
style, Dreamweaver must use its “Find and Replace” tool to search the site and
update all pages that use the old style name. In that case, continue to step 5.
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5. If you get cold feet, click Cancel to call off the name change, or click Yes to
open the “Find and Replace” window, where you should click Replace All.

One last warning appears, reminding you that this action can’t be undone.

Note: If you click No in the warning box that appears after step 4, Dreamweaver still renames the style in
the external style sheet, but doesn't update your pages.

6. Click Yes.

Dreamweaver goes through each page of your site, dutifully updating the name
of the style in each place it appears. This hidden gem is a great tool, and particu-
larly useful if you use the Property inspector to set font colors, types, and sizes.
In that case, you can use this feature to rename the nondescriptive class
names—Stylel, Style2, and so on—with which Dreamweaver starts you off.
(The tutorial for Chapter 1 takes you through the steps of renaming styles
Dreamweaver creates when you use the Property inspector to format text. See
step 10 on page 52.)

Duplicating a Style

Dreamweaver makes it easy to duplicate a CSS style, which is handy when you’ve
created, say, an HTML tag style, and then decide you’d rather make it a class style.
Or you may want to use the formatting options from one style as a starting-off
point for a new style. Either way, you start by duplicating an existing style.

You can duplicate a style in two ways. The easiest method is to open the CSS Styles
panel (Window — CSS Styles), right-click (Control-click) the name of the style you
wish to duplicate, and then choose Duplicate from the shortcut menu.

The Duplicate CSS Rule window appears (Figure 4-8), where you can give the
duplicated style a new name, reassign its Type setting, use the “Define in” menu to
move it from an internal to an external style sheet, and so on.

Duplicate CSS Rule Figure 4-8:
The Duplicate CSS Style dialog box looks
Selector Type: () Class (can apply to any tag) and acts just like the New CSS Rule box
® Tag (redefines the look of a specific tag) — (Figure 4-2). You can select a new style
Cancel . .

() Advanced (IDs, pseudo-class selectors) e type, name it, and then add it to an

external or internal style sheet. The only
Tag: [hl ) difference is that the duplicated style
= retains all the original style’s CSS
Define in: @ | headlines.css |-—:-! properties.
() This document only ( Help )
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When you click OK, Dreamweaver adds the duplicate style to the page or external
style sheet. You can then edit the new style just as you would any other, as
described on page 124.
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Checking Browser Compatibility

As if learning Dreamweaver, HTML, and CSS weren’t big enough challenges, Web
designers also have to contend with the fact that not all browsers display CSS in the
same way. What looks great in Firefox may look terrible in Internet Explorer 6—
and vice versa. Unfortunately, a lot of CSS display problems aren’t the fault of the
Web designer or CSS, but are caused by bugs in the browsers. This sad fact of
browser life usually forces Web designers to spend lots of time testing Web pages
in different browsers to identify and fix problems.

Fortunately for us, Dreamweaver CS3 introduces a new tool to help diagnose CSS
problems, and advise you on the best way to fix them, saving you many hours of
testing and troubleshooting. The Check Browser Compatibility tool scans a page’s
HTML and CSS, and determines if it’s likely that one or more browsers will have
trouble displaying your page. It actually checks two things: whether you’ve
included any CSS properties or values that one or more browsers don’t under-
stand, and whether the particular combination of HTML and CSS you’re using
might trip up a particular browser.

For example, the blink value of the CSS Decoration property (page 134) isn’t sup-
ported by Internet Explorer or Safari. If you place that value in a style on a page,
and then use the Check Browser Compatibility tool, Dreamweaver lets you know
those browsers won’t do anything with the blink setting. These types of errors are
straightforward: You either change the property (or remove it) so that the style
works in all browsers, or live with the fact that the specified browser will ignore the
particular style instruction.

The second type of problem is more nebulous. Dreamweaver also warns you of
potential browser problems that might arise because of the way you’ve used HTML
and CSS. The warning Dreamweaver gives in this case is not as clear-cut as, “That
browser doesn’t understand that CSS property;” it’s more like, “That browser does
understand that CSS property, but in this one instance, the browser may get it hor-
ribly wrong, and mess up your Web page.”

For example, Internet Explorer knows what a bulleted list is; it also knows what the
CSS display property is (see page 137). In most cases, Internet Explorer has no
problem displaying both bulleted lists and items styled with a “block” value for the
display property. But, in one case—when a link inside a list item has a display
value of block—the list items appear with a mysterious extra space below them.
The result: an unattractive white space between an otherwise orderly stack of navi-
gation buttons...but this happens only with Internet Explorer. These are the types
of obscure problems that make Web designers consider a new career.

Fortunately, the Check Browser Compatibility tool is aware of many of the most
common, hair-pulling, browser bugs and can save you lots of time by letting you
know when a page might have a problem. To use the tool:

1. Open a Web page that you’d like to test.

You can open any Web page; if the page has an external style sheet, Dream-
weaver checks that as well. You can even open an external style sheet (.css) file
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and run this command on it to identify CSS properties and values that might
not be understood by some browsers.

2. Choose File - Check Browser Compatibility.

Alternatively, you can choose Check Browser Compatibility from the Check
Page menu at the top right of the document window (see Figure 4-9). In either
case, Dreamweaver analyses the HTML and CSS for the page, and spits out the
results in the Browser Compatibility tab of the Results panel (see Figure 4-9).

Each issue that Dreamweaver discovers is displayed with an icon indicating the
severity of the problem, the line number in the HTML code where the potential
problem occurs, and a short description of the issue.

An icon in the far left column of the results panel indicates the type of issue and
its likelihood of causing a browser problem. An ! mark indicates an error—a
problem with the CSS such as a property or value that’s either invalid or isn’t
understood by a particular browser. Problems identified by a red pie graph are
warnings, and they represent the likelihood of encountering a problem in a par-
ticular browser: A single slice means that yes, the page has something that might
cause difficulty for a particular browser, but then again the browser may dis-
play the page just fine. You’ll see this icon for an issue that’s rare or crops up
only when a very particular set of HTML and CSS are in place (and Jupiter’s ris-
ing while Mars descends).

A fully red circle indicates that it’s very likely you’ll see a problem in the specific
browser. For example, the Internet Explorer problem related to links, lists, and
the display property mentioned previously is nearly a sure thing. If you've set up
your CSS and HTML in that way, you will see that problem in Internet Explorer.

You should always test any page that shows an error or warning, even if Dream-
weaver thinks the problem is only slightly likely to occur.

Il (XHTML)*

— Figure 4-9:

2 B, B,

- — The Check Page menu lets you examine a page and see
B, L Check Pagel —— how compatible the page’s HTML and CSS are with a

Check Browser: Compatiliey L% variety of Web browsers. To change the browsers

Next Issug Dreamweaver uses for its analysis, select the Settings
option. A window listing the most common browsers
appears, from which you specify the earliest version of
the browser you wish to check against. For example, if
Check Accessibility you don’t worry about Internet Explorer 5 any longer,
choose 6 from the menu. Now Dreamweaver will check
only for problems that occur in version 6 or later.

| Previous Issue
| v Show All Issues
| Edit Ignored Issues List

Check Website for New Issues
Report a Browser Rendering Issue
| Settings...
e ——

3. Select an issue in the Results panel (Figure 4-10).

After selecting an issue in the Results panel, a detailed explanation of the prob-
lem appears in the right side of the panel; in addition, you see a list of which
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browsers this problem may affect, and the likelihood that the problem will crop
up. In Figure 4-10, the issue “Extra Whitespace in List Links Bug” is selected.
You can see what causes it and see that it affects Internet Explorer 6 (alas, this
bug can also crop up in IE 7).

CSS Advisor website Figure 4-10:
Stop checking page Qon t bother Il/,lllth the
heck . Description of probl ‘Save Results” button in
c Dec page/settings escrlptlonlo problem the left edge of the Results
i w Results Search | Reference | Validation | Brawser Compatibility Check cker SiteReports  FTPlog & panel. Cllelng this buh‘on
%, ° Line Issue. Extra Whitespace fin List Links Bug Creates a hal’d tO read
34 if & link with dispiay:[block and na explicit dimensions is inside & kst .
5 D s o oo e nteccaet || and not so useful XML file
~ Save results—a &= i et that lists the same
View resgﬂts as—2 g 8 oo et information you find in
wel page L4 5: ::: x::z:::: n t::: t:: :i: : Viey the Extra Whitespace in List Links Bug on Adobe.com. the ReSUItS panel_ (That
= = IT ! said, perhaps this file
Likelihood of problem| Name of problem  Solution at CSS Advisor could come in handy if
Location of problem web site you want to report back
to your pet robot about
how your day went.)

4. Fix the problem.

Dreamweaver just identifies the problem, it doesn’t fix it. However, Adobe
hasn’t left you in the lurch. When you select a problem in the Results panel, a
link (“View solutions”) appears at the bottom right of the panel (see
Figure 4-10). Clicking that link launches a Web browser, and opens a page on
Adobe’s CSS Advisor site. This Web site is an ever-evolving catalog of CSS
browser problems and recommended solutions. Dreamweaver’s Results panel
integrates with this site, so the link on the panel takes you to a page that
addresses the very problem you’re trying to solve. Nice.

In most cases the solution to an issue involves adding an additional style or
editing an already created style. You shouldn’t try to make too much sense out
of the solutions—many don’t make any technical sense. For example, the solu-
tion for the “Extra White Space in List Links” bug is to create two styles (both of
which target the link tag inside the affected list), and apply two different display
properties (see page 137): the first style uses the inline-block value, and the sec-
ond applies the block value. It’s not logical, but it does knock some sense into
IE. Most of the solutions are the results of countless hours of trial and error by
exasperated and industrious Web designers. Just be thankful the answers to
these problems are just a click away.

Text Formatting with CSS

One of the best uses for Cascading Style Sheets is to convert the drab appearance of
HTML text into lavishly designed prose. Or, if you like a somber, corporate style,
CSS can help with that too. Whatever your design inclination, you can improve the
look of your Web text using CSS.
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Dreamweaver divides the many CSS properties into eight categories (see
Figure 4-3). The most commonly used properties for text are stored in the Type
and Block categories, while the List category offers several options for formatting
bulleted and numbered lists.

Note: You can apply nearly every CSS property to text. For example, you can use the border property to
underline text, and the margin property to remove space between paragraphs. Those properties and oth-
ers not listed in the Type or Block categories are introduced later in this book (don't want to blow your cir-
cuits too quickly). For now, you'll learn the most type-centric properties.

Type Properties

As the name implies, the Type category of the Rule Definition window lets you set
formatting options that affect text (see Figure 4-11). Here are the settings you can
adjust:

€55 Rule Definition for .product in site_styles.css ie=)| Figure 4-11:

Category

Background
Blodk

Box

Border

List
Positioning
Extensions

You'll visit the Type category frequently

Dyee while creating CSS styles. You can set
: = many different properties for
ot | Coer New Catnen, mitnospaces ki formatting text; it’s the most common
Size: 2 - Weight: bold - use of CSS. Rest assured that, unlike
Style: italic - Variant: normal - some other CSSPI'-OPEITIES, type
settings work well in all browsers that
Line height: 150 ad Case: uppercase v understand Cascading Style Sheets.
Decoration: [ underline Color: ﬂ #0099FF
[ averline
[ line-through

[ 0K ]| Cancel H Apply |
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+ Font. You choose a font for the style from the Font menu. As when using the
Property inspector to select a font (see page 102), you choose from groups of
fonts rather than the specific one you have your heart set on. Dreamweaver also
lets you create your own “first-choice, second-choice...” font choices from this
menu, exactly as described on page 103.

Size. Unlike HTML, where font size is defined using a number from 1 to 7, CSS
offers a dizzying array of size choices —everything from the screen-dependent
pixel to picas, points, and more. Most of these aren’t relevant to designing pages
that display on a computer screen. After all, a monitor doesn’t really under-
stand the concept of an inch—even if your display is set to 72 dots per inch, 72
dots may occupy a half inch, an inch, or more depending on the screen’s resolu-
tion (which you can change from 800 600 to 1600 x 1200 on the same moni-
tor). The same goes for centimeters and millimeters. The bottom line? Skip em.
In general, as described on page 107, stick to pixels, ems, and percentages.
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Pixel values are useful for dictating exact sizes on the screen; many Web design-
ers adore pixel values because they make text display consistently between dif-
ferent browsers and operating systems. However, people with Internet Explorer
6 and earlier on Windows can’t increase or decrease the size of text sized in pix-
els (a real pain, if your vision isn’t the best).

Note: This isn't entirely true. You can tweak Internet Explorer to allow resizing of pixel-sized text, but you
have to change some of the default settings of the browser. That's something most people would never do.

An alternative to pixels are ems or percentages, which are both relative mea-
surements based on the default text size of the browser viewing the page. Ems
and percentages are functionally the same for text, so you can use either one
and get the same results: 100% is the same as lem; 90% is the same as .9em;
150% is 1.5em; and so on. Since most browsers display basic text as 16 pixels
tall, a font size of 100% (or 1em) would make text 16 pixels tall. However, since
an em is a relative measurement, if some visitor changed his default font size to
20 pixels, any text sized to 1 em would appear 20 pixels tall in his browser.

Note: As you get more advanced with CSS, you'll probably run into some weird problems with em or
percentage text sizes due to an advanced concept known as the cascade. The gruesome details begin on
page 296.

* Weight. Weight refers to the thickness of the font. The Weight menu offers 13
different choices. Normal and bold are the most common, and they work in all
browsers that understand CSS. See Figure 4-12 for details.

©J Font Weights and Styles - Mozilla Firefox E”EHZ| g%":;]:;zgfgne d so that each

of the nine numeric weight

<:§| “ L:/ : @ |_:_| @ ‘E ® co @ values between 100 and 900

2 Z would tweak the thickness of

File Edit WView Go Bookmarks Tools Help @

: . fonts that have many different
Font Weights & Styles 100 Font Weight . YA
” 4 - weights (ultrathin, thin, light,
200 Font Weight extra bold, and so on). 400 is
normal; 700 is the same as
Normal Font Weight 300 Font Weight ) bold. However, given the
. _ —Uses normal weight  fimitations of today’s browsers,
Bold Font Weight 400 Font Weight you'll notice no difference
: . between the values 100 and
Bolder Font Weight P
Drelramred 500 Font Weight 500 (top text in right column).
Lighter Font Weight 600 Font Weight Similarly, choosing any of the
values from 600 to 900 just
700 Font Weight ) gets you bold text (bottom text
_ ) —Uses bold weight  jn right column). You're better
Italic Style 800 Font Weight off keeping things simple and
. 2 choosing either “normal” or
Dhligae-e 6 Font Welght “bold” when picking a font
oo weight.
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Style. In this peculiar instance, Style means italic, oblique, or normal. Techni-
cally, italic is a custom-designed, emphatic version of a typeface, like this.
Oblique, on the other hand, is just a computerized adaptation of a normal font,
in which each letter is inclined a certain number of degrees to the right. In prac-
tical application, there’s no visible difference between italic and oblique in Web
browsers.

Variant. This pop-up menu simply lets you specify small-caps type, if you
like—a slightly formal, fancy-looking type style much favored by attorneys’
offices.

Line Height. Line height, otherwise known as leading (pronounced “LED-ing”),
refers to the space between lines of text in a paragraph (see Figure 4-13). To cre-
ate more space between lines, set the line height greater than the font size. (If
you type a number without a % sign, Dreamweaver assumes you’re specifying a
line height in pixels. You can change the units of measurement using the pop-
up menu to the right of the Line Height field.)

Note: A good approach for line height is to type in a percentage measurement, such as 7209, which is
relative to the size of the text (see page 107); if your text is 10 pixels tall, the space from the base of one
line of text to the next is 12 pixels (120% of 10). Now, if you change the size of the text, the relative space
between lines remains the same.

“Normal,” the default setting (top paragraph in Figure 4-13), uses a line height
that’s slightly larger than the height of the text. You don’t get access to the pop-
up menu of measurement units (pixels, points, %, and so on) unless you choose
“value” from this menu.

Case. From this menu, you can automatically capitalize text. To capitalize the
first letter of each word, choose “capitalize.” The “uppercase” option gives you
all-capitals typing, while “lowercase” makes all letters lowercase. The factory
setting is “none,” which has no effect on the text.

Decoration. This strange assortment of five checkboxes lets you dress up your
text, mostly in unattractive ways. “Underline,” “overline,” and “line-through”
add horizontal lines below, above, or directly through the affected text, respec-
tively. Turning on “blink” makes affected text blink on and off (but only in a
few browsers); unless you want to appear on one of those “worst Web site of the
week” lists, avoid it. You can apply any number of decorative types per style,
except with “none,” which, obviously, you can’t choose along with any of the
other options.

Color. Set the color of the style’s text using Dreamweaver’s color box, which is
described on page 49.

Block Properties

The Block Properties panel is a hodgepodge of CSS settings that affect how letters
and words are displayed (see Figure 4-14).
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Control the space between lines with the Line

©) Line Height - Mozilla Firefox

He Git Yew G0 Bookmads ook Hoo © Height property (which you'll find in the CSS Rule
<}§| ﬁ/ @ @ |L| sl v| ® co ||1| || Definition dialog box). In this example, each
——————— paragraph’s text is set in 16-pixel Tahoma. With
Normal Line Height: Default Setting CSS{ you can rpake I{'nes bump int_o each other by
The shocking scene, captured in an artist's rendering to the setting a low line-height value (middle
right, lasted for several hours with no dlear victor. After the paragraph), or spread them far apart by using a

ripples subsided, Nessie had drifted back into the mystery of larger value (bottom paragraph).
the Loch, while Mr. Foot had dissappeared into the woods.

EI cltlg scene c tured in, ?ln artist's ren erl me
@[ Sl AR R e e M N
[ ep IS1 w %[ssappeare qt ?IE ooé‘g
Line Height: 200%

The shocking scene, captured in an artist's rendering to the
right, lasted for several hours with no clear victor. After the
ripples subsided, Nessie had drifted back into the mystery of
lﬁ Done

Tip: To completely remove the space between paragraphs, set the Top and Bottom margin for para-
graphs to 0 in the CSS Rule Definition window's Box category. This setting also helps to remove space that
appears before and after headlines. To indent paragraphs, set the Left and Right margin properties.

CSRiaeb o b Figure 4-14:

The Block category is an
Category Block eclectic mix consisting
B i mostly of text properties.
Block Word spacing: ] 8 pixels Howe_ver, you can use
St Letter wpadng: ~{=r the Display property on
List o — images, tables, and any
Positioning el | other selection or HTML
ensions Text align ) tag. Although the list is
Text indent: pixels sl Iong, most Of these
Whitespace: ) I e options, alas, don’t work
Display: [plock in today’s browsers.

list-item
run-in
inline-block
compact
marker
table
inline-table

(_#ppl  table-row-group
table-header-group
— table-footer-group '

table-row

table-calumn-group
table-column

table-cell
table-caption
inherit
—
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Despite this category’s name, these properties don’t just apply to block-level
elements (paragraphs, headlines, and so on). You can apply a style with these
properties to even a single word or two. (The one exception is the Text Align prop-
erty, which can apply only to paragraphs and other block-level elements.) Here are
your choices:

* Word spacing. This property helps you clean up text by adding or removing
space between words. The default value, “normal,” leaves a normal, single space
between words. If you want words in a sentence to be spaced apart like this,
then type a value of about 10 pixels. (Choose Value from the first pop-up
menu, then the units you want from the second one.) The bigger the number,
the larger the gap between words. You can also remove space between words by
using a negative number—a great choice when you want to make your pages
difficult to read.

Letter spacing. This property works just like word spacing, but governs the
space between letters. To add spacelik e t his, type a value of about 5 pixels.
The result can make long passages of text hard to read, but a little space
between letters can add a dramatic flair to short headlines and movie titles.

Vertical alignment. With this property, you can change the vertical placement
of an object—such as an image or text—relative to other items around it. For
example, you could move text above or below surrounding text to format a
trademark, copyright symbol, or footnote reference. The options—*“sub” and
“super”—can be used in this situation to create subscript and superscript styles.
If you wanted to add the trademark symbol to, say, CosmoFarmer™, then you’d
select the letters TM and set the vertical alignment to “super”. In addition, for
more accurate control, you can type a value (like 10%) to raise an object above
its normal baseline, or a negative value (like -10% or -5 pixels) to move an
object down.

Vertical alignment also works with graphics, and designers often use the options
top, bottom, and middle with HTML table cells to place content within a cell
(see page 258 for details on how that works).

Note: The “sub” and “super” alignment options don't change text size. If you want to create true sub-
script or superscript (for chemical symbols, trademark or copyright symbols, and so on), you should also
use a smaller font size in the style; 75% works great.

+ Text align. This property controls the alignment of a block-level element like a
paragraph or table. You can choose from among the usual suspects—*“left,”
“center,” “right,” or even “justify.” (Like the text in this paragraph, justified text
has both the left and right edges of the text aligned.)

Use the “justify” option with care, however. Because Web browsers don’t have
the advanced controls that page-layout software does, they usually do an awful
job of justifying text on a computer screen. The results are often difficult to
read, and ugly.
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+ Text indent. This useful option lets you indent the first line of a paragraph. If
you enter 15 pixels, each paragraph gets an attractive first-line indent, exactly as
in a real word processor.

You can also use a negative number, which makes the first line extend past the
left margin of the paragraph, creating a hanging indent (or outdent)—a nice
effect for bulleted lists or glossary pages.

Whitespace. This property controls how the browser displays extra white space
(spaces, tabs, returns, and so on). Web browsers normally ignore extra spaces in
the HTML of a page, reducing them to a single space character between words
and other elements (see page 68). The “pre” option functions just like the
HTML <pre> tag: Extra white space (like tabs, multiple spaces, and carriage
returns) in the HTML code appear in the document window (see page 89 for
more on this option). The “nowrap” option prevents lines from breaking (and
wrapping to the next line) when they reach the end of the browser window.

Display defines how a Web browser should display a particular element like a
paragraph or a link. You may be overwhelmed by the range of choices for this
property—and you may be underwhelmed when you find out that most of
these options aren’t supported by most browsers.

The only three options that work reliably across browsers are “none,” “inline,”
and “block.” The “block” option treats any item styled with this property as a
block—separated from other content by space above and below it. Paragraphs
and headings normally appear this way. But you can apply this value to a link
(which normally appears inside a block-level element like a paragraph) to turn
it into its own block. Normally, you have to click directly on the text or image
inside a link to jump to the linked page. But when you set a link’s display to
“block,” its entire width—even areas where no text appears—are clickable.

The “inline” option treats the item as though it’s part of the current block or
paragraph, so that any item styled with this property (like a picture) flows
together with other items around it, as if it were part of the same paragraph.
People frequently use this property to take a bulleted list of links and turn it
into a horizontal navigation bar. The new Spry Menu bar, discussed on page
175, uses this technique to create a horizontal menu. For a good tutorial on this
topic, visit http://css.maxdesign.com.au/listutorial/horizontal_introduction.htm.

The “none” option is the most fun: It turns off the display of an item. In other
words, any text or item styled with this option doesn’t appear on the page. You
can use JavaScript programming to switch this property on and off, making
items seem to appear and disappear. In fact, Dreamweaver’s Change Property
behavior provides one simple way to do this (see page 536).

List Properties

To exercise greater control over bulleted and numbered lists, use the CSS options
on the List panel of the CSS Rule Definition window (see Figure 4-15).
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CSS Rule definition for #navbar Figure 4-15:
: Top: Take control of your bulleted and
Satsgory St numbered lists using the CSS Rule Definition
R round or: e |0 window’s List panel. With Cascading Style
Block Sheets, you can even supply your own
Bm(d Bullet image: @ @ graphic bullets.
Border -

[ Position: linside || v inside |
Pasitioning Bottom: A bullet-crazed Web page, for
Extensions 5

illustration purposes. Parading down the
screen, you can see “inside” bullets,
“outside” bullets, and bullets made from
graphics.

) Bullets, bullets, bullets - Mozilla Firefox

=

= Bullet 1: Using the 'inside’ option moves the bullet into the
normal flow of the list. Lorem ipsum dolor sit ame.

= Bullet 2: Using the 'inside’ option moves the bullet into the
normal flow of the list. Lorem ipsum dolor sit ame.

= Bullet 1: Using the 'outside’ option bullets land outside of the
list. Lorem ipsum dolor sit ame.

= Bullet 2: Using the 'outside’ option bullets land outside of the
list. Lorem ipsum dolor sit ame.

@ Bullet 1: Custom bullets add a distinctive touch. This one has
the 'outside’ option set.

@ Bullet 2: Custom bullets add a distinctive touch. This one has
the 'outside’ option set.

IE Done

+ Type. Select the type of bullet you’d like to use in front of a list item. Options
include: “disc,” “circle,” “square,” “decimal” (1., 2., 3.), “lower-roman” (i, ii,
iii), “upper-roman” (I, II, III), “lower-alpha” (a, b, ¢), “upper-alpha” (A, B, C),
and “none” (no bullet at all).

+ Bullet image. For the ultimate control of your bullet icon, skip the boring
options preprogrammed into a Web browser (like disc, circle, square, or deci-
mal) and supply your own. Click the Browse button, and then select a graphics
file from your site folder. Make sure the graphic is appropriate bullet material—
in other words, small.

Tip: The Background Image property (see page 217) is a more versatile solution to adding bullet images
to a list. Since you can accurately position a background image, you can easily tweak the placement of
your bullets. Here's how to do it: Create a style for the <li> tag (or a class style that you apply to each <li>
tag); make sure you set the List property type to “none” (this hides the bullet); set the background image
to your graphical bullet; and play with the background position values (page 219). Playing with the pad-
ding values (page 322) helps position the text relative to the image.

DrEaAMWEAVER CS3: THE MISSING MANUAL



* Position. This property controls how the bullet is placed relative to the list
item’s text. The “outside” option places the bullet outside the margin of the
text, exactly the way bulleted lists normally appear on a Web page. “Inside,” on
the other hand, displays the bullet within the text margin, so that the left edge of
the bullet aligns with the left margin; Figure 4-15 should make the effect clearer.

Tip: If you want to adjust the amount of space Web browsers normally use to indent lists, set the left
padding property (see page 322) to 0, and set the left margin (see page 322) to the amount of indent
you'd like. Sometimes you want no indent at all—for example, if you're creating a list of links that should
look like buttons, not bulleted items—set both the left padding and left margin to 0 (while you're at it, set
the bullet type to “none” as described above).

Cascading Style Sheets Tutorial

In this tutorial, you’ll practice the basic techniques required to create and edit
styles. Make sure you grasp the fundamentals covered in this tutorial: you’ll be
building lots of style sheets in the other tutorials throughout this book using these
same methods. For this tutorial, you’ll create an external style sheet for formatting
pages on the CosmoFarmer Web site.

Note: Before getting started, download the tutorial files from www.sawmac.com/dwcs3/. See the Note
on page 39 for more details.

Setting Up

Once you’ve downloaded the tutorial files and opened Dreamweaver, define a new
site as described on page 28: Name the site Introducing CSS, and then select the
Chapter04 folder (inside the MM_DWCS3 folder). (In a nutshell: choose Site —
New Site. In the Site Definition window, click the Advanced tab, type CSS Tutorial
into the Site Name field, click the folder icon next to the Local Root Folder field,

navigate to and select the Chapter04 folder, and then click Choose or Select.
Finally, click OK.)

To ensure that your files preview correctly, you need to make sure that a particular
Dreamweaver preference is set:

1. Press Ctrl+U (88-U) to open the Preferences window.

Alternatively, you can use Edit —+ Preferences (Dreamweaver — Preferences on
Mac).

2. Select the CSS Styles category, and make sure the “Open CSS files when modified”
checkbox is turned on.

When this setting is turned on and you edit a CSS style in an external style
sheet, Dreamweaver opens the CSS file. You can undo any changes you make to
that style sheet.
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3. Make sure the “Edit using CSS dialog” button is selected.

This option makes sure the friendly and easy-to-use Rule Definition window
appears whenever you double-click a style listed in the Styles panel, making it
easy for non-CSS experts to edit and update styles.

4. Click OK to close the window.

Now you’re ready to create a style sheet.

Creating an External Style Sheet

In this example, yowll create a collection of styles for the feature stories on the
CosmoFarmer Web site.

1. Choose File = Open; click the Site Root button (at the lower left of the open
file window).

The Site Root button, new in Dreamweaver CS3, is a handy tool. It automati-
cally takes you to the local root folder for the site you’re currently working on,
saving you the effort of having to manually navigate to that folder.

2. Double-click the file named confessions.html.

The Web page contains a feature story from the CosmoFarmer site. The page’s
text is plain, boring-looking HTML, so you’ll use CSS to spiff it up.

To start, you'll create a style for basic paragraphs and create an external style
sheet at the same time.

3. If the CSS Styles panel isn’t already open, choose Window — CSS Styles.

The CSS Styles panel opens. Windows users can use the keyboard shortcut,
Shift+F11, to open the panel. (Mac people, you aren’t out of luck. You can
define any keyboard shortcut you’d like to open this panel. See page 733 for
details.)

4. At the bottom of the CSS Styles panel, click the New Style (+) button (see
Figure 4-1).

T